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An occupational education tour for school su-
perintendents (16:10) was conducted in 1937, under the 
auspices of the National Occupational Conference, to 
study strengths and limitations of comprehensive pro-
grams of vocational education. They reported (16:10) 
that occupational adjustment is a continuous activity 
carried on by individuals who earned their own living. 
They also indicated that making occupational adjustments 
is a difficult task. It was recommended that city 
schools systems organize occupational adjustment services, 
having a three-fold function. The first function was 
that of counseling with individuals in the making of 
occupational choices, the second was to educate them for 
competence and effectiveness in the pursuit of their cho-
sen occupations, and the third was to help them find em-
ployment in the fields of their choices. These three 
aspects of occupational adjustment are neither chrono-
logically nor psychologically separate or sequential. 
Guidance does not cease when instruction begins, nor 
does initial placement write finis to the whole process. 
On the contrary, vocational instruction is in itself a 
powerful influence for guidance, and guidance very often 
leans heavily on instruction, whereas placement is many 
times but a prelude to the recognition to the need for 
further guidance and instruction. 
The report by the superintendent was the first 
scientific attempt to define the problem of occupational 
adjustment and assign to the public school the responsi-
bility for organizing and operating such a service. 
Numerous requests for assistance in solving 
occupational adjustment problems were received by offi-
cials in the Denver Public Schools during 1937. These 
local requests indicated that there was a need for the 
type of service that was recommended by the superinten-
dents. About the same time, Essert and Hinderman (7:18-
26) presented reconnnendations that an Occupational Ad-
justment Service be organized in Denver. A similar rec-
ommendation was made in the report on the youth problem 
in Denver (1:8). On January 1, 1938, four vocational 
coordinators were appointed to develop plans for an 
Occupational Adjustment Service. According to official 
records, the Denver Occupational Adjustment Service was 
inaugurated -in January, 1939, at the Opportunity School, 
under the joint sponsorships of the Denver Public Schools, 
the Colorado State Employment Service, and the National 
Youth Adn1inistration of Colorado. The stated purpose 
was to provide a coordinated program of guidance, train-
ing, and placement. 
During the period from February, 1939, to 
June, 1940, it became apparent that satisfactory working 
relationships with .the high schools and Denver employees 
were very much needed, but were not in effect. After a 
thorough discussion by school authorities, it was con-
cluded that a plan of implementation for the Denver Occu-
pational Service should be devised by means of research. 
This research study received its direction from an an-
alysis of the problem: 
A. How many pupils over 16 years of age have drop-
ped out of the Denver Public Senior High Schools 
annually from June 1, 1938, through June, 1940? 
B. How many high school graduates have entered the 
labor market annually from June 1, 1938, through 
June 1., 1940! 
c. What are the vocational plans of the drop-outs 
and graduates, and what assistance do they need to 
enter the labor market in 1940-1941! 
D. What personnel is available in the high schools 
to coordinate the occupational adjustment activities 
of the high school drop-outs and graduates who en-
ter the labor market?· 
E. What assistance is given to high school drop-
outs and graduates who enter the labor market? 
F. What organization., plan of procedure and de-
vices can be inaugurated to assist high school grad-
uates and drop-outs in making use of the Occupation-
al Adjustment Service? 
G. Who are the employers in the community who can 
be served? 
H. What personnel of the Emily Griffith Opportunity 
school should make the initial interview? 
I. What tentative system of circuits for making 
industrial and business interviews should be estab-
lished to provide information on vocational &,ru.id-
ance and vocational training and placement needsf 
J. What procedures should be followed by the in-
terviews in securing the following information: 
(a) Technical changes. 
(b) Trends in employment. 
(c) Needs for workers. 
(d) Present source of workers. 
(e) Employee training needs. 
(f) Age requirements. 
K. What should be the schedule for interviewers? 
L. \Vb.at permanent system of circuits for making 
interviews should be established and what personnel 
should do the interviewing?. 
M. 'What recommendations should be made? 
The sources of data, needed in this study were 
records of the Census and Attendance Department of the 
Denver Public Schools, records of the superintendent's 
office, the Denver telephone directory, and officials 
of business and industrial firms in Denver. 
Two methods were used in gathering data. 
Transcriptions were made of records, and industrial and 
business officials were interviewed. The evidence was 
gathered and summarized with the aid of forms that were 
prepared for this purpose. 
The information that was gathered and the per-
tinent findings from other researches was assembled in 
two classifications. The information pertaining to the 
establishment o~ a working relationship between the Occu-
pational Adjustment Service, and the high schools con-
stituted one group of data, and the information pertain-
ing to the establishment of a working relationship with 
the Occupational Adjustment Service and the business and 
industrial concerns constituted the second group of data. 
This grouping made it possible to summarize in four steps 
all pertinent data for both parts of the new plan of im-
plementation. 
The first step was to describe specific needs 
and difficulties to be met. The second step was to 
scrutinize implementation procedures that w~re in effect. 
The third step was to de!ise, through 'cooperative means, 
new implementation procedures. The fourth step was to 
evaluate the effectiveness of these new procedures. 
The specific problem surround the establish-
ment of a working relationship between the Occupational 
Adjustment Service and the schools had to do with the 
adjustment difficulties of drop-outs and graduates. 
Table , shows that there were 5,166 withdrawals during 
the school year 1940-1941. Nine hundred and forty-three 
planned to enter college, while 4,223 planned to enter 
the labor market. McNally (15:36-38) found that Denver 
youth in the labor market did not have specific vocation-
al plans, definite vocational preparation or work exper-
ience. These three difficulties proved to be serious 
handicaps to getting jobs and ma.king progress in them. 
An examination of the services that were being 
provided for this group, revealed that coordinators in 
the Occupational Adjustment Services and teachers in the 
schools were attempting to help young people meet these 
problems. However, it was found that they had developed 
no definit.e plan of action. As a result, the high 
school pupils received little or no assistance. This is 
shown in the composite graphs in Figure 
for the year 1939-40. 
, page 
Because of this need, the vocational guidance 
phase of the general education program in the high 
school, page , was developed on a cooperative basis. 
It included self-analysis, job analysis, methods of 
matching job requirements with individuals abilities, 
methods of developing work histories, and a plan of pre-
senting current local occupational information. A 
full-time coordinator was provided at South High School 
for the second semester. Full-time coordinators were 
provided for the other high schools for the last two 
months of 1940-41. These persons, under the direction 
of the acting principal of the Opportunity School, and 
with the assistance of personnel from the Occupational 
Adjustment Service operate the new plan • 
. An appraisal of the effectiveness of the new 
program shows: 
1. That a definite plan of occupational ad-
justment had been adopted by all Denver 
High Schools and incorporated in their 
programs of general education. 
2. That each high school had at work a coor-
dinator. 
3. That the students of South High School 
made the most extensive use of the Occu-
pational _Adjustment Servic~., wJth the 
....., v.,. ' 
students of Ea.st High Schooli wer, second., 
and the students from other high schools 
third. (See Figure l, page 
page. , Figure 3., page • 
., Figure 2., 
This tends 
to show the effectiveness of the high 
s.chool coordinators.} 
4. That in June, 1940, two hundred graduates 
registered with the Occupational Adjust-
ment Service, whereas a. year later 428 
registered. 
5. That a similar trend is shown by graphs in 
Figure 2, page ., for high school grad-
uates and drop-outs who enrolled for 
training at the Opportunity School. 
6. That during March, April and May, 1940, 
60 jobs were secured for high school grad-
uates and drop-outs, by the Occupational 
Adjustment Service, whereas, for the same 
months of 1941, when the new plan of imp-
lementation was in effect, 224 jobs were 
secured for withdrawals. (See Figure , 
page .) 
This evidence, the trends shown in the figures 
just designated, indicates that the plan of implementa-
tion designed to establish a working relationship between 
the high schools and the Occupational Adjustment Service 
has real merit. It is reasonable to expect that when 
the high school coordinators -gain greater skill in per-
forming their duties, the successful operation of this 
phase of the program will be assured, and a majority of 
the pupils' needs for assistance in ente~ing the labor 
market will be fulfilled. 
The foregoing information provides answers to 
subordinate questions relating to implementing proced-
ures designed to establish effective working relation-
ships between the Occupational Adjustment Service and 
the high school drop-outs and graduates, and on the 
basis of the findings it ·1s recommended that this plan 
of implementation be extended and continued. 
The specific problem surrounding the establish-
ment of a working relationship between the Occupational 
Adjustment Service and the business and industrial firms 
of Denver ha.d to do w1 th meeting the , training needs of 
employers and employees. 
Persi~tent requests from employers for modifi-
cations in courses to bring them up to date established 
the need for implementation. McNally {15:16) showed 
that only 5.2 per cent of Denver youth who had been in 
the labor market from 1 to 9 years had made use of pub-
lic placement facilities of any kind in securing jobs. 
This demonstrates the need for securing job placement 
information and job placement services. A continuous 
series of requests from high school principals and 
counselors revealed the need for current local guidance 
information. 
An examination of the services that were being 
provided for employees and persons .seeking employment 
revealed that detailed occupational surveys were planned 
and started with the purpose of gathering placement cur-
r1eulwn modification and guidance information. These 
surveys were carried on by means of a contact program 
with industry. Counseling was provided for students at 
the Opportunity School. This beginning program was made 
possible by the appointment of four vocational coordina-
tors to the Occupational Adjustment Service staff in 
January, 1938. 
The relative effectiveness of this beginning 
program was low, because the survey procedures were so 
detailed that only one survey was completed. The lack 
of effectiveness was also caused by the fact that the 
coordinators spent too much time in counseling activi-
ties. The relative effectiveness of this preliminary 
program is shovm in Figures and Tables 
Because of the ineffectiveness of the begin-
ning plan of establishing working relationships between 
the Occupational Adjustment Service and business and 
industrial concerns, a new plan of action was developed 
on a cooperative basis. The first step was to group 
employers listed in the telephone directory according to 
the official list of courses offered by the · Opportunity 
School. Each coordinator was assigned a 'district. A 
new contact forn1 was organized, and ten firms in each 
district were contacted on a trial basis. After a re-
view of the strength and shortcomings of this procedure, 
a revision of the contact plan was made. 
Denver employers for whom the Opportunity 
School could provide training were regrouped according 
to t,vo criteria. By applying the first criterion, em-
ployers were classified according to the following di-
visions: Trade and industrial, distributive occupations, 
·service occupations, and clerical occupations. By 
applying the second criterion, employers were grouped 
homogeneously, on the basis according to the number of 
their employees, their importance in the community, and 
needs for training. They were assigned to four groups. 
The first group was made up of employers who should be 
contacted every three months; the second group consisted 
of those who should be contacted every six months; the 
third group of those who should be contacted once a year; 
and the fourth group of those to be contacted only when 
they asked for assistance. This plan of classification 
is flexible in that changes may be made at any time on 
the basis of mutual consent on the part of both parties. 
The .code of a given employer is designated by the first 
letters in the name of the classification, followed by a 
dash, and a number. An example for an employer in the 
trade and industries group would be TI -1. These codes 
may be found on the lists of employers, and their address-
es given in Chapter IV. After the employers cards were 
coded, they were placed in a "tickler" file. 
The Acting Principal of the Opportunity School, , 
in consultation with the coordinators, devised the fol-
lowing procedures to be used in making industrial con-
tacts: interviewers were to visit all employers on their 
circuits and secure the information indicated on Form 3. 
The sa.~e day an interview was made the information was to 
be summarized on Form 4, for guidance; Form 5 for cur-
riculum modification and supervision; and Form. 6 for 
placement. On the day of the visit, all placement infor-
mation and job orders were to be given to the Supervisor 
of the Junior Placement Service. Curriculum information 
was to be given to the Acting Principal of the Opportun-
ity School, and the cards bearing guidance information 
were to be given to the editor of the Guidance Bulletin. 
Guidance information was to be summarized and presented 
in three guidance bulletins, the first of which was to 
be issued in December. (3) 
The next step in the plan was to have vocation-
al teachers make industrial contacts under the supervi-
sion of the coordinator to whom they were responsible. 
Meetings of these teachers, coordinators, and the acting 
principal, were held to instruct the teachers in methods 
of making the contacts. Arrangements were made to re-
lieve each instructor from his teaching duties one after-
noon each week. This was made possible by providing 
related instructors for their students on that day. In 
addition to the school time allowed, teachers were ex-
pected to make additional calls on their own time as a 
partial fulfillment of the provisions of Colorado State 
Board for Vocational Education. 
An appraisal of the effectiveness of the new 
program shows: 
1. That three guidance bulletins were issued. 
Requests were received for 250 copies of 
the first one, 500 copies of the second, 
and 1000 copies of the third. 
2. That, as a result of the information that 
was secured from employers and employees, 
numerous existing courses were modified 
and new courses were introduced. 
3. That during 1937-38 the division of dis-
tribution education was added and the en-
rollment figures rose from 9,404 for the 
previous year to 11,806. 
4. That during 1939-40, when the beginning 
progress faltered, the enrollment dropped 
from 13,026 to 12,548. 
5. That during 1940-41, when the new plan of 
implementation was in effect, enrollment 
reached an all-time high of 14,546. In 
addition to the 14,546 students enrolled 
in the regular program of the Opportunity 
School, 1,516 students were enrolled in 
defense training classes, operated by the 
Opportunity School. 
6. That the changes in enrollment since 1937-
38 tend to show the working relationships 
with the high school and the employers 
increased the number of persons who made 
use of the facilities of the Occupational 
Adjustment Service. 
7. That there were more day school students 
in average attendance every month during 
the school year of 1940-1941 than for the 
corresponding months of the previous year. 
s. That during 1939-40 the average monthly 
attendance for day students in June was 
757, which is 52.9 per cent of the average 
attendance of September, 1939, of 1,432. 
The average attendance in June, 1941, was 
1,193, which is 71.8 per cent of the aver-
age attendance in September 1940 of 1,660. 
See Figure , page • 
9. That average monthly attendance figures for 
evening school students show an increase in 
the use of occupational adjustment service 
facilities c·omparable to those reported for 
day school students. (See Figure 1, page 
. ) 
10. That for 1939-40 the average attendance of 
evening school students in June was 772, 
which is 40.2 per cent of the average at-
tendance in September, 1939, of 1,929. The 
average in June, 1941, was 1,227, which is 
64.0 per cent of the average attendance in 
September 1940 which was 1,917 students. 
The comparison of average monthly attendance 
data for the night school program in the years 1939-40 
and 1940-41 reveals the same trend that was indicated 
by a comparison of average monthly attendance data for 
the day program for the same years. Both comparisons 
tend to show that the program of implementation that was 
developed on a cooperative basis gives promise of meet-
ing the training needs of employers and the many of the 
labor market adjustment problems of employees. 
The foregoing information provides answers to 
subordinate questions relating to implementing procedures 
designed, on the basis of the finding, to establish ef-
fective working relationships between the Occupational 
Adjustment Service and the employers. It is recommended 
that this plan of implementation be extended and con-
tinued. 
It is recommended that investigations be made 
of the following subjects as problems for further study: 
1. Ways and means of improving the effective-
ness of the personal interview procedure. 
2. Methods of effecting curriculum modifi-
cations more rapidly and effectively. 
3. Methods and devices for increasing the 
effectiveness of vocational counseling. 
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One of the most significant areas of adjust-
ment in any life is that involving the earning of live-
lihood. The difficulty of adjustment is accentuated 
when the labor market is glutted and jobs are hard to 
get and hold. The interim report (16:10) states: 
The responsibilities of the public schools 
encompass the fullest possible development for 
vocational competence of the individual. They 
include the orientation of the individual in the 
world of work, so that he may perceive his re-
lationship to that world and its parts and the 
relationship of the parts one to another. · They 
embrace the teaching of nec~ssary sk1+1s and 
knowledge, the development of appropriate atti-
tudes and viewpoints and habits, the_building 
of desirable character and personality. They 
imply that the school is under the obligation 
-- moral if not legal -- of accepting responsi-
bility for providing an articulated set of ex-
periences through which the pupil may make 
satisfactory personal and occupational adjust-
ment. 
These may be considered the obligations 
which the schools have toward the individual 
pupil. But certainly no less pressing are 
the obligations which the schools have toward 
the community by which they are supported. 
This community has set the schools up to serve 
certain sound purposes. It is important to the 
---------------·-------------.......-.ll... community that its schools produce individuals 
capable of making the many adjustments which 
successful living requires, for it is the adjusted 
individual who is the effective citizen and the 
efficient worker. The community needs both and 
it is therefore interested to see that the 
schools which it supports shall provide learn-
ing experiences, through curriculum and counsel-
ing, that will aid pupils. 
During periods of depression large numbers of 
youth and adults were unable to secure or keep jobs. 
The less skilled workers Joined the ranks of unemployed 
youth to make a group, staggering in number, with too 
much enforced leisure time. As jobs become fewer and 
the ranks of the unemployed swelled it became apparent 
that the educational organization which provided a cos-
mopolitan secondary school, and in many instances, a 
trade and vocational school, did not offer the needed 
guidance, placement, and training. A shortcoming led to 
a number of studies, the first of which was the Occupa-
tional Educational Tour For School Superintendents. In 
1937, thirteen school superintendents, including Alex-
ander J. Stoddard, superintendent of the Denver Public 
Schools, recognized the school 1 s function in training 
for livelihood, in terms of selection of occupation, 
vocational training, induction into employment, and 
education for advancement or reemployment. They visited 
eight school systems in which one or more phases of 
occupational adjustment were especially well exemplified, 
and where careful preparation had been made for their 
coming. They spent two days in Washington in conference 
, ___________________ _.............,,, 
with representatives of the United States Office of 
Education, the United States Employment Service, and the 
Federal Committee on Apprenticeship Training. At the 
conclusion of their conference they prepared a prelimi-
nary report, later known as the Interim Report (16). 
They considered the function of occupational adjustment 
as three-fold: first, to counsel with the individual in 
the making of an occupational choice; second, to educate 
him for competence and effectiveness in the pursuit of 
his chosen occupation; and third, to help him to find 
employment in the field of his choice. 
These three aspects of occupational adjustment 
are neither chronologically nor psychologically separate 
or sequential. Guidance does not cease when instruction 
begins, nor does initial placement write finis to the 
whole process. (4:200-1) On the contrary, vocational 
instruction is in itself a powerful influence in guidanc~ 
and guidance very often leans heavily on instruction, 
whereas placement is many times but a prelude to the 
recognition of a need for further guidance and instruc-
tion. 
The interim report represents the first 
systematic attempt to define or describe the problem of 
occupational adjustment as a whole. The report declares 
it is a function of the schools 
to see that the individuals who come under 
their influence are given every opportunity to 
make wise choices of occupations. If they are 
·---------"· 
to be really wise, these choices must be made 
in full cognizance, not only of the individual's 
capacity for achieving competence in his chosen 
occupation, but equally of his probable oppor-
tunities to apply his competence to the earning 
of a livelihood. 
Following the report of the school superin-
tendents, the Denver Board of Education recognized the 
desirability of providing an occupational adjustment 
service for Denver. In due time, Essert and Hinderman 
(7) were commissioned to make a survey of occupational 
education and adjustment, in a selected group of cities, 
having a population ranging from 100,000 to 1,000,000. 
The purpose of the tour was to gain a first-
hand knowledge of the nature and organization of the 
services, the problems of personnel cooperation and 
finances involved in operating the services, and the 
strength and limitations of the services in terms of 
their applicability to the Denver situation. Following 
the return of Essert and Hinderman to Denver, some 
specific recommendations for organizing, administering, 
and operating a comprehensive adjustment service were 
made to the board of education. The recommendations 
included: (1) a reorganization of the guidance pro-
grams in the junior high schools, the senior high 
schools, and the Emily Griffith Opportunity School 
(henceforth referred to as n the Opportunity School"); 
(2) the establishment of adequate testing and placement 
services in1he Opportunity School; (3) occupational 
surveys; (4) enlargement of the senior high school 
extended exploration service; (5) organization of a 
community council to coordinate local activities of 
organizations providing adjustment services; (6) the 
extension of the vocational program for girls and women 
at the Opportunity School; (7) the development of 
training for the distributive occupations; (8) the de-
velopment of training for the service occupations; and 
(9) utilization of occupational surveys to provide 
guidance information, curriculum information, and 
placement information. 
Following the report and recommendations of 
Essert and Hinderman, the vocational department of the 
Denver Public Schools, the Adult Education Council, the 
Bureau of Business and Social Research, the University 
of Denver, the Opportunity School, the Colorado State 
Employment Service, the National Youth Administration 
of Colorado, and the Department of Education and 
Recreation of the Works Progress Administration, (6:1-8) 
Joined in a cooperative effort to determine the magni-
tude of the youth problem in Denver. From a survey of 
youth conducted in the state of Maryland, (4:54-64) the 
American Council on Education discovered that 
more than forty percent of the out-of-school 
and employable youth in that state had not ob-
tained any full time employment within a year 
after leaving school. This high incidence of 
unemployment among our youth, coupled with the 
inevitable effects of their experiences during 
these years upon their social attitudes in the 
future, emphasizes the necessity of developing 
sn effective youth program. 
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The purposes of the study were: first, to 
present information concerning the magnitude of the 
problem in Denver, its chief characteristics, its 
relative intensity in different sections of the city, 
and the relations thereto of juvenile delinquency and of 
dependency history of the family; second, to indicate 
the distribution of Denver youth according to activity 
status, pointing out differences in this regard between 
one section of the city and another; and third, to sum-
marize the educational background of the out-of-school 
youth., together with the activity status of the different 
educational achievement groups. 
The conclusions which drawn from the study 
clearly showed the need for a program of occupational 
adjustment in the fields of guidance, training and 
placement. 
Administrators of the Colorado State Employ-
ment Service, the National Youth Administration, and the 
Denver Public Schools met frequently to devise a coopera-
tive arrangement for a junior placement service for 
Denver. (14) These plans were in keeping with the 
report of the superintendents who made the study of 
occupational adjustment services, and with the subsequent 
findings of the survey tour made by Essert and Hinderman. 
On February 1, 1939, the Occupational Adjustment Service 
was inaugurated at the Opportunity School, under the 
joint sponsorship of the Denver Public Schools, the 
Colorado Employment Service, and the National Youth 
Administration of Colorado, to provide a coordinated 
program of guidance, training and placement. 
The Opportunity School has provided vocational 
training services for more than twenty-five years. How-
ever, a glance at the courses offered, prior to January 
1, 1938, would show that the fields of trade and indus-
try, and commercial work, comprised the greater part of 
the vocational program. 
On January 1, 1938, the board of education, in 
accordance with the recommendations of Essert and Hinder-
man, (7) appointed four coordinators to the vocational 
department of the Opportunity School to develop new 
vocational courses and to improve the existing courses, 
in the fields of trade and industrial occupations, 
distributive occupations, and service occupations. In 
order to provide reliable basic information relative to 
employment possibilities in the four major fields (8) 
-- trades and industries, distribution, service·, and 
clerical and commercial -- and to establish training 
needs in these fields a number of surveys were started 
according to plans devised by Essert and Hinderman. 
The findings of the surveys enabled the administration 
to organize a few new classes, reorganize some existing 
ones, and to discontinue one .which no longer met the 
needs of industry; for example, it was found that the 
field of telegraphy no longer provided jobs for new 
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workers, because technological changes (5:117-18) had 
reduced employment for Morse operators. Reliable 
guidance data were made available to counselors, who 
for the first time in the history of the school were 
able to counsel wisely regarding occupational choices 
in a few fields. 
Since the Occupational Adjustment Service is 
definitely concerned with young people who leave school, 
it was felt that the service should extend into the 
senior high schools. To accomplish this, a coordinator 
for each senior high school was selected to counsel 
drop-outs and graduates entering the labor market -- to 
induce them to register for placement at the Occupation-
al Adjustment Service, and to acquaint them with the 
opportunities made available by the adjustment service. 
Each coordinator spent three days learning about the 
use of employment forms, methods of registration, the 
function of the guidance and testing section, and how 
tests are used and applied to the total counseling 
procedure. Field visits were taken with Occupational 
Adjustment Service counselors in order to gain an idea 
of the nature of employer visits. The operation of the 
vocational program, including coordination and its re-
lationship to the large problem of occupational adjust-
ment, was presented by the vocational coordinators and 
the principal of the Opportunity School. 
After a few months it was apparent that the 
high school coordinator did not have sufficient time to 
bring about satisfactory working relationship between 
the Occupational Adjustment Service and the high school. 
About November 1, 1939, a vocational adjust-
ment service was established at South High School, 
under the direction of a person employed by the Adult 
Education Council. His assignment was to work on a 
full time basis with the drop-outs and graduates, and 
to assist all those who anticipated leaving school. The 
duties of this coordinator were to see that the student 
was registered at the Occupational Adjustment Service, 
to assist individuals in making their vocational plans, 
and to contact community business firms in distributive 
and service fields, for the purpose of obtaining part-
time and exploratory jobs. 
A study of all operations over a year dis-
closed some significant weaknesses in the program. It 
was apparent that efforts to extend the benefits of the 
Occupational Adjustment Service to the high school 
drop-outs and graduates had produced quite unsatis-
factory results. The liberation of a teacher in each , 
high school for an hour or two a day for the coordina-
tion of the adjustment service with the high school 
youth did not produce successful results, because it 
was not possible, in the time provided for the high 
school teacher, to go out into the community and make 
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contacts with parents, employers and community agencies. 
The efforts of the full time worker, provided 
by the Adult Education Council to supplement the work 
of the teacher, were of little avail in bringing about 
a solution of the problem. This effectiveness in all 
probability resulted from a lack of a basic under-
standing of occupational adjustment. 
An evaluation of the occupational surveys 
revealed the advantages of proceeding systematically ·to 
provide reliable occupational information; however, the 
method and data collecting devices in use were not 
producing satisfactory results. The number of surveys 
completed could hardly justify the amount of time and 
personnel required. It was found that to be useful 
occupational information must be up-to-date. Its 
reliability decreases in proportion to its age. 
The program of occupational adjustment was 
more satisfactory than the services that had been 
offered previous to its inauguration. The time and 
personnel were used to the fullest extent. These good 
results were obtained by the use of scientific methods, 
and it was decided that further research was necessary 
to devise "A Plan of Implementation for the Denver 
Occupational Adjustment Service.'' By implementation is 
meant the investigation and development of devices 
needed to relate the adjustment service to the Public 
Senior High Schools on the one hand, and to the indus-
efh .__. .. ,~.---
tries and business establishments of Denver on the 
other. The study is limited to School District No. I 
of the City and County of Denver, and to businesses in 
the City of Denver. 
The Denver Occupational Service comprises 
specialized vocational guidance, training, and place-
ment. 
A beginning worker is any person, who has not 
worked at a giwen occupation, regardless of his age. 
However the prevailing age range of the majority of 
persons for whom the services is intended is from 16 
to 25. 
Surveys are to be made primarily in the 
fields for which the Opportunity School has vocational 
courses organized, and they are planned to obtain 
guidance, placement, and curriculum revision data. 
Previous research contributes little to the 
solution of the problem which is indicated in this 
study, and which constitutes a part of the larger 
problem of social and economic adjustment. The solution 
of the problem depends upon the answers to the following 
questions: 
1. How many pupils over 16 years of age 
have dropped out of the Denver Public High Schools 
annually from June 1, 1938, through June, 1940? 
2. How many high school graduates have 
entered the labor market annually from June 1, 1938, 
through June 1, 1940? 
3. What are the vocational plans of the 
drop-outs and graduates, and what assistance do they 
need to enter the labor market in 1940-1941? 
4. What personnel is available in the high 
schools to coordinate the occupational adjustment acti-
vities of the high school drop-outs and graduates who 
enter the labor market? 
5. What assistance ls given to high school 
drop-outs and graduates who enter the labor market? 
6. What organization, plan of procedure, 
and devices, can be inaugurated to assist high school 
graduates and drop-outs in making use of the Occupa-
tional Adjustment Service? 
7. Who are the employers in the community 
who can be served? 
8. What personnel of the Emily Griffith 
Opportunity School should make the initial interviews? 
9. What tentative system of circuits for 
making industrial and business interviews should be 
established to provide information on vocational 
guidance, vocational training, and placement needs? 
10. What procedures should be followed by the 
interviewers in securing the following information: 
(a) Technical changes 
(b) Trends in employment 
Cc) Needs for workers 
-----·---
(d) Present sources of workers 
( e) Employee training needs 
( f) Age requirements 
11. \Vhat should be the schedule for inter-
viewers? 
12. What permanent system of circuits for 
making interviews should be established, and what 
personnel should do the interviewing? 
13. What recommendations should be made? 
An investigation of the research literature, 
reported in the following chapter, has revealed 





REVIEW OF LITERATURE 
It is an accepted fact that a large majority 
of people have to earn a living in order to ~btain the 
things they enjoy and need in life. This fact empha-
sizes the need for assisting individuals in making 
adequate adjustments to conditions as they a.re, and for 
making readjustments that will result in social and 
economic improvement. 
A review of research literature was made to 
find information that had a bearing on the subordinate 
questions of this study. 
The research findings that relate to questions 
A, (How many pupils o·ver 16 years of age have dropped 
out of the Denver Public Senior High Schools annually 
from June 1, 1938, through June 1, 1940?), B, (How many 
pupils have entered the labor market annually from 
June 1, 1938, through June 1, 1940?), and C, (What are 
the vocational plans of the graduates and drop-outs, 
and what assistance do they need to enter the labor 
market?) follow. 
McNally 1 s study (15:1-80), The Preparation of 
Denver Youth for the Labor Market, was undertaken during 
the summer of 1938 for the purpose of determining what 
_____ ... _________________________ lli9~~· 
the schools can do to help youth -in solving beginning 
labor market problems. The remedies were sought through 
--
an analysis of the difficulties and problems which youth 
already in the labor market had experienced. 
Data were obtained from 5,845 youth, ranging 
in age from 17 to 25 years; these youth were personally 
interviewed. This number comprised approximately 50 
per cent of all of the eighth grade graduates, of both 
the public and parochial schools, for the years 1929, 
1931, and 1933. These youth were asked questions con-
cerning the amount of education they received, why they 
left school, and other questions concerning labor market 
experiences from the time they first left school and 
started seeking work until they were interviewed for 
this study. 
A few of the outstanding findings and recom-
mendations of the study {15:74) are: 
1. Of the number interviewed, 83 per cent 
had at some time been in the labor market. This 
large percentage suggests the necessity for an 
educational program by which youth could be 
prepared for the labor market. 
2. Fifty-four per cent gave lack of funds 
as their reason for leaving school. This means 
that, the youth may have left school because 
their financial support was needed at home, or 
because they were unable to keep socially 
abreast of the pupils in school. Thirty-two 
per cent answered that they left school because 
they had no desire for further education. 
3. The average age at which youth entered 
the labor market was 18 years. The majority of 
jobs were obtained either through personal 
applicati~n or friends. Sixty percent stated ----------------------------·--· 
that their difficulty in securing employment was 
in securing employment was in finding job open-
ings; the second most important difficulty was 
experience. 
4. The two occupations in which more than 
70 per cent of the youth are employed, are 
clerks and kindred workers, and semi-skilled 
workers. Forty-five per cent of the youth left 
the labor market altogether, having failed to 
find employment. 
5. Apparently little relationship exists 
between the amount of education a youth receives, 
and the progress he makes in his work, as 
measured by weekly earnings. Likewise, the 
amount of education the student has does not 
affect him in his adjustment in the labor market, 
nor does it help determine the kind of job he 
gets. This is a definite challenge to the 
present educational program of the schools. 
Recommendations by which the schools may 
prepare youth more adequately for the labor market are 
indicated below: {15:75) 
1. The characteristics and needs of youth 
vary between one section of the city and another. 
Therefore, the schools should include phases of 
occupational guidance and training in their 
educational programs that are designed to meet 
the needs of the youth within their districts. 
2. Since two thirds of the youth graduate· 
from high school, the major part of the pre-
paration of youth for the labor market should 
be offered in the senior high school curriculum. 
But special guidance provision should also be 
made for the youth who leave junior high school, 
and the tenth and eleventh grades in senior 
high school, so that they, too, will be prepared 
for their entry into the labor market. 
3. Approximately a third of the youth 
stated that they left school because they had 
no desire for further education. To enable 
pupils to overcome this attitude, a combination 
of curriculum modifications and more careful 
occupational guidance would seem advisable. 
\ 
4. The schools should offer vocational 
training for the semi-skilled occupations, 
since the vast majority of both youth and 
adults are employed in jobs requiring work of 
a semi-skilled nature. The training offered 
for these occupations should consist both of 
the short-unit type, which a youth learns to 
do a given job within a comparatively short. 
time, and of the pattern type, in which youth 
are trained for a number of kinds of work 
involved in a given industry. 
5. Since almost half of the youth in 
the labor market are employed as .clerks and 
kindred workers, and since many of the youth 
expressed a desire for elementary clerical 
training, it would seem advisable to in-
vestigate the possible advantages to be 
derived from offering general clerical 
training at the junior and senior high school 
levels. 
6. Youth should be taught the oppor-
tunities which various occupations offer in 
order to help them choose the type of work 
they wish to follow, and to enable them to 
better themselves in their employment if they 
have a chance. 
7. In order to overcome youths' handi-
cap of inexperience in securing a job, it 
would be advisable for the schools to keep 
a work history for each student. 
8. Youth said they had no difficulty 
of landing jobs if they only know where to 
find them. 
This situation is a challenge to the Occupa-
tional Adjustment Service to locate jobs and to guide 
the out-of-school youth into the occupations for which 
thet are best suited. These findings suggest methods of 
obtaining data on high school drop-outs and graduates 
who enter the labor market and suggest the need for the 
present study. 
------------------ffi~----
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The research findings that relate to questions 
A (How many pupils over 16 years of age have dropped out 
of the Denver Public Senior High Schools annually from 
June 1, 1938, through June 1, 1940?) and B (How many 
students have entered the labor market annually from 
June 1, 1938, through June 1, 1940?) follow: 
The Youth Survey Committee of the Adult 
Education C~uncil of Denver made a survey of the Xouth 
Problem in Den~. (1:1-8) The study pertained to youth 
16 to 21 years of age. The ·department of census and 
attendance maintains an active alphabetical card file 
of all persons 16 to 21 years of age who have a record 
of attendance in the Denver Public or Parochial Schools. 
On or about April 10 of each year the cards of those 
who have attained the age of 21 during the preceding 
twelve months are withdrawn from the file. The study 
here reported is based on a sample of the city's youth 
obtained by taking from this card file the names of all 
persons, 16 years old or over on September 1, 1937, 
app.earing on the first fl ve per cent of the cards in 
each letter of the alphabet. Age distributions were 
compiled according to the age on the last birthday prior 
to April 10, 1938. 
The conclusions dra,m from the Youth Survey 
Committee were summarized briefly as follows: (1:8) 
1. The number of youth 16 to 21 years of 
age in Denver may be conservatively estimated 
to total 28,?50. Of this number 44 per cent 
_____ .... _______________________ ......_,.........,..,.J 
or 12,650 were working or seeking work during 
the early months of 1938. The number in this 
labor group who did not have full time employ-
ment was 6,850, or almost 24 per cent of all 
the youth 16 to 21 years of age in the city. 
2. Of the youth 16 and 17 years old, 
about one-fifth were in the labor market. 
Whether these people had full-time employ-
ment or not and comparatlvely few of them 
had such employment -- it may be argued 
that practically all of them should have 
been kept in school. 
3. In contrast to the general average 
of ·24 per cent who were not making satis-
factory us~ of their time, more than half of 
the youth in some of the districts along the 
Platte River fell in this category. This high 
incidence of unemployment or partial unemploy-
ment is found for the most part in the areas 
in which the problems of juvenile delinquency 
and of relief are greatest. 
4. Only 46 per cent of the youth no 
longer in attendance in the secondary schools 
were high school graduates; and only 60 per 
cent had gone beyond junior high. Sub-
stantially these proportions obtained also 
for the labor market group. 
5. About one-third of the unemployed 
and of the part-time employed did not go 
beyond the eighth grade, and about two-thirds 
dropped out of school before graduating from 
senior high. Of the full-time employed, on 
the other hand, about three-fifths were high 
school graduates. Because of the selectivity 
inherent in our educational system, it should 
be pointed out that the difference in the 
scholastic training of these groups does not 
necessarily account for the difference in 
employment status. In the development of an 
effective program for the guidance, .training 
and placement of out-of-school youth, however, 
consideration must be given to the educational 
background of the unemployed and of the part-
time employed. In other words, such a program 
of occupational adjustment must prepare them 
for the kind of work they are capable of doing. 
In the river bottom areas, where the need is 
the greatest, the bulk of the out-of-school 
youth have no more than eighth or ninth grade 
training. 
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6. The high degree of concentration of 
the youth problems in certain areas of the 
city suggests the necessity for a program, 
geared to the attainments of the youth con-
cerned, which will focus attention upon the 
needs of those areas. A long-range program 
designed to meet the needs of the bulk of 
youth in a given area would appear to be 
workable. Finally information concerning 
the availability of jobs of the various 
kinds is needed as a basis for wise 
guidance. 
The results and findings of the above research 
serve to establish further the need for the present 
study, but at the same time, they offer a partial 
solution to subordinate question· C, relative to a 
method of reaching the drop-outs. Research findings 
that relate directly to the problem involved in the 
present study are contained in the Report of Occupation-
~! Survey Tour with Recommendations for Extending and 
Coordinating Adjustment Services in Denver, by Paul L. 
Essert and Roy A. Hinderman(?). 
The Denver Board of Education and the 
National Occupational Conference made possible 
a survey of occupational education and adjust-
ment in a selected list of cities of 100,000 
to 1,000,000 inhabitants. The city school 
systems which were studied each represented 
the development of a special feature of the 
whole problem. 
The purpose of the tour (7:3) of cities 
which are providing some outstanding occupa-
tional· adjustment services for youth and 
adults was to gain a first hand knowledge 
of the nature and organization of the 
services; the problems of personnel, coopera-
tion and finances involved in operating the 
services; and the strength and limitations 
of the services in terms of their applica-
bility to the Denver situation. 
Occupational adjustment is commonly 
thought to include the areas of guidance, 
training, placement and follow-up. 
An analysis of guidance and counseling 
reveals a need for more knowledge about the 
following: Methods of making the changes in 
guidance, training and placement practices 
which are shown to be necessary as a result 
of occupational surveys; the function of 
guidance programs in a comprehensive adjust-
ment service; the outstanding characteristics 
of guidance organizations in cosmopolitan 
secondary schools and in vocational schools; 
and the best methods of reaching out-of-school 
youth and adults with occupational information 
and counsel. 
Careful consideration of occupational 
training developments reveais the need for 
information about: continuation education 
programs; recent extensive vocational educa-
tion developments under public auspices; the 
development of training programs for the 
distributive occupations. 
A review of placement and follow-up 
services indicate the needs for more informa-
tion about: the best methods, plans of orga-
nization and functioning relationship for 
prenticeship education; the principles and 
procedures of successful employer-employee 
relations; the methods, plans of organizations 
and working relationship of effective Junior 
Placement Services. 
Occupational Adjustment Problem 
1. The youth problem -- Exploration, training, 
and induction. Who are they and where are 
they? 
2. The adult problem -- Counsel and assistance 
on: Improvement, readjustment, retraining, 
and placement. 
3. Vocational education -- What services are 
needed? How can they be supplied? 
Whose responsibility are they? 
4. Placement -- What services are needed? 
How can they be supplied? Whose respon-
sibility are they? 
Recommendations for Adjustment Service 
As a result of the survey tour of leading 
cities in which guidance, training, and place-
ment services are being o~fered, and as a result 
of a careful study of these important phases of 
educators; we have concluded that there are some 
definite limitations in the local adjustment 
program. To bring to Denver youth a complete 
service in these three fields will require 
considerable planning, some major reorganiza-
tion, some extensions and some new enterprises. 
Recommendations 
Guidance: The Senior High School level. 
The objective of the adjustment service in 
the senior high school is occupational orienta-
tion. Specific attention is focused on assist-
ing pupils to make more adequate adjustments 
in the world of work or of college. 
Guidance, Twelfth Grade Specific Objective 
The specific objective of the twelfth 
grade is to articulate the school program 
with the world of work to assist pupils in 
reaching definite occupational decisions, to 
aid individuals in perfecting future plans 
and in making a successful beginning on them. 
The introduction of the guidance program 
would involve the selection and development of 
core counselors, the organization of specific 
adjustment content as one of the central 
features of a core program that is required 
of all pupils. 
The Occupational Survey 
Any guidance program which proposes to 
offer satisfactory occupational adjustment 
must make frequent if not continuous occupa-
tional surveys. In repeated instances, 
throughout the survey tour, industrial 
leaders, personnel managers and vocational 
educators have emphasized this as one of the 
most significant types of research that could 
be carried on by the public schools. 
A. Guidance: The Vocational Training Period 
The objective of the guidance program is 
to provide service to the full or part-time 
worker in avoiding waste of time, disillusion-
ment and failure in attaining emotional stabi-
lity in his work, and in adopting himself to 
chances due to technological advances: It 
seeks further to aid him to become versatile 
enough to shift rapidly from one task to 
another in his chosen occupation. 
But in addition to the wise selection of 
his occupation, we want him to have assurance 
of getting a job; we want him to understand 
what the actual opportunities are for.advancement 
and to feel that he can always reach back to the 
educational program for assfstance in overcoming 
his limitations. 
B. Guidance for Trade Preparatory Students 
Many pupils who withdraw from. high schools, 
either by graduation or drop-out, have followed 
the program of guidance for this period, but 
have not as yet arrived at an occupational 
choice. It becomes the duty of the counselors 
of the high school and the vocational school 
to complete the features of the program that 
the pupil has missed. 
The employment counselor should promote 
the interest and desires of these pupils in 
the placement office and see that part-time 
placements are made. 
C. Guidance for Part-Time Working 
The placement counselor should compare 
the placements of the part-time worker with 
his counseling record of strength and weak-
nesses and help him plan an advisable course. 
The student may be in the right type of 
work, but might need assistance in selecting 
courses which would help him most; on the 
other hand he may be in the wrong type for 
work and could be placed better. 
The Denver plan at present has four 
coordinators, one in the apprenticeship 
field, one in the distributive ocoupations, 
one in the service occupations and one in 
women's work. The coordinators should 
function in cooperation with the employment 
counselor to bring about the following adjust-
ments of the part-time worker~ (1) Placement 
or replacement in the part-time job most 
closely related to the student interests and 
capacities, and (2) development of a training 
program that arises from occupational needs. 
D. Guidance for Full-Time Workers 
Careful individual counseling is needed 
by many evening school students to determine 
the courses which would be most helpful to 
them. Instructors should do a great deal of 
this counseling. To do this however,. it is 
necessary for the teacher to be fully informed 
of the opportunities within · the evening school. 
The head counselor should be responsible for 
providing such guidance information in mimeo-
graphed or printed form. The coordinators 
should provide various means of evening school 
individual counseling. 
TRAINING 
Summary of Training Program Recommendations 
In order to provide an occupational training 
program which would contribute to the well-being 
and security of the industrial state, and would 
give a broad training to all workers at all 
levels of work including trade preparation, 
upgrading, and retraining, our recommendations 
simply up and carry forward the fundamental 
policy embodied in the Emily Griffith 
Opportunity School. 
Placement 
An adequate employment department in 
public schools is one which provide free place-
ment service to all citizens who desire employ-
ment as a result of guidance or training. It 
should act as a clearing center for all senior 
high schools, vocational schools, continuation 
schools, trade extension and other public 
educational agencies in Denver. 
The basis of the placement service should 
be the cooperative working of the coordinators 
with the employment counselor and in turn the 
employment counselor should aid the coordinators 
in testing, selection, and evaluating the appli-
cant. The employment counselor should also be 
responsible for coordinating and making availa-
ble a uniform system of placement records. He 
should develop employment registrations. 
These finding s suggest the need of implementing 
the Occupational Adjustment Service. 
The research findings that relate to questions 
A (How many pupils over 16 years of age have dropped out 
of the Denver Public Senior High Schools annually from 
June 1, 1938, through June 1, 1940?), and B (How many 
high school graduates have entered· the labor market 
annually from June 1, 1938, through June 1, 1940?); 
follow: 
The Research Division of the Works Progress 
Administration (21:1-5), early in 1939, published a 
preliminary report of the survey of youth in the labor 
market, a survey of his characteristics and economic 
problems. The survey was conducted during the fall and 
summer of 1938 in Binghamton, New York; Birmingham, 
Alabama; Duluth, Minnesota; Saint Louis, Missouri; San 
Francisco, California; Seattle, Washington; and Denver, 
Colorado. 
The survey approaches the problem from an 
unusual point of view. It examines not only the 
situation at the time of the inquiry, but also something 
which is of more universal interest and applicability 
-- the dynamic process of youthrs transition from the 
school to the job. This opens up an entirely new 
field -- the changing problems of youth as they attempt _________ ,_ .... _.. .  .,_,._.. -·-··-·· --------·- .... 
the metamorphis from wards of society in the schools to 
wage earners and producers of wealth in shops, factories, 
and offices. 
Although the major task of youth is to make 
this transition, to exchange the role of student for the 
role of worker, the process of the transition itself 
has rarely, if ever, been studied. Many studies have 
approached the problem indirectly and investigated 
aspects of it, but none has been focused primarily on 
the transition of youth from school to industry. 
Attention has been given to the age at which youth 
leaves school, their reasons for leaving, and the ex-
tent of their unemployment at a particular time; but the 
whole series of experiences of youth subsequent to 
leaving school has not been adequately recorded. The 
National Youth Administration, confronted with the 
practical problem of assisting young people through the 
period of transition, therefore, requested the Division 
of Research of the Works Progress Administration to 
undertake a survey which would record these experiences 
and cast new light on this phase of the problem. The 
results of the survey are given below: (21) 
, ________ _ 
... ~~ 
Table A.--YEARS OF SCHOOL COMPLETED BY YOUTH, AND OCCUPA-
TIONS OF FATHERS 
Occupation of No. of Years of School Comnleted by Youth 
Father Youth Total 8 9 10 111213-15 16 or mere 
All occupa-
tions 29,966 100 11 8 10 10 44 14 3 
Professional 






farmers 5,?56 100 7 5 8 8 44 23 5 
Clerks and 
kindred 





foremen 6,929 100 11 9 11 11 47 9 2 
Semi-skilled 
workers 4,809 100 16 10 13 10 44 6 1 
Unskilled 
workers 2,470 100 18 12 15 11 39 5 5 
Servant 
classes 965 100 10 111411 43 10 1 
i*Father not 
family head 3,539 100 14 9 12 11 41 10 3 
Not reported 111 100 15 11 14 12 40 8 0 
* Father not in family for 10 years or more. 
- --
Table B.--HOW YOUTH LEARNED OF JOBS 
How Learned of Jobs Both Sexes Male Female 
--
Total jobs on which 
source of informa-
tion was known 78 1 196 431671 34.525 
Percentage Distribution 
Total 100 100 100 
Personal al?_Elication 23 24 22 
Friend 23 24 22 
Father 5 8 3 
Other Relatives 9 9 9 
Former .Employee 17 16 17 
Offered Job 2 2 2 
School employment 
Office 4 2 6 
Eniplo:vm,ent Agency 4 3 6 
Union 1 2 * 
Newspaper 2 2 4 
Government Jobs 1 1 * 
Gontinued job held 
while in school 2 2 1 
Other 1 * l 
*Less than 5% 
-- ":,![I - lwJ '""---.. 
·"'~-~ ,. . ·--·-~ l---..-. AidltJk·- ~ ~ ,...i;7· 
Table C.--SPECIAL DIFFICULTIES IN FINDING JOBS 
- - . 
Special Difficulties Both Sexes Male Female 
Total youth in labor 
market at any time 25.895* 12.794 13.101 
Reporting difficulty 7.997 3.613 4.384 
Not reporting 
diff'iculty 17.898 9.181 8.717 -
Percenta~e Distribution 
Total youth report-
inP.: difficulties 100 100 100 
Lack of special 
training 18 21 15 
Inexperience 55 44 63 
La.ck of general 
education 7 9 6 
Not a union member 4 8 l 
Phzsical handicaE 3 3 3 
Other difficulties 13 15 12 
*Excludes 4,073 youths who had never worked or sought 
work at tL1t1e of interview. 
.. , ..... ....a,Q;.d 
.. i.....w.w,, ___________ 
. --..... ----~~-
Taole ]).--INTERCITY DIFFERENCES IN THE EDUCATION, UNEMPLOYMENT, AND EARNINGS OF YOUTH I 
fivr. weekly % Finished % quit for %, labor mkt. % lbr. mkt. % lbr. 
earnings of High Sch. financial youth entered youth con- mkt. 
employed reasons labor mkt. at tinuing youth cur-
youth 17 or younger employment rently un-
at private employed 
jobs of 15 
; hrs. or more , 
per week 
-
All Cities $17.19 62 48 31 20 20 
Binghamton .16.99 52 46 35 17 17 
Birmingham, 
White 16.14 66 50 31 22 22 
Birmingham, 
Negro 7.91 46 71 11 31 31 
Denver 16.b'd 67 51 44 16 16 
Duluth 15.61 68 44 24 26 26 
St. Louis 16.32 43 50 30 19 19 
San Francisco-!t- 18~57 80 48 31 22 22 I 
Seattle* 20.06 69 38 28 19 19 







The research findings tha't relate to question 
J (What procedures should be followed by the inter-
viewers in securing information on (a) technical 
changes, (b) trends in employment, and (c) need for 
workers?) follow: 
The United States National Youth Administra-
tion of Georgia (19) conducted an occupational survey in 
the city of Savannah during August and September, 1938. 
The survey covered approximately 15,000 workers, repre-
senting 211 occupations. 
The main objective of the survey was to supply 
occupational information for youth in Georgia without 
knowing the actual number and occupational classifica-
tion of jobs that existed. The survey was not a job 
finding service . It was designed to assist young 
people, both in school and out, to find themselves. To 
realize this objective the survey endeavored to present 
as clearly as possible the objective realities into 
which the youth will have to fit himself after he has 
finished his schooling. NYA has attempted to take a 
' step in the direction of an~wering other questions which 
an occupational survey, intelligently conceived, should 
answer. Such questions are of mutual interest to 
employer, labor, and educators. 
1. \Vhat are the immediate short range 
occupational opportunities over a period of from one to 
ten years? · 
2. What are the long range occupational 
opportunities? 
Necessarily involved in these two broad 
questions are several others: 
3. What types of industry are expanding? -
4. What types of industry are contracting? 
5. Within specific industries, which occupa-
tions are disappearing and what new occupations are in 
process of development? 
The findings suggest methods and forms to be 
used in the interviewing procedures. 
Questions A, B, and J have been partially 
answered, and complete answers will be sought to all of 
the unanswered questions by methods and procedures indi-
cated in Chapter III. 
The research findings that relate to question · 
J (What procedures should be followed by the inter-
viewers in securing information on (b) trends in employ-
ment, (c) need for workers, (e) employee training 
needs, (f) age requirements, and (g) semi-skilled 
payroll jobs open to beginners?) follow: 
House (10) conducted an occupational survey 
in Kansas City ~n 1936 to determine what occupational 
information should be available for teaching vocational 
guidance to the youth in that city. He concluded that 
there were 23 different kinds of jobs in the meat 
packing industry and that only six of these were checked 
---·--*"'··---------· 
frequently as beginning jobs. The six that were checked 
most often were box stenciler, neat worker, checker, 
lard packer, salter, and wrapper. He concluded that 
only a small amount of preliminary training was necessary 
for these jobs. The semiskilled jobs were not available 
to youth under 21 years of age. Thirty-five different 
kinds of jobs were open to youth in the public utility 
field but, again, only six of seven of these jobs were 
available to the beginner. They were stock room clerk, 
meter reader, meter checker, janitor, ditch digger, and 
auto mechanic. He carried his study into other 
industries and reached the same conclusion, that there 
were relatively few jobs for the beginner. 
These findings will serve as a guide in 
securing necessary data. 
The research findings that relate to Question 
J (What procedures should be followed by the inter-
viewers in securing the information on (c) need for 
workers, (e) employee training needs, (f) age require-
ments, and (g) semi-skilled payroll jobs open to 
beginners?) follow: 
Norton (1?) reports an inquiry into the 
character and cost of Public Education in the state of 
New York was made in 1926 under the direction of a 
special committee composed of John L. O'Brian, William 
J. Wallen, and Owen D. Young, chairman. They sought to 
find out what the educational systems were accomplishing 
---------
,----------------------·------·- """'"""""" 
-- how well the programs of education matched present 
day needs; what the costs of the programs were; where 
and what they should be, and to assist the regents in 
considering the present needs and problems of the school 
system, and policies of the state. 
Norton (17:10) concluded that from a social-
economic classification, skilled workers in the manual 
labor class, including those skilled and. semi-skilled, 
were increasing more rapidly than the unskilled worker. 
Norton (17:11) stated that some authorities 
believe the relative importance of highly skilled 
handicraft, because of mechanization, is giving way to 
the semi-skilled workman and machine operator. 
Norton (17:12) further contended that the 
majority of workers perform semi-skilled jobs, as was 
indicated by a study in Minnesota in which Koepke re-
ported, as a result of a survey of 85 different manu-
facturing plants representing 33 different industries, 
that 72 per cent of all the operations required a 
training period of less than nine months. 
Norton (17:180) further concluded that, in the 
state of New York, training facilities for the semi-
skilled workers had been practically ignored, only a 
very small number of schools were making the least 
attempt to provide training for the semi-skilled occu-
pations. The existing program was directed toward the 
training of the skilled worker, thus denying training 
to that large group that does not require or could not 
us highly skilled training, but who would benefit 
materially by vocational training suited to their 
needs. 
Norton (17:177) pointed out that a few 
schools are developing a program within the general 
high school to provide for certain students who lack 
intelligence, interest, aptitudes, or other factors 
I 
which contribute to satisfactory progress in their 
academic work. This is in sharp contrast to the 
theory of many educators who believe such persons 
should be placed in some kind of vocational school. 
Norton (17:181) concluded that if vocational 
training were made available to all classes of workers, 
from unskilled to highly skilled, it would be more 
consistent with our belief in ·democracy. In the early 
days, proponents of vocational · education were profuse 
in their condemnation of academic· educators for their 
failure to do a job which should have been done. If 
vocational courses attempt to become exclusive and 
fail to meet .the needs of classes of pupils who need 
and desire vocational training, the vocational educa-
tors will be guilty of the very charge they formerly 
leveled against general educators. Vocational education 
should be consistent with the demands of modern economy, 
which is not an economy of highly skilled crafts alone, 
but an economic structure in which all forms and types 
----
are needed. To neglect the large group that does not 
need or cannot assimilate highly skilled pre-employment 
training is today unwise, and inconsistent with modern 
economic life. 
Norton (17:191) reported that a conference, 
under the auspices of the American Youth Commission was 
held in New York City during the summer of 1936 to dis-
cuss the problems concerning the education and employ-
ment of youth. Representatives of the following orga-
nizations were present: United States Department of 
Commerce, National Youth Administration, American 
Association of Social Workers, National Conference of 
Social Workers, Community Chests and Councils, American 
Federation of Labor, National Association of Manu-
facturers, National Industrial Conference Board, and the 
United States Chamber of Commerce. At the conclusion of 
a 2-day conference a sub-committee issued a report from 
which the following excerpt is taken. (17) 
The schools may legitimately provide 
certain young persons with direct training 
in those skills or operations which are 
common to a large number of occupations and 
vocations. However, vocational education for 
a specific job should rarely, if ever, be 
undertaken by the public school. 
The report recommends that initial training 
for future workers should be in the nature of a general 
training program which would permit the pupil to make 
his initial adjustment, and further aid in his adapta-
tion to changing conditions. -~-..-----
-------------
Norton (17:154) further recommended that the 
program be made flexible in course offerings and content 
requirements to meet changing needs. , 
These findings will help in securing data in 
relation to beginning workers. 
The research findings that relate to Questions 
A (How many pupils over 16 years of age have dropped 
out of the Denver Public Senior High School annually 
from June 1, 1938, through June 1, 1940?), and B 
(How many students have entered the labor market 
annually from June 1, 1938, through June 1, 1940?} 
follow: 
The survey of Denver's high school graduates 
for the years 1929, 1933, and 1934 (6) is reported in 
the University of Denver Business Review, Volume 5, 
Number 7, for September, 1929. The report was on 
graduates in the years 1929 and 1933, showing their 
status with regard to college entrance, employment, and 
other details during the year immediately following 
graduation. 
In order to determine the more recent trends, 
including effects of economic conditions on college 
attendance and employment during the intervening years, 
this project attempted to secure information, on a 
comprehensive basis, on the 1929 graduates the sixth 
year after graduation, on the 1933 graduates the second 
year after graduation, and on a new group, the 1934 
graduates, the first year after their graduation. 
Table E.--GRADUATES REPORTING CLASSIFIED BY SEX 
Boys 
Girls 
1929 1933 1934 
No. % No. % No. % 
451 
623 
42.0 912 47.3 979 
58.0 1,016 62.7 1,029 
48.7 
51.3 
· Table F indicates the number o.f boys and 
girls in each of the three graduating classes. It will 
be noted that in 1929 the girls comprised almost 60 
percerit of the class, while in 1934 the class was 
evenly divided; furthermore, the attendance of the boys 
nearly doubled from 1929 to 1934. This was due, 
undoubtedly, bo both lack of employment and a recognized 
need for more education. 





















~n examination of the tables indicates there 
is a marked decrease in the percentage of high school 
graduates who enter college. With less than half of 
the high school graduates entering college, the college 
preparatory function, though still highly important, is 
no longer. the dominant objective in the modern secondary 
schools. 
Table G.--ALL EMPLOYED HIGH SCHOOL GRADUATES (1929 
1933, AND 1939) CLASSIFIED 'ACCORDING TO OCCUPATfONS, 
AS OF APRIL 1, 1935 
OCCUPATION 




Billing and Bookkeeping 
(Machine Operators) 
Bookkeepers and Accountants 
Calculating Machine Operators 
Cashiers 
Chauffeurs 






















Service Station Attendants 
Shipping Clerks 
Skilled Laborers 
Social Service Workers 


















































Table G.--ALL EMPLOYED HIGH SCHOOL GRADUATES (1929, 
1933·, AND 1934) CLASSIFIED ACCORDING TO OCCUPATIONS, 

















The largest single occupational group is in 
the sales field with 14.69 percent for both salesmen and 
saleswomen. General office work is second with 13.89 
percent and the secretarial group (stenographers, 
secretaries, and typists) third with 12.69 percent. 
Table H.--THE) UNEMPLOYED GROUPS 
1929 .1933 1934 TOTALS 
Married women 190 141 78 409 
Women in college . . . 250 300 550 
Men in college • • • 300 320 620 
Single women 
(Not seeking work) 50 110 130 290 
Number not . ready for 
employment 240 801 828 1,869 
Men open for employment 124 172 262 558 
Women open for employment 83 194 305 582 
Total reported unemployed 447 1,167 1,395 3,009 
-
________ .._ ____ ..., .. ~.,-----~·--------- --~~-~~~-i' .. 
A major field for girls is the stenographic. 
General office work and the sales field attract many 
from both sexes. 
The employment records indicate that the high 
school stenographic courses serve their purpose effec-
tively, but perhaps are over supplying the market for 
secretarial workers. The increased number of unemployed 
in this group for 1934 may mean that businessmen are 
demanding more maturity and training than formerly. 
Both the general office and sales occupations 
offer opportunity for a wide range of talents and 
abilities, from routine clerical jobs to junior execu-
_tive positions. Just what schools can or may do, in 
the way of guidance or education on a pre-vocational or 
vocational basis, to assist high school graduates who 
enter these fields, is of increasing concern to school 
administrators. Doubtlessly, one of the first pre-
requisites is a better job analysis of what is required 
on the various levels of employment in general office 
work and sales positions. 
-----------·-----
~-Out Students 
As a supplementary feature in connection 
with this study of high school graduates, an 
attempt was made to trace a 11st of 450 pupils 
who had dropped out of school since 1931. 
Definite returns were secured from 245. 
Grades In Which High School Drop-~ 
Left School 
Boys Girls 
Emp. Unemp. Emp. Unemp. Totals 
9th Grade 10 5 2 2 19 
10th Grade 38 34 11 30 113 
11th Grade 23 22 8 15 68 
12th Grade 16 8 ••• 11 35 
Grade not 
reported 2 3 1 4 10 
89 72 22 62 245 
Of the 161 boys reporting, 34 had taken some 
supplementary work, 15 of them in the Opportunity 
School. Of the 84 girls, 15 had undertaken supple-
mentary work, 9 in the Opportunity School and 6 in 
business schools. It appears that pupils who drop out 
of High Schools do not continue their education in the 
institution to any large extent. 
The positions secured by these drop-outs were 
largely of the routine type. Salaries for both boys 
and girls were somewhat under the median. 
The research findings that relate to Question 
A (How many pupi£s over 16 years of age have dropped 
out of the Denver Public Senior High School annually 
, ____________________ _ 
·----------· 
from June 1, 1938, through June 1, 1940?) and B (How 
many from June 1, 1938, through June 1, 1940, have 
entered the labor market annually?) follow: 
The research division of the Works Progress 
Administration published in February, 1939, a reyised 
preliminary report (20) of the findings of a survey of 
youth, in the labor market, to determine by direct 
questioning of young people themselves just what has 
happened to them from the time they left school to the 
date of the interview. The survey was started in June, 
1938, and has been carried on at Binghamton, New York; 
Birmingham, Alabama; Duluth, Minnesota; Saint Louis, 
Missouri; San Francisco, California; Seattle, 
Washington; and Denver, Colorado. 
In the Denver survey, those interviewed were 
selected from youths who graduated from the eighth 
grade in public and diocesan schools in Denver in 
January and June of the years 1929, 1931, and 1933. A 
total of 5,845 boys and girls representing nearly 50 
percent of those graduated, were selected for inter-
views. The ages of the young men and young women at 
the time of the interview ranged from 18 to 25 years. 
Of the total youths interviewed or traced, 
about 12 percent were still in full-time school, and 
about 14 percent were in military service of some kind. 
Only 15 of those contacted refused to give information. 
_____ ..,.. _______ , ___ , .. ._.IDW __ .._ .... _,._. _. __________ 1,IW ______ _ 
-----·------------------------~ --~, 
Of the total number in the sample, about 70 
percent were contacted personally, and another 10 
percent through questionnaires, making a total coverage 
of 80 percent. 
Youth in the labor market includes those who 
have left full-time school, those employed either full-
time or part-time, and those who are actively and 
seriously attempting to find remunerative employment. 
Those not considered to be in the labor market at the 
time of the interview include youths in full-time 
school, housewives not seeking work, those employed by 
their parents without pay, those unable to work because 
of serious illness or physical handicaps, and other 
persons not actively seeking work. 
Of those interviewed: 83 percent had been in 
the labor market at some time; 17 percent had never 
entered the labor market. 
At the time of the interview: 66 percent 
were in the labor market; 34 percent were not in the 
labor market. 
Of 1he 34 nercent not in the labor market: 
36 percent were attending full-time school; 43 percent 
were housewives; 21 percent were 111 or otherwise 
occupied. 
Of !he 66 percent in the labor market: 
84 percent had jobs in private employment; 16 percent 
were seeking work. 
-----------
The number of hours woTked per week range from 
under 15 hours to 80 hours and over. The average number 
of hours worked per week is 45. About 22 percent of 
those in private industry work 50 hours or more per 
week. 
The average weekly wage of those interviewed 
is about $16.50. Lowest earnings go to those living 
along the Platte River, and just east of it from about 
West Mississippi Avenue to the stockyards and including 
the colored section to those living in Barnum and to 
those living in a district bounded by Cherry Creek, 
Colorado Boulevard, 6th Avenue, and University Boulevard. 
The average age at which youth entered the 
labor J.!!.erket was found to be 18 years. Here again, 
those who entered the labor market earliest were con-
centrated along the east side of the Platte, from 
Englewood to Globeville in the Barnum section, and in 
the Italian quarter. Those in the Jewish Washington 
Park, Capitol Hill, Country Club, Montclair and Park 
Hill section enter at a later age. 
Nearly 70 percent got some kind of a job 
immediately upon entering the labor market. Some did 
not land a job for many months. Many never had a job 
of any kind. 
Of those originally in the labor ·market 
one-fifth had left. Some returned to school; some girls 
got married. Only about one-fourth have had steady 
employment • 
Of approximately 10,000 Jobs, the greatest 
number were landed through personal applications. The 
second largest number were obtained through friends. 
Former employers helped in about 14 percent of the 
cases and parents contributed about 6 percent. Employ-
ment agencies the same. Military and Civil Service took 
only a few, and a few were given full-time work with 
firms for whom they had worked part-time while in 
school. 
Difficulties in securing jobs were varied. 
Nearly two-thirds of those interviewed said they had 
no trouble landing the job if they could just find an 
opening. More than one third blamed ine~perience, 
lack of special training, or lack of general education 
for failure to get the Job after they had located one. 
Inexperience was blamed in half of these cases, the 
other two reasons rating about 50-50 in the other half 
of the cases. 
The three predominant classes of jobs are in 
the order named: clerical workers, semi-skilled or 
unskilled labor, and servants, in ratios of about 
5:3:1. 
The·two reasons most frequently. given for 
leaving school were lack of financing and no desire for 
further education. About one-half of those who had 
left school quit because of lack of funds with which to 
-------
_____ .. ______________________ _ 
dress and to keep socially abreast of others in their 
classes. About 3 percent said they preferred to work. 
Some were needed at home; some wished to gain practical 
experience. Others left recause of illness; some left 
to get married. Only a few were vague as to the 
reason. 
The findings suggest methods of obtaining 
data on high school drop-outs. 
The research findings that relate to Question 
J (What procedures should be used by the interviewers 
in securing information on ( c) needs ·fo~ workers, ( e) 
employee training needs, (f) age requirements, and (g) 
on semi-skilled payroll jobs open to beginners?) follow: 
Frankson (8) concluded that a slow turnover 
is reported for most of the semi-skilled jobs. In 86 
of 119 different jobs the turnover was slow; in 30 
jobs medium and in only 5 jobs was it rapid. He further 
concluded that industry does not require its semi-skilled 
workers to have a great deal of technical knowledge, the 
only requirement being that the workers know the 
materials, supplies, and equipment with which they came 
in contact in the job. 
Ability to read blueprints was needed by the 
carpenters (rough), chiselers, metal spinners, roofers, 
si.gn constructors, slaters, and yardmen. 
The use of technical instruments is seldom 
required of semi-skilled workers; however, in grinding 
---~ ._ ~a.talW .. -~--IA'•-·--· 
castings to a fine degree of accuracy, some firms 
required this ability. 
Mental requirements of semi-skilled workers.--
Knowledge of reading, writing, spelling, and mathematics 
was frequently considered necessary in skilled work. 
Although the mental requirements are rather high, the 
educational requirements are comparatively low. Only 
30 jobs required a grade school education and only 15 
required a high school education. One job required 
technical training, but in no cases is a college 
education expected. 
Industry tends to train semi-skilled vvorkers 
for only one job. There are 119 pay-roll jobs in the 
semi-skilled mechanical operations of Monroe, Michigan. 
Eighty-one of these jobs require the worker to do but 
one operation. Thirty-two of these jobs require him to 
do two operations. Four perform three jobs. 
These findings will serve as a guide in 
securing necessary data. 
The review of research did not reveal complete 
answers to any of the subordinate questions. It did, 
however, offer partial solutions to subordinate 
questions A, B, C, and J, by providing forms, techniques, 
and comparative data. The complete answers to the 
subordinate questions will be found by following the 
methods described in the following chapter. 
,,. • ---C ' -~~/ IU a,ii{fu __ _ 
Chapter III 
METHODS AND MATERIALS 
The problem of implementing the Occupational 
Adjustment Service was divided into two major parts. 
The first of these was the establishment of a working 
relationship between the Service and the Denver Public 
High Schools. · 
Information was needed on the number of with-
drawals, including drop-outs and graduates, from the high 
schools; on the number of withdrawals who entered the 
labor market; on the number of ~nthdrawals who contacted 
the Occupational Adjustment Service for assistance; on 
the vocational plans of the withdrawals; and on personnel 
available in the high schools for assisting drop-outs 
and graduates. 
SOURCES OF DATA FOR PART I 
The source that was used for obtaining data 
on high school withdrawals was the record of the Census 
and Attendance Department or the Denver Public Schools. 
Compilations were made from accurate data submitted 
monthly by the senior high school principals. 
The sources that were used for obtaining data 
on the number of withdrawals who entered the labor 
market, became ms.rried, or took special training below 
-·---------------------------· 
college grade, were the official records of the five 
Denver high schools. 
The registration cards of the Occupational 
Adjustment Service and the registration cards of the 
' school became the sources for the number of withdrawals 
who contacted the Occupational Adjustment Service for 
assistance. 
The sources that were used from which to 
secure the data on the vocational plans for withdrawals 
were the personal statements of the students as recorded 
on their registration cards. • 
The source that was used from which to secure 
the data on personnel available for occupational coordi-
nation in the high schools was the record in the office 
of the Assistant Superintendent in charge of secondary 
education. This record was made legal by authorization 
of the board of education. 
The second part of this problem was the estab-
lishment of a working relationship between the Service 
and the Denver employers. 
Information was needed on employers in the 
community who could be served; on personnel of the 
Opportunity School available for making continuous in-
dustrial contacts; and on vocational guidance, curricu-
lum modification, and current placement opportunities. 
·------------------------·----------· 
-----l'ltt~ll'#1'--..S. . ........,_.__,._....._. ___ ........,.._ ........ ____ ~_ •·•··••• ··- - ··.,.--....._._.,·~··-- --~-·,.lli.<1,.M 
SOURCES OF DATA IN PART II 
The source that was used for securing the data 
on the employers in the ·community was the telephone 
directory. Since every employer of any importance has 
a business telephone, and since a new directory, contain-
ing up-to-date listings, is published every six months, 
this source is considered valid. 
The source that was used for determining the 
personnel available for carrying on the industrial con-
tact program was the record of vocational employees 
maintained in the office of the Director of Vocational 
Education and Research. This record is made legal by 
~ 
authorization of the Board of Education. 
The source of the data on guidance, curriculum 
and placement, were the employers of officials designate 
by them. 
METHODS 
Two methods were used in gathering data. 
Trans.criptions were made of the records of graduates 
and drop-outs, and of the classified section of the 
telephone directory. These transcriptions were verified 
for accuracy in all cases. The second method was the 
personal interview. This method was used to obtain 
information concerning the vocational plans of with-
drawals. 
__________________ ,_,'... . 
The personal interview method was used to ob-
tain data for vocational guidance, including (a) tech-
nical changes, (b) trends in employment, (e) needs tor 
workers, (d) present source of workers, (e) employee 
training needs, and (f) age requirements. 
The data were secured in every instance direct-
ly from the employer or a person with authority to assist 
the interviewer. In many cases several interviews were 
necessary because of the amount of time needed by the 
employer to collect and assemble the required informa-
tion. 
Three devices were used to supplement and 
direct interviews. The registration card of the Occupa-
tional Adjustment Service was used as a guide to the 
first interview with youth who sought assistance. This 
ca.rd appears herewith. 
Items on this form were chosen and organized 
in keeping with the requirements of the research division 
or the United States Employment Service. 
The registration card of the Opportunity 
School is useful to the registrar in obtaining informa-
tion that enables him to help youth make a wise selection 
or a vocational training program. A sample of this card 
is presented herewith. The items were chosen and organ-
ized by the Department of Research and Vocational Educa-
tion of the Denver Public Schools. 
I Last name P~INT YOUR F~c~:'n~,t,ND ADDRESS M;ddle name IEdeo. I Age I Date 10 Nr i"'Ti IN r·si9LOI K I I 
I {)f"'!ll Arlrirocc- I I 
EMPLOYMENT RECORD 
Renewal Dates 
Employer-Last reg~lar job Position held and duties Lenth of 
employment 
Address Date left 
Kind of business Under whom did you work? I Reason for leaving Rate of pay 
I 
Employer Position held and duties Length of 
employment 
Address Date left 
Kind of business Under whom did you work? I Reason for leaving Rate of pay 
Employer Position held and duties Length of 
employment 
Address Date left 
Kind of business Under whom did you work? I Reason for leaving Rate of pay 
What other kinds of working experience have you had? 
DO NOT WRITE BELOW THl3 LINE I 
I Form l.--Re2istration c~m- Tinir.Ad States Employment Service ----~--~~-------...;;-;;..._ __ ----_--_--_-_-_-_-_-..::,7_ -_--_-_-_-_--__ .. _--.:..:-- ..:..-.:..:..=-...:=---=---!:.- -=- -=- -.::.--=-- =---~-:.:- -:.....::.:--::-:..- -:..:- =- -:.:- -:.-~------': 
PRINT YOUR NAME AND ADDRESS DO NOT WRITE IN THIS BLOCK 
- Last name 
,.__---- .. _ - . ,----..:-........,...... "----- -
I I I I I I I l l l First name Middle name Educ. Age I Date 
Local address Telephone No. w M Ind. Code Div, Classification 
N F 
0 
Unemp. 0cc. code 




Where were you born? 
I 
State or country I Whoo wee, yo, bom? Parents' nationality Check Catholic Kind of work wanted: Check 
City Month Day Year religion: Jewish Permanent Full-time 
Protestant Temporary Part-time 
Height ft. In. Check health: I Check, Ace yo, Give number of de- Check: Do you llve at Do you own an auto? 
Good Below av'ge Single Widowed Divorced pendents, if any· home? With other rela-
Weight lbs. Excellent Poor Married Separated Total Partial tlves7 Or board? Have a driver's license? 
State father's name I What Is fathe,'s "'"'' ooo,patloo? State mother's occupation, if 'lny I How m,oy brnth,rn aod Older 
sisters have you? Younger 
Can you type? I Do yo, koow shorthaod? I What offlca machloe, cac yo, opmM 
How many words a minute? How many words a minute? 
What factory machines can you operate? Can you read blueprints? State drafting experience, If any 
Can you read micrometers? 
Have you done practical nursing? I Ha,e yo, takeo cace of chlldceo? Have you served meals? I Hm yo, dooe l'"od,y wo,k? 
Hand? Machine? 
What size uniform do you wear? I.Do yo, owo a ,oito,m? Have you cooked? I Cao yo, live at the place whe,e yo, wo,k? 
In fu II charge? Ass't? 
Name brothers and sisters over 16 Occupation I ;-me bcothern aod slstecs ovec 16 Occupation 
1 
2 
Circle highest grade completed 
Grammar or grade school 
2 3 4 5 6 7 8 
High school 
College 
2 3 4 
2 3 4 
Grad. study 
2 3 4 





Are you willing to leave the city? 
State physical handicaps 
1· 
EDUCATIONAL RECORD 
Name of last grammar or high school attended Date left Age left Reason for leaving 
,What course did you take? Names of teachers who knew you best 
Subjects liked best Subjects II ked least 
List below any vocational subjects (stenography, woodshop, etc.) you have studied 
Name of school Subjects Number of semesters 
Extra-curricular activities (sports, school paper, etc.) and special honors 
Name of college Course Years completed Degree Date left Reason 
Name of evening school Course or subjects Months 
Further school plans Hobbies 
1~3252 
---------··~--------..... -----·-·-·-·-·--,~---------··-·---------- - ·· · · · · PIU.,..;: ~-.Wltll&..,~J::. 
-
~ 
Ll, --;-t 'f \~ l~ 
RA
9
CE '! LAST NAME FIRST SEC D (IN FULL) SCHOOL ,,__~ 
w 
y EMILY GRIFFITH OPPORTUNITY SCHOOL 
ADDRESS WHERE PUPIL LIVES TELEPHONE 
DATE OF ENTRANCE 
i 
GRADE 
LEGAL ADDRESS OF PARENT TELEPHONE MONTH DAY YEAR 
I 
NAME OF FATHER DATE OF BIRTH 
I 
ROOM 
MONTH DAY YEAR NUMBER 
I OCCUPATION OF FATHER PLACE EMPLOYED 
AUTHORITY FOR BIRTHDATE 
NAME OF MOTHER 
(CHECK ONLY ON FIRST ENROLLMENT IN D . P . s.) 
BIRTH CTF. ___ BUREAU OF VITAL STATISTICS ••• 
OCCUPATION OF MOTHER PLACE EMPLOYED 
BAPT . RECORD ••• HOSP . RECORD ••• BIBLE ••• 
PASSPORT_ __ INSURANCE ••• PARENT ' S OATH .•• 
OTHERS: 
CHECK: DEAD { MOTHER ...... PARENTS REMARRIED { MOTHER ...... PLACE OF BIRTH FATHER ... ... SEPARATED ........ . FATHER ...... 
PUPIL LIVES WITH-CHECK-BOTH PARENTS ... FATHER .. . I PREPARING FOR CITY STATE 
MOTHER ... GRANDPARENTS ___ UNCLE ... AUNT ... BROTHER ___ COLLEGE 
SISTER ... GUARDIAN ... BOARDS ... WORKS __ _ MARRIED .. . YES ... NO ... CHILD 
NAME OF PERSON WITH WHOM PUPIL LIVES (IF NOT PARENT) 
FATHER 
LAST SCHOOL ATTENDED CITY STATE DATE OF WITHDRAWAL 
MOTHER 
IF PUPIL HAS PREVIOUSLY ATTENDED WHEN? GRADE 
DENVER PUBLIC SCHOOLS, LANGUAGES SPOKEN IN THE HOME 
STATE WHICH ONE. 
ENGLISH .. . .. (CHECK IF SPOKEN .) 
EMPLOYED WHERE? CHECK TYPE: FULL TIME ___ PART TIME ... 
OTHERS: 
I SCHOOL ENROLLMENT RECORD- BOYS 
EMILY GRIFFITH OPPORTUNITY DAY SCHOOL 
DENVER PUBLIC SCHOOLS ( IMPORTANT-OVER) FOR\1 2231 DSP 8 - 40- !M D-433-25717 
RACE 
I 
LAST NAME FIRST SECOND (IN FULL) I BLOCK B SCHOOL 
w ( DO NOT WRITE ABOVE . ) y 
ADDRESS WHERE PUPIL LIVES TELEPHONE EMILY GRIFFITH OPPORTUNITY SCHOOL 
DATE OF ENTRANCE 
I 
GRADE 
; LEGAL ADDRESS OF PARENT TELEPHONE MONTH DAY YEAR 
NAME OF FATHER DATE OF BIRTH 
I 
ROOM 
MONTH DAY YEAR NUMBER 
OCCUPATION OF FATHER PLACE EMPLOYED 
AUTHORITY FOR BIRTH DATE 
NAME OF MOTHER 
(CHECK ONLY ON FIRST ENROLLMENT IN D . P.s .) 
BIRTH CTF .... BUREAU OF VITAL STATISTICS ••• 
BAPT . RECORD ___ HOSP . RECORD ••• BIBLE. •• 
OCCUPATION OF MOTHER PLACE EMPLOYED 
PASS PO RT ___ INSURANCE •• PARENT'S OATH ••. 
OTHERS : 
CHECK: DEAD { MOTHER ...... PARENTS REMARRIED { MOTHER ... . .. PLACE OF BIRTH 
FATHER ...... SEPARATED ......... FATHER ...... 
PUPIL LIVES WITH - CHECK-BOTH PARENTS ... FATHER ... , PREPARING FOR 
CITY STATE 
MOTHER ... GRANDPARENTS ... UNCLE ... AUNT ... BROTHER ... COLLEGE 
SISTER ... GUARDIAN ... BOARDS ... WORKS . MARRIED ... YES ... NO ... CHILD 
NAME OF PERSON WITH WHOM PUPIL LIVES (IF NOT PARENT) 
FATHER 
LAST SCHOOL ATTENDED CITY STATE DATE OF WITHDRAWAL 
MOTHER 
IF PUPIL HAS PREVIOUSLY ATTENDED WHEN? GRADE 
DENVER PUBLIC SCHOOLS, LANGUAGES SPOKEN IN THE HOME 
STATE WHICH ONE. 
ENGLISH .. (CHECK IF SPOKEN.) 
EMPLOYED WHERE? CHECK TYPE: FULL TIME ... PART TIME .. . 
OTHERS: 
REGISTRATION CARD--BOYS 
EMILY GRIFFITH OPPORTUNITY DAY SCHOOL 
DENVER PUBLIC SCHOOLS (IMPORTANT-OVER) FORM 2231 DSP 8 -40-!M D-433-25717 
TO BE FILLED OUT FOR THE DEPARTMENT OF CENSUS AND ATTENDANCE 
Form 2 .--Registration card--boys, Denver Opportunity 
School __ ..,,.,..... 
----
The continuous contact form was used to obtain 
current vocational guidance information, basic data on 
curriculum modification, and a knowledge of existing 
employment needs. 
A photostatic copy of the form first designed 
· for the above purposes is given herewith. The items 
appearing in it were chosen from a similar form used by 
the National Youth Administration in securing data for 
the Occupational Outlook For Georgia Youth (19:158). 
The revised continuous contact form for gather-
ing guidance, training, and placement data appears on 
an accompanying page. The revised form was drawn up 
after the coordinators made a number of employer contacts 
and concluded that changes were necessary. 
PROCEDURES -- PART I 
Answers were secured to the subordinate 
questions according to the following procedures. 
Step 1. The permanent records of the five 
public senior high schools ·Were reviewed for information 
concerning the number of pupils over 16 years of age who 
had dropped out or graduated, and for information con-
cerning the number of graduates who had entered the 
labor market. The data were recorded on forms 1 and 2. 
Step 2. Students registering with the Occupa-
tional Adjustment Service were required to fill out a 
~ 1/cNo ~ I a ¼3wewec .Esfabhshmenf -,Zv.,,.a ... e_; _____ _ Address: ..,, 
v1 Dali 





~ AGE LABOR TURNOVER EDUcATIO/\/c1ndT/?A /NING 
('La.s/6 Months) ~EQZ> o/~ !VEN EMPLOYEES ...,. 
a Max No 
bh'Jf 































NeN oj' Y/!S' yr.s Con,pany 
Emp 'Jech /lpc . Casi 0 / 
//11~d Work Ed t t 7ra;nm_g 
Ne>VNtrklS. 
Would I.JOU be 1nferesfed 1n havinJ a class 01:jan1zed _/of' 1/our emplol/ees Whal kind 
Is eff!plol/rnenf Seasonal Peak Season Slack Season 
Whal /undojNorxers do (JOU have d;Jliculfc; 1rJ obta1n1ng 
Lb 1ou have an<( s~gesf1ons for 1ny:;rov1n_g pre.sen f Courses . 
lechn1cal Chan(je.s.- Lbt;ouneedanernploc;eealthepresenl flme. 
'=1J /\leN Process~s. Whal should he'heahle fo do . 
Cb) New Services. Educal1onal Regt.11remenf s 
~ J New INven/;ons. Pe/'sonBI Oua/;/Jcahons Pal'! f m 




cttIJ:OJ p8S):A8J: 2 S"(OOt:{OS 01Tqnd J:8AU8CT 'l)c.I008J: q.ueurq.snrp'B "['BU01=~\."8QnnOQ--•v UI.J:Oi!I 
FIRM NAME 
ADDRESS 
JAN. FEB. I MARCH I APRIL 
PHONE 
MAY JUNE JULY 
TYPE OF BUSINESS 
AUG. SEPT. OCT. 
INDUSTRIAL CODE 
DENVER PUBLIC SCHOOLS-OCCUPATIONAL ADJUSTMENT RECORD 
EMPLOYING HEADS DEPT. MIN. MAX. OCCUPATIONS SPECIAL REQUIREMENTS 
EMP. EMP. 
I 
IF INDIVIDUAL DEPARTMENTS OF A FIRM HAVE SEPARATE GUIDANCE PROBLEMS, USE A SEPARATE FORM FOR EACH DEPARTMENT. 















All Sen1orH!j'hSchool Studenfs 
Enter1n_g Labor /v!arxef 
-
registration card. In this manner vocational plans and 
assistance needed to enter the labor market were ascer-
tained. 
Step 3. The following coordinators were se-
lected to assist the Occupational Adjustment Activities 
of the high school drop-outs and graduates who enter tbe 
labor market: 
North High School Miss Dawson 
East High School Mr. Boyd 
South High School Mr. Jorgensen 
West High School Mr. Morris 
Manual High School Mr. Heywood 
PROCEDURES -- PART II 
I 
Step 1. A list of employers and their ad-
dresses were classified according to the four major voca-
tional departments of the Opportunity School. 
Step 2. The four coordinators of the Oppor-
tunity School--Mrs. Burg, Women's; Occupations; Mr. 
Pollard, Trades and Industry; Mr. Snow, Distributive 
Occupations; Mr. Brierly, Service Occup.ations; and Mr. 
Hays, Supervisor of the Employment Service were selected 
to make the initial employer interviews. 
Step 3. The cards from Step 1 were assigned 
to the personnel listed in Step 2. A map of the city 
/ 
, ____________ .......... ____ , _____ _..:..-,.;......_ 
was blocked off into districts, and the cards for each 
coordinator.were grouped according to districts, and 
marked with an identifying color. This tentative plan 
made it necessary for the interviewers to visit ten 
employers on their circuits and secure the information 
indicated on Form 3. 
Step 4. Through the conference procedure, 
strengths and limitations of the tentative plan were 
determined. 
Plans were revised and data were gathered. · 
Step 5. Results were evaluated to determine 
the effectiveness of the program of implementation. 
The findings resulting from the steps just 
described are reported in Chapter IV. 
Chapter IV 
FINDINGS 
The program of implementation for the Denver 
Occupational Adjustment Service was based upon research 
findings. The procedures described in Chapter III were 
followed in applying the methods to the sources to gain 
information that was needed to answer the questions in 
the problem analysis. 
The information presented in this chapter 
is discussed in relation to the subordinate questions 
of this problem in Chapter V. 
·-------------------.. -----~-~··· 
The number of high school graduates and drop-
outs for the school years 1938-39, 1939-40, and 1940-41, 
are recorded in Table 1. 
During 1940-41 school year, twenty-four 
hundred and seventeen students withdrew from the five 
Denver senior high schools. This number exceeded by 
more tban,500 the withdrawals during the two previous 
school years. 
The number of graduates for the school year 
of 1940-41 was 2749, as compared with 2748 for 1939-40, 
and 2809 for the 1938-39 school year. 
··~~------ -- ·-----• 
Table 1.--NUMBER OF HIGH SCHOOL GRADUATES AND DROP-OUTS 
YEAR 
High 
School 1938 - 1939 1939 - 1940 1940 - 1941 
Drop- Grad- Drop- Grad- Drop- Grad-
Outs uates outs uates Outs uates 
North 375 620 302 601 452 597 
East 432 804 394 764 456 762 
South 336 661 313 661 436 685 
west 505 428 549 433 680 407 
Manual 2~8 296 282 289 292 298 
TOTAL 1906 2809 1840 2748 2417 2749 ------
----·~---., ... 
Table 2, which follows, shows the total 
number of students registered in the Day and Even-
ing Schoo~ Classes, of the Opportunity School, for 
a ten year period from 1931-32 through 1940-41. 
The total enrollment figure of 14,548 
for 1940-41 exceeded the total figure of 13,026 
for 1938-39 by 1522. In addition to the 14,548 
students enrolled in the regular program during 
1940-41, 1516 students were enrolled in defense 
training classes, operated by the Opportunity 
School. 
·------------
Table 2.-~TOTAL REGISTRATIONS IN THE DAY AND EVENING 




1939-1940 • • 
1938-1939 
. . . 
1937-1938 •... 
1936-1937 
1935-1936 • • 
1934-1935 •. 
1933-1934 • . 
1932-1933 •• 














*Compiled from annual statistical reports. 
**Compiled from annual defense training report. 
The number of people, including high school 
graduates and drop-outs, who were referred to Guidance 
and Testing Section of the Occupational Adjustment 
Service are shown in Table 3. 
The total number of persons tested during 
the first six months of 1941 was 3150; 962 for the 
year 1940; and 273 for the last seven months of 1939. 
The total number of persons tested during 
the first six months of 1941 was 3150. During the 
entire year of 1940, 942 were tested, and 273 took 
tests during the last seven months of 1939. 
-------------·------~------,--·-·--,---~·. 
-----··-f ---- --------------------·--· -· ... ,..,~· 
TABLE 3.--NUMBER OF INDIVIDUALS WHO USED THE SERVICES OF 
THE TESTING AND GUIDANCE DIVISION OF THE OCCUPATIONAL 
ADJUSTMENT SERVICE 
1939 1940 1941 
January 18 386 
February 72 176 
March 101 296 
April 49 408 
May 28 582 
June 12 56 1302 
July 16 38 
August 26 36 
September 22 98 
October . 12 258 
November 55 108 
December 8 100 
-----------~-----------___,;,_ ___ ., ••« 
The number of high school graduates and drop-
outs that registered for training at the Opportunity 
School are shown in Table 4. 
The total number registered for the first six 
months of 1939 was 122, as compared with 92 registra-
tions during the first six months of 1940, and 261 for 
the first six months of 1941. 
The total number of high school graduates and 
drop-outs registering for the period beginning June 1, 
1939, and ending June 1, 1940, was 284, as compared with 
a total of 563 for the period beginning June 1, 1940, 
and ending June 1, 1941. 
............. ~-· ---... -~ ·-· -·---~ 
Table 4.--THE NUMBER OF HIGH SCHOOL GRADUATES AND DROP-
OUTS THAT REGISTERED FOR TRAINING AT THE OPPORTUNITY 
SCHOOL, 1939, 1940, 1941 
North East South West Manual Total 
1229 
Jan. 12 10 10 6 6 44 
Feb. 8 4 6 6 2 26 
Mar. 7 10 6 4 6 33 
Apr. 4 4 1 2 3 14 




Sept. 44 10 12 39 25 130 
Oct. 11 6 5 7 3 32 
Nov. 2 3 4 3 1 13 
Dec. 4 1 0 0 2 7 
1940 
Jan. 14 14 12 9 4 49 
Feb. 6 3 2 5 1 17 
Mar. 4 8 6 1 3 22 
Apr. 3 3 3 2 0 11 




Sept. 35 18 44 30 33 160 
Oct. 13 15 26· 6 5 65 
Nov. 7 10 24 10 7 58 
Dec. 3 2 5 5 4 19 
1941 
Jan. 10 29 27 7 3 76 
Feb. 6 16 20 9 7 58 
Mar. 5 20 21 6 4 56 
Apr. 4 19 25 2 2, 52 
May 3 6 8 0 2 19 
June 
---------------------------- , __ ,.,,_.,_,.,. ,, 
., 
--... ~ ............... _..__ • . ___ ~~ ... ------..__..-_.. .... _--'-.. ---..---.--..ai.-~~~~~ 
Table 5 , which follows, ~hows the number of 
high school graduates and drop-outs who secured jobs 
through the assistance of the Occupational Adjustment 
Service. 
The total number of placements for the period 
beginning June 1, 1939, and ending June 1, 1940, was 
210, as compared with 699 for the period beginning June 
1, 1940 and ending June 1, 1941. 
·---·-- _______ ,___ , ... c_ ,.., ____ -----!--.--· _,.....,...,._i,;~- ""-' .. ~ - · - --- · ..._. 
-~~~~~ 
Table 5.--THE NUMBER OF HIGH SCHOOL GRADUATES AND DROP-
OUTS THAT SECURED JOBS THROUGH THE OCCUPATIONAL ADJUST-
MENT SERVICE DURING 1939, 1940, AND 1941 
North East South West [anual 'l'otal 
1929 
Jan. 1 l 0 l 3 6 
Feb. 1 0 5 3 2 11 
Mar. 3 3 2 0 1 9 
Apr. 4 2 7 3 0 16 
May 9 6 9 2 0 26 
June 6 9 1 12 1 29 
July 2 0 5 10 2 19 
Aug. 1 3 5 2 0 11 
Sept. 3 4 5 5 0 17 
Oct. 3 5 2 0 0 10 
Nov. 3 0 2 5 0 10 
Dec . 3 2 0 0 5 10 
1940 
Jan. 12 2 2 3 9 28 
Feb. 5 3 3 3 2~ 16 
Mar. 9 6 1 3 0 19 
Apr. 3 l 13 3 5 25 
May 3 2 5 4 2 16 
June 15 4 16 14 9 58 
July 5 5 6 6 5 27 
Aug. 7 3 5 6 3 24 
Sept. 18 17 15 14 14 78 
Oct. 5 6 10 5 2 26 
Nov. 8 2 20 9 3 42 
Dec. 3 5 14 21 5 48 
1941 
Jan. 19 19 15 18 18 89 
Feb. 15 19 16 15 18 83 
Mar. 10 19 16 19 13 77 
Apr. 16 12 14 16 18 76 
May 19 11 18 12 11 · 71 
June 
---------·----- ~ .. _,_,.,_. __ ,._, ____ ~---" 
____ , _________ , 
I 
·-·~-~~~~~ 
The number of high school graduates and drop-
outs that registered with the occupational adjustment 
service is shown in Table 6, which follows. 
The total number of registrants from the 
senior high schools was 550 in 1939; ?54 in 1940; and 
1029 for the first six months of 1941. 
---------···· ·--· , _____ ,, _____________ , 
;..,_,.,._~~ 
Table 6.--THE NUMB~"'R OF HIGH SCHOOL GRADUATES AND DROP-
OUTS THAT REGISTERED IN THE OCCUPATIONAL ADJUSTMENT 
SERVICE: · 1939, 1940, 1941 
North East South West Manual Total 
19:22 
Jan. 1 0 0 7 5 13 
Feb. 9 3 3 6 6 27 
Mar. 8 3 3 3 6 23 
Apr. 74 6 15 1 3 99 
May 51 3 1 6 3 64 
June 22 16 24 24 9 95 
July 7 6 21 23 10 77 
Aug. 10 6 6 6 4 32 
Sept. 9 6 9 10 5 39 
Oct. 6 12 5 3 3 29 
Nov. 3 3 6 5 2 19 
Dec. 3 5 10 9 6 33 
1240 
Jan. 12 3 5 8 21 49 
Feb. 7 12 8 8 3 38 
Mar. 10 6 8 10 6 40 
Apr. 14 6 9 6 3 38 
May 20 3 5 12 8 48 
June 64 14 45 45 48 216 . 
July 30 16 16 30 16 108 
Aug. 18 6 24 15 9 72 
Sept. 35 10 27 24 5 103 
Oct. 6 3 25 12 5 51 
Nov. 18 3 24 3 3 51 
Dec. 5 3 23 6 3 40 
1241 
Jan. 24 6 30 5 12 87 
Feb. 18 18 25 · 8 9 78 
Mar. 12 19 25 13 15 84 
Apr. 15 12 24 14 11 86 
May 102 85 91 42 99 '- 419 
June 114 58 74 69 60 375 
,--~ ... 11 .. ,,_ ... _..,..__,_~,-_,\ .... ~ .... ~-----W" ' ..... . _., ...... ,..,.,.., 
There were 1432 day students in average 
attendance at the Opportunity School during the month 
of September, 1939. During the same month of 1940 
there were 1660 students in average attendance. 
In November, 1939, there were 1280 students 
in average attendance, as compared to 1638 students 
in November, 1940. 
The number of day students in average 
attendance during April, 1940, was 873 as compared to 
1341 students in average attendance in April, 1941. 
The average attendance of day students in 
June, 1940, was 757, as compared to an average atten-
dance of 1193 for June, 1941. 
Table 8A, which follows, shows the average 
monthly attendance of day students, in the Emily 
Griffith Opportunity School for the school year 1939-40. 
Table SB, (same as above except for the 
school year 1940-41). 
-----~«-· .,, 'li'!l ______ ---
"- ~ ' - ---·- . - · ·· · - ---- -- ~--·--........... b ....... . ... 1.111 ·Fflt ' ..~Nt,Jt,11-.. 
Table SA .-DAY STUDENTS IN AVERAGE MONTHLY ATTENDANCE IN 
THE EMILY GRIFFITH OPPORTUNITY SCHOOL FOR THE SCHOOL YEAR 
1939-1940. 
SeEt Oct Nov Dec Jan Feb Mar AEr Max June 
I. 310 29g 264 221 206 2g7 209 lSO 165 160 
II. 161 143 126 121 11g 131 119 104 108 101 
III. 121 118 203 226 9g 86 71 70 65 52 
IV. 415 400 325 30b 298 4og 330 275 24o 226 
v. 425 401 362 300 326 300 266 244 251 21$ 
TOTAL 1432 1360 1280 1174 1046 1212 995 873 829 757 
Table 8B.-DAY STUDENTS IN AVERAGE MONTHLY ATTENDANCE IN 
THE EMILY GRIFFITH OPPORTUNITY SCHOOL FOR THE SCHOOL YEAR 
1940-1941. 
Se12t Oct Noy Dec Jan Feb Max AEr Max June 
I. 391 375 362 325 33b 321 318 306 298 267 
II. 180 176 lbb 173 159 162 151 144 139 128 
III. 140 llb 260 249 202 19g 188 180 165 151 
IV. 508 488 475 452 444 . 500 4-8b 460 441 426 
V. 441 3bf1 375 298 346 318 243 251 248 221 
TOTAL 1660 1523 1638 1497 1~87 1499 1386 1341 1291 1193 
----------------------------··~~,u;li;.'I 
The number of evening students in average 
monthly attendance at the Opportunity School for the 
school years 1939-40 and 1940-41 are shown in Table 
No. SC and 8D. 
In September, 1939, there were 1,921 evening 
students in average attendance, as compared to 1,917 
students in September, 1940. 
In April, 1940, following the spring vacation, 
there were g94 students in average attends.nee, as 
compared to 1~57 students in April, 1941. 
, 
fl 
r~ ... · ., ___ · ._ .............. ......,._.......,_.-.,..,._.....,._, _,,.....,;.;.,, _ ______ ,...._ .. -...- -... .- .......... · .~z- ...i,-0Yiicii •. .o...,r.i.,~~---
Table 8C.--EVENING STUDENTS IN AVERAGE MONTHLY ATTENDANCE 
IN THE EMILY GRIFFITH OPPORTUNITY SCHOOL FOR THE SCHOOL 
YEAR 1939-1940. 
Sept Oct Nov Dec Jan Feb Mar Apr May JunE 
I. 531 502 426 358 260 490 326 210 195 1g5 
II. 395 365 291 226 191 352 208 146 131 125 
III. 195 1gg 164 142 10g 175 162 110 98 93 
IV. 460 442 316 281 220 3g5 321 24S 230 218 
V. 330 301 266 210 175 31b 212 180 lbl 151 
TOTAL 1921179g 1463 1217 954 171g 1229 894 815 772 
Table SD.--EVENING STUDENTS IN AVERAGE MONTHLY ATTENDANCE 
IN THE EMILY GRIFFITH OPPOR'rUNITY SCHOOL FOR THE SCHOOL 
YEAR 1940-1941. 
Sept Oct Nov Dec Jan Feb Mar Apr May JunE 
I. 528 486 475 440 385 546 428 406 342 325 
II. I 386 375 391 375 36b 412 388 346 302 29g 
III. 226 220 188 189 175 210 198 186 164 153 
IV. 475 426 410 325 300 .425 416 398 375 352 
v. 302 296 199 184 16b 288 199 121 103 99 




AUTOMOTIVE EQUIPMENT AND SERVICE 
Tables No. 9 and 11, which follow, lists the 
names and addresses of the automobile firms. 
Fourteen firms were interested in a motor 
tune-up extension class for their employees. 
Twelve firms would like to have a body and 
fender class for beginning workers. 
Tables No. 10 and 12, which follow, list the 
beginning and experienced jobs and the total number 
employed in the equipment and service flelds of the 
automotive industry. The jobs open to beginners are 
for mechanics, car washers, service attendants, greasers, 
delivery boys, stock room attendants, salesmen, and 
office workers. 
---------------· -·-... ··--·-··· - ~------·--
Tabla 9 AUTmlO BILE EQUIPMENT 
Name 
Acces~ory suply Co. 
Auto ~quipment Co. 
Bearing ~quipment Co . 
Brown Btry. & Elec. Co. 
Bruhn Co . 
Central Supply Co. 
Chapman Bros 
Colorado .i~uto 'erv. 
Denver- .Auto i-'arts Co. 
Denver Gear & Farts CQd 
Ferrell J1..uto uply Co. 
Foster auto Suply Co. 
Gamble-Skogmo Inc. 
Gamble Stores 
Gerer Anderson Elec. Co. 
Ideal Rad. & Body Co. 
Jira .... uto Supply Co. 
Kahn's Used Car & Parts Co. 
Killian Toni Inc. 
Killin J .I:. 
Mace ·.uto Suply Co. 
Merrill =xle & 7heel Serv. 
Merrill Engrng Latrys. 
~otorcraft Prod Inc. 
Address 
821 Lcorna 













931 Santa Fe Dr . 
2015 Bdwy 
600 14th 






925 \Y. 5th .rt Ve. 
Code 























Table 9 AUTON.OBILE EQ,UIPMENI' ( Con 't) 
_ddress 
tountjoy Bros 
JUinn & McGill Ntr. Sply. Co. 
ich J• ~uto Parts Co. 
ocky Intn • ... uto .Sply 
ilver .uto & Rad. Sply.Co. 
~11ver =uto & Rad. Sply Co. 
'iJ.nplex Mtr . Farts Co . 
pitzer Elec. Co. 
un Mfg . Co. 
~weeney B.K. Elec. Co. 
hornpson & Co. 
mpte Bros 
apodome Corp. 
western ~uto Sply Co. 








43 • Sth Ave. 
Colo. Bldg. 
























Table 10 GUIDANCE INFORMATION utomotive Equipment 
(For Editor of Guidance Bulletin) 
LIST OF BEGINNING AND EXPERIENCED Joss, AND THE 
TOTAL NUMBER_ EMPLOYED 






10 Stock room 
9 Service Rep. 
2 Shopmeli 
9 Stenographers 







BEG. AGE MAJOR 
MIN. MAX. DUTIES 
18 24 enchwork 
18 26 stg.Bkkpr. 
ypists 
18 26 sstg.Mech. 
18 24 elpers 
18 25 1elling-stock 
& 
14 Gen.Office F.Stock room 18 22 ,tock-room Dts. 
2 PBX Operators 
21 Repairmen 
3 1-iechanic s 
15 salesmen 
1 Shipping clerk 
PERSONAL QUALIFICATIONS 






KIND OF WORKER 
DIFFICULT TO OBTAIN 
xp. workers 3 












BEG . WORKERS 
None 
YEARS OF 
SOURCE OF SCHOOL 
REQUIRED BEGINNING WORKERS 
H.S. pplication 7 
H.S. Opp . school l 
H.S . p . J45cy . 1 




CONTEMPLATED NUMBER OF 




(For Principal of Opportunity School) 














PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
INSTRUCTION 
BEGINNING Joss SEASONAL Joss 
None None Small office 2 Shopmen 




(For Director of Placement Office) 
NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
3 12 
Talk It . 
Table 11 .. !.UT010BIL!!i 0PREDOM£TERS-Service 
Name 
uto Elec. Appliance Co. 
eLuxe Speedometer & Rad. Serv. 
pitzer ~lee. Co. 
utomotive Spring Serv. 
ear Frame & Axle Serv. Co. 
allaway Jack Inc. 
olorado Brake Co. 
enver Frame & Axle Co. 
arshall Wheel Aligru11ent Serv. 
______ ,._,,, _____ _ 
Address 
1200 Acoma 
1400 Speer Blvd 
43 9th ve. 















T .I .-I 
______________________ ,__________ ,......._.L"' 
Table 11 
Name 
DTOivDTIVE E· UIPMENT, AND SERVICE 
Address 
.;.: oe Garage 
.American Natl Garge. 
B. & B. Auto Body Shop 
Baldridge Frank Garage 
Birchall Mtr. Tuning Co. 
Bradford's Garge 
Bruce F. s. 
Butler Geo. Auto Serv. 
Butto Auto Repr. Co. 
City lil1kt . Garge. 
Colorado Auto & Rad. Co. 
Colorado Auto Service 
Corona W..otors 
Doc Cunningham Auto Ser. 
Dunham Mtr . & Body Serv. 
Englewood Auto Body Ser. 
Eskuche Frank G. 
Gallatin & Ver~inden Auto R9pr. 
Garry Bros Auto Bepr. ~hop 
Gray Auto Serv. 
Hank's Ser. 




1445 s. Bdwy 
Acoma @ Speer Blvd 
1205 Santa Fe Dr. 
1922 Downing 
505 E. Speer Blvd. 
-1523 • 33rd ve. 
1118 12th 
2033 Lawrence 
16 W. Hampden Ave . 
1038 E. 6th Ave. 
741 Bdwy. 
265 s. Bdwy. 
,, 
Englewood 
295o· w. 38th Ave . 
1322 Lincln. 
1115 20th , 
421 E. Cedar Ave. 
3815 E. 2d Ave. 
2014 elton 
























T.I.-III Hungate's Auto Body Serv . 





.AUTm1IOTIVE K..:.UIPiv~-im', .AND SERVICE { Con tt) 
ensen .uto Servic 
enz & Leslie Fort Serv. 
Ling & Kirk ~uto Repr. Serv. 
iston F. E. 
~ack ~uto Body Serv. 
ifack's ~uto Repr. Ser. 
v1ack ' s Qrage. 
'/lcKenzie Auto Serv 
lickey's Auto Serv 
Olson Motor Service 
Plaza Garage 
Porter & Bramwell 
Pratt Bert 
Ray's Auto Repr Shop 
Shirley Garage Inc. 
Shorty's Garage 
Silver uto & Radio Suply Co. 
Spero Auto Repr . Shop 
Standard Mtr . Serv. Co. 
Sweat L. F. 









774 s. Grant 
Englewood 
415 s. Bannock 
651 Sherman 
1320 Speer 
1344 Speer Blvd. 
3222 Tejon 
1425 Court Pl. 
2075 S. Bdwy 
753 Sherron. 
3390 w. 38th Ave. 
163? Lincln. 
1220 . .E . 24th Ave. 
1400 Champa 
2101 • 44th Ave . 
3815 Fox 




























5208 7i . 26th .A ...... v..... e ....... _ _.!!I•-HI_.-~ .. M·. 
_____ , _________ , _______ ,. _________ ._. 
Tabla 11 Auro 10T IVE E UIPIIENT' & D ERV ICE (Cont t} 
ulloh uto Serv. 
niversity Pk. Garage. 
ennerstrom David k. 
Address Code 
538 Santa Fe Dr. T.r.·-rn 
2030 S. Univ. Blvd. T.I.-II 
671 Logan T.I.-III 
A'tYI'OMOBILE SERVICE 
• & K. Auto Wrks . 
utomotive Serv. Co. 
ear Frame & Axle Serv. 
rake Shop, The 
able kuto Serv. Co. 
Colorado Brake Co • . 
Coons Les Auto Repr. 
avis .::..uto _.rop 
Davis Homer a. 
Denver ... i_otor's Safety Serv. 
Dix .auto Serv. 
Dominick Wm. Inc. 
Durcholz & Wheeler Serv. Garage 
Federal r't'itr . ?k. & Auto Serv. 
Groomer Roy Auto Faint Shop 
Hatch Grinding Co. 
Henry's uto & Truck Serv. 
Hitt & Hartnnn 
Hoaglin .. ~otor Service 
Hudson & Trplne. ~thorzd . Serv . 








39 , . Fla ve. 
1547 Clvlnd l. 
808 s. Bdwy. 
768 Lincln 















T .I .-III 















Table 11 AUTOWDBILE SERVICE (Can't) 
Name 
erry's Rad Shop 
lode Painting Co. 
usel's Ed. Buick Serv. 
ittlefield Wells Inc. 
utz Auto serv & Welding Co. 
.& s • .auto Serv. 
!adisen Serv. Sta. 
:1.osko J. & Son Auto Body Co. 
Address 
1136 Speer Blvd . 
1200 20th 
2017 Lawrence 







Body & Radiator Co. 1004 Speer Bldv. 
roadway 3adiator Service 756 Broadway 
rown Battery & Elec. Co. 1343 Acoma 
alkins uto ·:adiator Co. ·3238 Downing 
ay Radiator Service Wholesale 2061 Champa 
oerr Jack Auto Serv. 55p Santa Fe Dr. 
astern Auto Radiator & Body Serv. 1004 Speer Blvd. 
ationa.l i:i.uto Body & Rad Co. 12 E. 8th J..,_ve . 
eveu v7 . n. Rad . Serv. g66 Acoma-Rear 





















___________ .. __ . ----w., 
Tabla 12 GUIDANCE INFORMATION 
(For Editor of Guidance Bulletin) 
Motors - Service 
LIST OF BEGINNING AND EXPERIENCED Joss, AND THE KIND OF Joe OPEN BE'G. AGE MAJOR 
TOTAL NUMBER EMPLOYED TO BEGINNERS MIN . MAX. DUTIES 
6 owners 37 Service nan . l echanics 18 25 Overhaul used 
22 Hngrs . 17 Greasers cars 
224 l echanics 13 Delivery B. ashers 18 25 r ash cars 
3 Day men 2 Testers a .stenographers 18 26 Take dictation 
2 ight men 2 tock room D. Bookkeepers 18 26 Keep books 
16 ashers 9 Helpers ~ .Service attend 18 25 ervice cars 
98 Office 2 Upholsterers F.Greasers 18 30 Gre se cars 
23 arts 2 Blacksmiths G.Delivery boys 18 26 Deliver cars 
30 Painting 3 St e l wrks . 
213 ales 70 Unclassified 
34 hop 150 
35 Service 
Is WORK YE'ARS OF 
SOURCE OF 
NUMBER OF" 
P ERSONAL QUALIFICATIONS EXPERIENCE SCHOOL. BEG. WORKERS 
DESIRABLE REQUIRED BEGINNING WORKERS NEEDED ANNUAL.LY 
.:&.i.echanical • bili ty, clean Yes H.S. pplication 14 a . 10 
B. Clean, Industrious No No Emp .Agcy 
c. courate,Initiative Yes Yes Paper ads 
D. ccurate, nice personalit Yes Yes Old . Emplys . 
.Meet public , nice prsnlty No Yes Opp . school 
F. illingness, Dependable Yes No 
G.~eet public,honesty Yes No 
TOTAL 
KIND OF WORKER SEASONAL CONTEMPLATED NUMBER OF 
D I FF I CULT TO OBTAIN 
Good Salesmen 11 
~.xp . workers 11 
Parts men 2 









(For Principal of Opportunity School) 
F I RMS INTERESTED IN HAVING OPPORTUNITY SCHOOL .-
FIRMS IN 
DENVER 
4 B. 5 
2 c. 10 
1 • 8 







PRO VIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
INSTRUCTION 
BEGINNING Joss SEASONAL Joss 
14 Motor tune up more intensive None None 
12 Body and fenders t raining ' 
PLACEMENT INFORMATION 
(For Director of Placement Office) 
N UMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
5 16 
__ , _____________________ .. ___ .. _.._....,, . .,
CLEANERS AND DYERS 
Eleven out of a total of 261 cleaners and 
dyers were contacted. Table No. 13, which follows, gives 
a complete listing of all the cleaners and dyers and 
their addresses. The firms which were contacted are 
checked. 
A list of the beginning and experienced jobs, 
and the number of persons employed, may be found in 
Table No. 14, below. 
The kinds of jobs open to beginners in the 
cleaning and dyeing industry are those of pressers, 
sewers, helpers, and bookkeepers. Employers prefer 
high school graduates with work experience. Fourteen 
beginning workers are needed annually, and seasonal 
workers are needed during the spring and summer months. 
Employers state that experienced spotters and cleaners 
are difficult to obtain. Eleven employers were interest-
ed in the inauguration of an pprentioeship training 
program for beginning workers. 
at the time the study was made. 
One worker was needed 
-------------~--"-,-...-·----------------~~ 
-----·-------------------------~a~ 
Table 13 CL.i5c.NEHS & DYERS 
~ Address 
• B. c. Cleaners& Dyers 1250 E. Colfax ve. T.I--II 
balone Dl'Y Cleaners 184 s • :.?enn 
Clllrs. & Tlors. 
E:xprt.Tlor. & Clnr. 
1980 Bdwy. 
1863 Champa 
. rt Clnrs & Dyers, 
Clec~ners & Dyers 
r. Clnrs. & Dyers 
rap. Clnrs. & Dyers 
rcade Cleaners & Dye rs 
rt. Clnrs. ~ Tlors. 
Cleaners 
Clnrs. & Dyers 
2220 Downing 
1148 Acoma st. 
1124 E. Alameda 
1608 E. 17th Ave. 
3309 Hlliarns 
1213 E. 13th Ave • 
2930 ~ . 6th Ave. 
(Resr of 2852 Welton st. 
1662 lelt on St. 
21.62 .tt.rap. st. 
739 E. 26th ve. 
49 w. 11th Ave. 
164 Glenarm Pl. 
Clnrs. 
2636 E. 12th ve. 
1903 Champa 
B & K. Clnrs & Tlors. 
Baker Clnr. & Dyer 
Band Box Cleaners & Dyers, Inc. 
Bayaud Cl ~ .ners 
Berk, J. Cleaning & Tailoring 
246 Bdwy 
316 E. 13th ve. 
3616 E. Colfax 
104 S. Bdwy. 




T .I .-III 
T.I.-III 
T.I.-III 










T. I .-III 
T.I.-IV 
T.I.-IV 
T. I .-III 
T.I.-IV 
T.I.-III 
_B_e_rk __ l_e;..yi:..-:;D~r;.,,1.y_~C;J;;.lnn~r~&~~L~u~n~d:.:.r...z..l.~·------=4;.:;::3;.:..7~0_T=.,:e::::.:nn~y~s~o~g_~S..:.t..:.• __ ~!11u~L4.:lt.-1.!. ___ •.
-----·----------------------------·-=· 
Table . 13 CLEAliER & DYERS (Con't) 
Bet-R- ay Cleaners 
Beverly Tlors & Clnrs. 
Black ta white Family Lndry. 
Blue Bird Tailors and Cleaners 
Bodefelt Dry Clnr & Dyer 
on Ton Tailers & Cleaners 
oulevard Cleaners & Tailors 
roadn:oor Cle1:,ners & Dyers 
roadway Cleaners & Dyers 
rookman Tailor & Cleaners 
rown's Cleaning & 2ressing Shop 
ungalow Cleaners & Dyers · 
Cle&ners & Dyers 
Cleaners & Dyers 
ampbell Cle2ning & Dying 
api tal Dye & Cle&ning Co. 






383 s. Pearl 
2412 Curtis 
3235 E. Colfex 
328 Bdwy. 
3509 a. 38th Ave . 
1112 E. 8th .. ve. 
41.6 E . 7th .. .' ve. 
?BO Colo. clvd. 
2021 E. 28th ave. 
712 s. -'earl 
302 3 . Broadway. 
436 1 • 19th ve. 
718 Knox Court . 
2410 · • 32nd. AVe. 
4112 Tejon st. 
1110 E. l?th Ave. 
';-
2536 Champa st. 
814 / 14th Ave. 
2745 Downing st. 
1401 Ogden St. 
s23 14th st . 
1757 Champa 
2?35 E. 3rd ve. 
34,84 ·y, 38th 1. ve • 
Code 
T.I.-IV 























L I s r"~ ,_ , , 
COloRAD,, Sr, , - 'lr ' I .. :- . A , V :f\l _ C...,...,_t. Ji_ u, 1 
FOR7 CQ' .. L JNS COL.ORAC)Q, _________________________________ ,,_ ........,,, 
Table 13 
Name 
Chicago Cleaners & Dyers 
City Dry Cle· ning Co . 
City Elite Laundry 
Clay St. Cleaners & Dyers 
Clean Cleaners 
Clever Cleaners & Dyers 
Clove Leef Cleaners 
ohen, B. ;r. 
CLK!lf~RS & DYERS ( Con t) 
Address 
1340 ·E . 6th ... ve. 
3722 E. Colfax 
2?01 Lawrence St . 
3814 Clay St. 
310 Elati st .. 
4347 ~. Colfax 
634 • 4th Ave . 
1835 ~ . 28th .tiVe . 
olfax-Columbine Clnrs & Lnd.ry. 2220 E. Colfax 
ll25 E. 9th ve 
4901 E. Colfax 
1035 E. Colfe.x 
408 E. Bayaud Ave . 
2824 Colo . Blvd . 
1041 E. 17th Ave •. 
41.00 Fed . Blvd. 
1333 E. 18th Ave . 
Code 
T.I .-III 
T . I .-III 
T . I . -I 
T.I .-III 
T. I . -IV 
T. I . -II 
T.I . -III 
T.I.-IV 
T.I . -II 
T.I . -II 






Colo .. Clothes' Cleaners 
Colo .. Lace Curtain Clnrs . 
Columbine Cleaners & Dyers 
Columbine Laundry, Inc . 
Community Cleaners & Dyers 
Cosmopolitan Clnrs &.Tlors. 
Cottage Cleaners 
Country Club Clnrs & Dyers 
Crescent Laundry, Inc . 
Crest Cleaners 
Criterion Cleaners & Dlt:rs 
T.I . -II 
T.I .-II 
T . I . -II 
T . I . -III 
T . I . -II 
T.I . -I 
2000 eshi'ngton st . T .r.-I 
321 - ~4th St . 
430 - 18th Ave . 
4911 Lowell Elvd . 
Tre.mway Bldg. 
2315 • 29th ve . 
1940 /el ton St • 
3640 Tennyson St . 
T .I .-II 
T . I . -III 
T.I . -IV 
T.I . -IV 
T . I . -II 
T. I . -III 
T . I . -IV 
---------------------------- - - - --··'''"' 
Table 13 
~ 
CLEAi'JERS & DYERS ( Con' t ) 
Cunningham Cleaners & Dye rs 
curt- ay Cleaners & Dyers 
custom Cleaners & yers 
. u. Dry Cleaners 
enver Cla-.ners & Hatters 
eleware Tailors & Clnrs . 
eLux Cleaners & Dyers 
enver Steam Dye Works 
ependa ble Clnrs. & Dye rs 
Madam Clnng & Dyng . Co . 
Do 
e:x:ter's Cle&ners & Dyers 
i:x:ie Cleaners&; Dyers 
uchess Clea:mrs & Dyers 
~on Cleaners & Tailors 
Cleaners & Dyers 
• Evens Clnrs & Dyers 
Clecners, Dyers & Tlors. 
lyria Cleaners & Dyers 
bassy Laundry & Cleaners 
Pire Cleaners & Dyers 
Cleaners & Tailors 
Address 
1083 a. Peerl 
832 Sant a Fe . 
3107 1 • 34th 
Code 
T. I . -IV 
TI .-III 
T. I . -III 
2076 s . University Blvd . T. I .-III 
1661 illiams T. I . -II 
1267 Delewe.re 
2802 Josephine st . 
1444 Larimer 
1753 S . Bdwy. 
200 E. 7th Ave . 
416 H' . Colfax 
4615 E. 23rd ~ve . 
3160 Tejon 
1525 j . 35th ve . 
2936 ~ . Colfe.x 1~ve . 
828 14th St . 
10I;o s. Gaylord 
1221 . ··Evans J;).ve . 
84 Pennsylvania 
2018 E. 28th · ve . 
3729 alnut st . 
618 - 18th st . 
2434 E. 6th Ave . 
702 l£. 7th ve . 
T . I . -III 
T. I .-III 
T . I .-III 
T. I .-III 
. T . I . -II 
T. I .-II 
T . I . -III 
T. I . -III 
T . I .-III 
T . I .-IV 
T . I . -II 
T . I . -III 
T. I .-III 
T . I . -IV 
T . I . -IV 
T.I .-III 
T . I .- III 
T. I . -IV. 
T . I . -IV 
Table 13 CLEANERS & DYERS (Con't) 
Name -
Clning & Dyng. Co. 
"'son' s Crystal Cleaners 
erlast Cleaners, Dyers & Hatters 
~xpert Cleaners & Dyers 
ashionable Tlors & Clnrs. 
ederal Cleaners & Tailors 
irst ~~ve. Clnrs. & Tlor-s. 
lash Tailors & Cleaners, 
lorid a Cleaners 





Cleaners & Dyers 
Cleaners & Dyers 
Gillman Dry Cleaners 
Gilpin Cl aners -& Tailors 
Gil' s Cleaners 
Glenarrn Tailors & Clroners 
Goldberg Cleaners & Dyers 
Goodheart Lndry. & Dry Clning. 
Gr&nt Tailors & Cleaners 
Great estern Cleaners 
Green Bros . Cleaners 
ddress 
1449 Tremont 
5008 ~,. 29th J:ve . 
3478 1. 32nd .ve. 
1132 17th st. 
3425 E. Col:f ax 
2905 :I. 25th Ave. 
15 E. 1st .ave . 
934 - l?th St. 
1450 s. Broadway 
3002 W. 44th Ave. 












4500 Logan St. T. I .-IV 
700 ~ . Colfax T.I.-I 
2992 North Speer E. T.I.-I 
2624 lelton St. T.I.-I 
2901 ~,..-colfa:x ave . T. r .-I 
'"' 
2418 ~. Colrax T.I.-III 
1625 ~. 25th Ave. T.I.-IV 
922 E. 11th flve. T.I.-III 
1455 Glenarin. :Pl. T.I.-III 
1610 L"'onroe St. T •+•-IV 
38? Bdwy. T.I.-I 
304 E. Colfax T.I.-III 





Tabl e 13 CLFJ~IERS & DYERS (Can't) 
N8I1E 
reenbaum Cleaners & Tailors 
rund Dry Cle£ning Co. 
H. s. Cleaners & Tailors 
Hanneck Clnrs,Dyers & Furriers 
Hessler, John 
Hi-Class Cleaners 
o:me Service Co. 
ub Cleaners & Tailors 
Ideal Cleaners & Tailors 
Imperial Cleaners & Dyers 
ddress Code 
308 15th St. T.I.-III 
E. l?th ve. & Logn. T.I.-III 
2028 E. Colfax T.I.-III 
608 ~ . 6th AVe. T.I.-III 
4600 ' Colfax 
1735 , • 31st J;se. 
845 Zwii St. 
1336 E. Colfax 












Joyce Cleaners & Dyers 
Kearney Cleaners · 
Keinon Cleaners & Dyers 
ermits Cleaning hope 
Kested Curtain & Dry Clnng Co. 
Keystone Cleanen, & Dyers 
Kleanright Clea~ers 
Kleiman, A. 
Kurtz & Menefee 
L.R. Tailors & Cleaners 
L&ntz Sanitary Laundry Co. 
LePierre Tailors & Cleaners 
attan Cleaners & Dyers 
....§§alle Clecners & Dyers 
1306 3. Pearl 
6025 E. 22nd .ve. 
2450 .est 44th ve. T.I.-III 
1632 E. =vans 
418 E. rizona 




2602 •ast 12th ve. T.I.-IV 
1466 York st. T.I.-III 
2820 E. l?th Ave. T.I.-IV 
3607 32nd. ve. T.I.-IV 
17 Bdwy T .I .-I 
2003 ~. l?th Av. T.I.-I 
634 E. 17th ve • T.I.-I 
542 Qlerkson li,l .-III 
-----·---------------------------:·DUlta~a.t.~" 
Table 13 
Leader Clean.er & Tailors 
Letman Cleaners & Dyers 
Lik-Nu Cleaners & Dyers 
. ~ack, Cleaners & Tailors 
& Tailors 
& Dyers 
Cleaners & Turriers 
fox , The Orig . Clnr .&Tlor • 
iayfair Cleaners & Dyers 
Cle&ner & Dyer 
Cleaners & Dyers 
& Dyers 
:.onarch Cleaners & Dyers 
.~ount&in Clee.ners & Tailors 
!uller-Ray Cleaners, Dyr .& Httrs . 
Cleaners & Dyers 
Cleaners & Dyers 
Valet Cleaners & Dyers 
Fashion Cleaners & Dyers 
& DYERS (Con't) 
daress 
2878 Coo . Blvd . 
208 .c. . 13th ve . 
8?3 Santa Fe Dr . 
1438 Curtis st • 
3504 E. 12th Ave . 
73? E. Alameda 
434 Clearkson 
3415 Franklin st . 
4536 E. Colfax 
315 r; . l?th Ave . 
4914 1. 38th 
1950 Brdwy 
1523 3 . Pearl. 




2f·· E. 17th Avenue 
337 l!.. . ·colfax 
1700 Humboldt . 
1320 E.. 1 ?th Aye . 
600 i:!. . 13th J..ve . 
1703 Tremont 
3533 E. Colfax 
530 E. lameda 
Code 
T. I.-III 
T.I . -III 
T. I . -III 
T . I . -III 
T. I . -III 
T . I . -III 
T . I .-III 
T. I .-III 
T. I . -III 
T . I . -III 
T . I . -III 
T. I .-III 
T. I . -III 
T . I .-III 
T. I .-III 
T.!.-III 
T. I .-II 
T. I .-I 
T. I .- I 
T . I . -II 
T. I . III 
T.I .-II 
T . I . -III 
T. I .-III 
Cleaners & D;yers m.Of . 939 1 . Col, ... f.... ax......_ _ , __ r__ • ....,I_._-_I ...,II ____ , 
Table 13 
ew Style Tlors & Clnrs. 
.K. Cleaners & Dyers 
'Brien Bros-Cleaners & Dyers 
antorium Cleaners & Dyers Co. 




aramount Cleaners & Dyers 
aris Tailors & Cle~ners 
arisian Cleaners & Hatters 
ark Cleaners & Tailors 
ark Hill Cle ener_s & Tailors 
at' s Cleaners 
erfect Cleaners & Dyers 
Address Code 
3814 • Co'lfax: T .I.-III 
4120 Tennyson st. T .I.-III 
17 E. 16th .Ave. T.I.-ZII 
1317 Brdwy. T.I.-III 
7235 .t,. Colfax T .I.-II 
3242 E. Colfax T.I.-II 
226 E. 20th Ave. T.I. 0 !! 
3501 Tennyson T .I.-III 
520 E. Colfax. T.I.-III 
2815 E. Colfax T.I.-III 
5007 E. Colfax T.I.-III 
1931 .E. Kentucky .ave. T.I.-III 
4622 E. 23rd. ve. 
2406 • 44th Ave. 
315 E. 6th Ave. 












'11 • I .-III 
ione~r Cleaners &Dyers 
_rincess· Dry Cleanine; & Dyers 
regressive Cleaners & Tailors 
& Dyer 
uality Tailors & Cleaners 
Rainbow Cleaners~ Dyers 
Do 
Reliable Cle an.er s 
iskin, .:>am 
.. 
430 Sou'th Bdwy. 
1138 E. 6th.Ave. 
2029 B. 13th .ve. 
1020 E. 9th Ave. 
915 E. 22nd Ave. 
2867 N. Speer Blvd. 
235 E. 7th Ave. 
1433 Ogden st. 
1448 ·rap. T.: .-III 
_____ , __________________ , _________ ..... ,-..,= 
Table 13 CLFJ. :NERS & DYERS (Con' t } 
liddress 
ight Gleaners 
Roosvlt. Clnrs. & Tlors. 
Rosen, :3.e.rry 
Hoyal Olning. & Dying Co. 
Safety Cleaners & Tailors 
~afeway Cleaners & Dyers 
anta Fe. Clemers & Tailors 
"'chaefer Dy ,orka 
-·eckler Dry Cleaning Co. 
~elect Cleaners & Dyers 
nervice Cleaners & Dyers 
1S58} Bdwy. 
3709 ,t1illia1n..s 
3223 V.Colfax .1~ve. 
2268 s. Bdwy. 
2220 Dovming 
3170 ~J. lan:eda 
618 Santa Fe. Dr. 
434? :!!:. Colfax 
1228 E. Colfax 
1460. elton St. 
3422 3. 12th Ave . 
3346 .l. Colfax Lve. 
~nver Dollar Cleaners &, Dyers,. 1225 Santa Fe 
Silver citate Dry Cleaning & Lndry. Bdwy. c:. 25th 
Snappy Claners & Tailors 
Snow nite Laundry & Cleaners 
outh Denver blnrs. & Dyers 
South Gaylord Clrtrs.&Dyers 
potless Cleaners & Tailors 
S uare Cleaners ·& Tailors 
teel, Carl E. 
treamJ.ine Cleaners 
Clecners 
2109 E. 17th bVe. 
26 E~v-20th ~. 
801 .C.: . Colfax 
594 u . Bdwy. 
1025 S . Gayla rd, 
90? 14th st. 
1030 22nd ve.E . 
146 S. Bdwy. 
69 Knox Court 










T .I .-III 
T.I.-1 
rr . I.-III 
















CLEANERS & DYERS (Con't) 
Address 
superlative Cleaners & Dyers 
suprenn Cleners 
Supreme Cleaners & Dyers 
Tejon Cleaners & Tailors 
Tex. Tailor, C~eaners & Dyers. 
1205 E . 9th Ave . 
2315 Federal Blvd. 
744 Santa Fe Dr. 
3212 Tejon 
3809 • 32nd. ~ve . 
Thurston Tailoring & pressng.Shop 21 E.lst ve. 
ours Cleening & Dye Vrks . 
ramway Cleaners & Tailors, 
riangle Cleaners & Dyers 
urner' s Cleaners & Dyers 
.ve. Clnrs. & Dyers 
.s . Cleaners & Dyers 
Cleaners & Dyers 
Cleaning & I>ressing Serv. . 
Cleaners & Tailors Assn . 
P-Town Cleaners 
anguard Cleaning & Pressing Co. 
Cleaners 
ienna Cleaners & Dyers 
109 E. Colfax 
Tramway Bldg. 
1827 Park 1 ... ve. 
1026 - 30th 
130 E . 20th . ..r~ve. 
319 - 14th St. 
107? s . earl 
1771 Humboldt . 
601 w. 11th Ave . 
969 Santa Fe Dr. 
·r1706 E. 6th ... ve. 
,,. 
3010 • 38th Ave. 
1542 Bdwy 




















T.I.-II Cleaners & Dyers 
irginia Cleaners~ Dyers 
ogue Cleaners & Dyers 
210~ E. Virginia Ave . T.I.-III 
ardrobe Cleaning & Dying irks 
ashington Park Clecners 
2230 l'~ . 34 th ;, ve. 
735 ~ . 17th ve. 
1087 s~ Gaylord 
T.I.-III 
T.I.-I: I 
'11 • I.-Il 
-------------,----------------·· 
Table 13 CLEANERS & DY'.tl:RS (Con't} 
~ Address Code 
~fui t e House Cleaners 601 E • Llame da e. ve. T. I .-I 
Do. 46 S. Bdwy T.I.-I 
Do. 631 -, • Colfax T.I.-.I 
Do 3500 , Colfax T .I .-I ... , . 
Do 1308 1' . Evans .ve. T.I.-I 
Do 1011 Gaylord T. I .-I 
Do 800 Kalamath T.I.-I 
Do 3939 Tennyson T.I.-I 
Do. 1739 elton T.I.-I 
Do 121. 7 E. 6th ve. T.I.-I 
Do 225 E. 13th ve. T.I.-I 
Do 419 - 15th st. T.I.-I 
Do 4916 v. 29th Ave . T.I.-I 
Do 2863 Welton st. T. I .-I 
ide- wake Cleaners 416 E. 20th Ave . T.I.-III 
iner, Joe 1811 Champa T.I.-III 
Wright Dry Cleaning Co. 42~ E. 17th Ave . T.I.-II 
Your Cleaners & Dyers 3739 Tejon T. I .-II 
Table 14 GUIDANCE INFORMATION Cle ners & Dyer 
{For Editor of Guidance Bulletin) 
L T OF BEGINNING AND EXPERIENCED Joss, AND THE 
IS TOTAL NUMBER EMPLOYED 
13 Office mgrs. 
3 rivers 
l Licensed Engineer 
11 C aners & pressers 
4 potter & cleaners 
4 Bookkeep:¼ rs 
l Glazer 
2 ashroom 
189 Cleaners & helpers 
2 Seers 
KIND OF JOB OPEN 
TO BEGINNERS 
• Helper 
B. e r 
c. Pressers 
D. Bookkeep r 
BE'G, AGE MAJOR 
MIN. MAX. DUTIES 
20 25 Help cleaner 
spotter and 
18 30 Presser 
R pair ork 
18 28 Press ork 
























Yes H.S. .. e spaper ads • 14 
KIND OF WORKER 
DIFFICULT TO OBTAIN 
SEASONAL 
PERIODS FOR 










{For Principal of Opportunity School} 
FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 




INSTRUCTION NUMBER COURSE WANTED 
:rone None None 
PLACEMENf INFORMATION 










NUMBER OF FIRMS INTERESTED 
IN TRAINING WORKERS FOR 








There are 53 dressmaking firms in Denver. 
All of them were contacted. Table No, 15 , which 
follows, gives a complete list of these firms and their 
addresses. 
A list of the beginning and experienced jobs, 
and the number of persons employed in each, will be 
found in Table No. 16 , which follows. 
Employers suggest that more practical instruc-
tion should be given in the millinery course. The 
instructor should be selected from industry. Eighteen 





cker, Nettie . 
Allen, Martha 
Allen, Olive 
Ann El Dress Shop 
Arveta Dress 1-.,.aking Shop 
Blakel.y, Ruby 
Boylan Dress Jhop 
Brinkley, Myrtie 
Broadway Dept. Store (Alt) 
Brod en, Lillian E. 
Brown, ......... . Mrs. 
Brown, Birdie 
Burton, H~ttie M. 
Burton!s Ladies Tlorng. Sho~ 
Daniels & Fisher (Alt) 
Davis, T. L. Lrs . Gowns 
Dempsey, ~ . Norman Mrs. 
Denver Dry Goods Co. (Alt} 
Dixie Shop 
Edwards, Elva G. 
~lite Dress Shoppe 
Estelle's pparel Shop 




Temple Court Bldg . T.I.-III 
Barth Bldg. T.I.-III 
Temple Court Bldg. T.I.-III 
14 E 16th Ave . T.I.-IV 
1958 lashington st . T.I.-IV 
2378 S. Bdwy T.I.-III 
1111 s. Pearl st . T.I.-IV 
133 15th st . T.I.-III 
21 S. Bdwy. T.I.-I 
Temple Court Bldg. T.I.-III 
410 Pearl 
1554 Calif. 
3329 l!:. Colfax 
241 Steel Bldg. 
1601 rapahoe 
1554 Calif. 
T(oor Bldg . 
16th & Calif. 








T . I.-I 
T.I .-III 
338 Temple Court Bld. T.I.-III 
728 15th St. 
2504 S. Bdwy. 
16th & Stout 








olden Eagle Dry Goods (Alt) 
raysonts Apparel Shop 
ansen, M. Bernice 
ill.man Dress Shop 
oslin Dry Goods Co. 
ohnstone Bee Reetz, Mrs . 
aSalle Dressmaking Shop 
e-Bon-Ton Dress Making Shoppe 
targuerite Dress Shop 
ariets Dress Shop 
ay Co. Alt . 
lc-1,uain Mary. 
.1ode O 'Day Dress Shop 
orton's Apparel Shop 
urtain Jetta Fashion Salon 
eusteter's 
... earson, lv:innie 
Peterson, Beulah 
Penny's Store 
Rand, ~dith A. 
Reetz Dress Sh9p 




16th & Lawr nee T.I.-II 
1116 16th St. T.I.-II 
455 s. Sherman T.r.-IV 
1064 S. Gaylord T.I-IV 
16th & Curtis T.Io.I. 
Steel Bldg. T.!.-III 
547 Clarkson T.I.-III 
1364 Downing T.I.-III 
2441 s. Bdwy. T.I.-III 
307 E. 17th Ave. T.I.-III 
Cosmopolitan Hotel T.I.-II 
16th & Champa T.I.-I 
113 E. 11th Ave . T.I.-IV 
528 16th St. T.I.-III 
439 16th St. T.I.-II 
Brown Palace Hotel T.I.-II 
720- 16th St. T .I .-I .... 
?11 E. l:7th ,tve . T.I.-IV 
327 Tmpl. Ort.Bldg. T.I.-IV 
16th & Champa. T.I.-IV 
2029 Larimer 
1232 Pennsylvania T.I.-IV 
440 Stee,l Bldg. T.I.-III 
1740 Bdwy T.I.-I 
1510 E. Colfax T.I.-III 
Table 15 
on Chermendy, Helen 
illiams Shoppe · 
DRES lAKrnG (Con' t ) 
Address 
23 E. 18th Ave . 
Commonwealth Bldg . 
636 E. 16th. Ave . 
Code -~ 
T. I . -IV 
T.I.-IV 
_____ , _ _ , 
11111----------------:-----;--------, 
Table 16 GUIDANCE INFORMATION 
(For Editor of Guidance Bulletin) 
T OF BEGINNING AND EXPERIENCED Joss, AND THE 
LIS TOTAL NUMBER EMPLOYED 
l clerk 
1 wrapper 





BEG. AGE MAJOR 
MIN. MAX. DUTIES 
Sewing, b emming 
20 30 asting,pinning 
3 O ers-mgrs. 
53 Dressmakers 
























KIND OF WORKER SEASONAL 
DIFFICULT TO OBTAIN PERIODS FOR 
BEG. WORKERS 
































FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 





NUMBER OF FIRMS INTERESTED 
IN TRAINING WORKERS FOR 
NUMBER 
one 
NUMBER OF W 
COURSE WANTED 
Non 
BEGINN'ING JOBS SEASONAL JOBS 
-rovide practical 
instruction. 18 se era No. 
EliILnat aste · 
elect instructor· 
from ind stry 
PLACEMEN;T INFORMATION 
(For Director of Placement Office) 
ORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
0 5 
g. 
,---- --------·--------,------~ ·' 
ELECTRICAL 
The jobs in the fields of electrical equipment, 
electrical appliances, and electrical service, and open 
to the beginning workers, are for electrician's helper, 
apprentice, and bookkeeper. A list of these jobs, age 
requirements, duties, personal qualifications, and other 
data, may be found in Table No. 18, which follows. 
Table No. 17 lists the firms and their 
addresses. 
Thirty-two out of a total of 119 firms were 
contacted. Many of them employ students from the 
electrical classes of the Opportunity School. 
Skilled electricians and efficient armature 
winders are difficult to obtain during the spring and 
sum.mer months. 
Thirteen firms were interested in pre-




ssociated Repair Shop 
lair Elec. clerv. 
atman's Elec. hop 
apitol Hill Elec. 
ollier Elec. Co. 
rescent Elec. Co. 
dwards Bobert~ H. Co. 
utomatic pplnc. Co. 
od Hsekpg. Stores 
uld & Preisner 
all Lester 
awkins~ E. s. Elec. Serv. 
Shop 
Ideal Ele c • Co • 
Karn Brothers 
Leland Elec. Mtr. Agoy. 
Leonard illiam Elec. Co. 
riulhal, J. L. 
1utual Elec. Repair Co. 
Oehmler Elec. Co. 
ELECTRICAL SERVICE 
Address 
2050 Humboldt St. 
2036 Elliot st. 
4?1 S. Bdwy. 
3325 E. Colfax Ave. 
1326 Larimer st. 
3015 • Colo. Ave. 
306 15th st. 
1804 rap. 
1610 Bdwy. 
1298 s. Kalamuth 
755 s. Univ. Blvd. 
426 Downing 
2607 Welton st. 
4724 {. 34th Ave. 
3615 Franklin st. 
1312 Larimer 
1396 Ivy. 
1206 E. 13th AVe. 
142~ Galapago st. 
1522 Pk. ve. 
Pearson & Carlson Elec. Co. 427 Ogden st. 
Pioneer Elec. Co. 
ueen City Elec. Co. 
a in bow Ele c. Co. 
2645 S. Humboldt 
5132 W. 38th A..ve~ 
1158 California st. 
























____________________________ , ___ Mfm,,U~.l,ll,I,:~ 
Table 17 
~ 
ELECTRIClu. SERVICE ( Con •t) 
. ddress 
Reid, H. G. 
Sechler Elec. Co. 
Sihler Elec. Co. 
stiles Bert T~.El.ec .Mtr.& iring 
Serv. Inc. 
Superior Elec. · Co. 
Seeney, B. K. Inc. 
Tree ilker A. 
Univ. Pk. Elec. Co. 
Victor Elec. Serv. Co. 
,ash. Pk. Elec. Co. 
Zazee Elec. 1.tr . Co. 
~1einer Harry ..:.!lee . & Fi:rt. Co . 
rest Geo. B. Elec. Co. 
lixson Elec. 1 ks. 
Zinn Elec. Co. 
329 14th st. 
3220 Lo ell Blvdo 
3466 Tennyson ut. 
1100 Larimer st. 
612 18th st. 
1601 23rd st. 
°1312 Larimer 
2008 s. ash. st. 
Omit 
170 s. Bdwy. 
1318 Mkt . st . 
1428 Champa st . 
304 Ela~i st. 
1915 Lawrence St. 





T. I .-I 
T 
T.I.-II 









Table 17 i1LECTRICAL E UIP1vIENT 
Name 
urex Denver Co. 
Bacon-Cooper Co. 
Black & Decker Mfg . Co. 
Bull Dog Mfg . Co. 
Burke, Alex 
Cahn-Forster Elec. & Distributing 
Century Elec. Co. 
Claussen Elec. Co. 
Crouse-Hinds 
ouden ~aul A. & Co. 
Economy Fuse & Mfg. Co. 
Elec. Eqpmnt. & Eng. Co . 
Franklin ~ales Co. 
Genercl Elec. Co. 
Graybar Elec. Co., Inc. 
Hamilton R. F. 
Hansen, J. Ludvig 
Hibbard lex Co. 
Independent Pneumatic Tool Agcy. 
Line Matrl. Co. 
McKelvey, c. F. Co. 
Mendenhall Elec. Co. 
tidwest =lee. &~Mfg . Co~ 
orse Bros . .. a.ch. Co . 
Mueller Eark G. 
Address Code 
Mack Bldg. T.I.-IV 
1863 ?Vezee T.I.-IV 
708 1th st. T.I.-IV 
1944 B wy. T.I.-III 
661 IJ. Colfax T.I.-III 
1534 Glenarm Place T.I.-I 
1644 Blake st . T.I.-II 
1516 Blake St. T.I.-I 
Colo. Blvd. T.I.-II 
1645 \· azee T.I.-III 
715 s . High T.I.-III 
1730 iazee st. T.I.-II 
Cent Sav. Bank Bldg. T.I.-IV 
650 17th St. T.I.-I 
1501 18th st. T.I.-I 
Ins. Bldg. T.I.-III 
Univ. Bldg. T.I.-IV 
y""' .. 
1921 Blake st . T.I.-III 
1544 Bdwy. T.I.-III 
2125 Blake st. T.I.-II 
1125 18th St. T.I.-IV 
938 Santa Fe. T.Io-III 
1310 Tremont st. T.I.-III 
2900 Bdwy. T.I.-I 
1644 Blake st. T.I.-IV 
Table 17 ELECTRICJ~L EQ,UIPMB!NT (Con' t ) 
Name 
Ohio Brass Co. 
Pacific Elec. !. fg. Corp. 
Parker Co. 
Poindexter 'lee. Co. 
Reliable ~lee. Co. 
Schmid Fred Elec. pplnc. Co. 
Scott Bros. Elec. Co. 
Spangler, G. s. 
Spitzer Elec. Co. 
Ins. 
atts, D. C. Elec. Co. 
eaver Electric Co. 
estinghouse Elec. & Mfg. c~. 
estinghouse Elec. & Mfg. Co. 
Young, W. E. 
Address Code 
806 ·Marion T.I.-IV 
U.S. Nat. Bk. Bldg. T.I.-IV 
1520 azee st. 
1625 Fremont · • 
Ry. Exch. Bldg. 
1206 E. 13th Ave. 
519 15th st •• 
Colo. Building 
43 N. 9th. 
724 w. Colfax ve. 
2356 Blake st. 
407 14th st. 
1?21 Larimer st. 
G. & E. Building 

















Table 17 ELECTRICAL REPAIRING (Con't) 
Name -
Torrnny 
eaver Elec. Co. 
illiams & Rose Elec. Co. 
· ddress 
1324 Btdway. 
1721 Larimer Co. 
435 15th Sto 
1915 Lawrence 
ELECTRIC.AL FIXTURES 
ecorative Art Shops 
riedrichs August Co . 
chockett Electrical Supply Co. 
echrist itlbert rEfg. Co. 
875 Delaware St. 
414 w. Colfax Ave. 
1060 Del. st. 
1508 Cleveland Pl . 
:J.717 Logan st . 
t Neon Co. 
ELECTRIC.~ FIXTURES-FLUORESCENT 
2565 Curtis st. 
ay-Brite Lighting Fixt. Rep . 
enver Elec. Co. 
•'lectron Corp. 
1708 16th t>t . 
414 -•• Colfax Ave . 
1325 Acoma st. 
grade-Sylvania Fluorescent Lighting 
.Agency Colorado Building 
'("" .. 
Inc. 1621 Curtis st. 
ocky Mtn . Elec. Co. 3539 .E. Colfax Ave. 




















Table 17 ELECTRICAL HOUSEHOLD APPLIANCES 
~ .Address 
Mey Co. 64 S. Bdwy. 
4040 Tennyson st. 
Names Herb . Inc. 1532 Stout st • 
.C.:LECTRIC.AL HOUSEHOLD APPLIANCES P.EPAIRING 
A-1 Sew. Mch . Repr . Shop 
tlas Rome pplc. Co. 
s. Electrical Serv. 
eadrick Elec. Co. 
idwest Elec •• iring Co. 
ork-Colfax Hardware Co. 
1706 E. Illiff Ave. 
101? Bdwy. 
426 s. Downing 
100 Grant st. 
323 =. Colfax ve. 
2322 E. Colfax Ave . 
ELECTRICAL R:El>AIRING 
ce Elec. Co. 
Biddle & Turner Elec. Co. 
Bolibaugh, c. G. Elec. Serv.Co. 
Colfax Novelty & Elec. Co. 
Colo. Elec. ij iring Co. 
enver Electric Co. 
ome Elec. Co. 
i1dwest El~c. iring 
Nollenber·ger, Elec. Co. 
Rocky Mtn . Elec. Co. 
Rogers Elec. Co. 
hannon Elec. Co. 
~turgeon Elec. Co. 
3326 Marion st. 
1019 E. Coltax Ave. 
232 S. Gilpin 
3529 E. Colfax Ave. 
619 19th St. 
414 ~ . Colfax Ave . 
2872 Dehlia st • .-... 
1113 E. 9th Ave . 
323 N. Colfax 
817 14th st. 
3539 E,. Colfa:x: v • 
5034 ~. Colfax Ave. 
211 E • . 4th Ave. 






















Table 18 GUIDANCE INFORMATION Electrioal Equipment, 
(For Editor of Guidance Bulletin) Fixtures, Appliances and Service 
LIST OF BEGINNING AND EXPERIENCED Joss, AND THE 
TOTAL NUMBER EMPLOYED 






34 Owners &. mgrs . 
6 Sales&. Engineer 
19 Armature winders 
79 ~liremen 























SOURCE OF SCHOOL 
REQUIRED BEGINNING WORKERS 
Local Union 
H.S . Opportunity s 
H.S . & pplica tions 
)pportun 
ity 
C.Neat, accurate,cooperative Yes H.S. 
KIND OF WORKER 















(For Principal of Opportunity School) 


























PRO V IDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
INSTRUCTION 
BEGINNING JOBS SEASONAL JOBS 
' 
Provid~ adec:J.ua:te 
eq_uipment for 13 




(For Director of Placement Office) 




Table No. 19 lists foundries and their 
addresses. 
Table No. 20 lists guidance, curriculum, and 
placement information. 
The jobs open to beginners are for semi-skill-
ed laborers, apprentices and helpers. The apprentice 
and helper should have a high school education and work 
experience. Twenty-eight beginning workers are needed 
annually. 
Employers have difficulty in securing experi-
enced core makers and moulders. 
Three firms were interested in having late 
classes in blueprint reading and principles of foundry 
work. Three of the firms would like to have the 
Opportunity School train beginning workers. 
------·-----· ________________ __.. ..,., 
Table 19 
lead Brass Foundry 
Aluminum Co. of Denver 
Am.er. Brake Shoe & Fdry. Co. 
Amer. FoTge Vlks. 
Amer. Iron ~rks, Cor. 
r. Nmgns. Stl. Dv. of 
Am.er. Brake & Fndry Co. 
Capitol Foundry & Mfg . Co . 
Central Foundry Co. 
Clark Foundry Co. 
Colorado Brass Fdry Co. 
Colo. Malleable Castg. Co. 
Denver Ball Casting Co. 
Denver Grndgo Ball & Fdry.Co. 
enver Metals Fdry. 
Gassr.Brnz. & Alurnnm.Co. 
General Iron rks. 
osek.Mfg.-Ovrlnd Fdry.Co. 
aclear Mfg . Co. 
egns.Mtl.Div.,Nat'l Ld.Co. 
cPherson' s Alumrun &Brs. Fdry 
id est Iron Fdry. 
Pressure Cooker Co. 
Schlitter Iron Fdry. 
JfOUNDRIES 
Address 
1101 Champa St. 
11.01 Champa st. 
2301 • Mulberry Pl. 
1428 13th st. 
1424 W. Colfax 
4th&. Wazee 
1800 w. Colfax 
1345 13th st . 
438 Larimer St. 












Colo. Blvd .&Bnd. Cr .rd T. I .-II 
1425 - 5th st. T.I.-II 
1835 Colfax est T .I.-III 
1743 Blake T.r.-n: 
515 Santa Fe Dr. T.I.-II 
600 • Bates Ave . T.I.-I 
' ... 1245 Osage st. T.I.-II 
341 Navajo St. T.I.-III 
2945 Blake st. T.I.-II 
1218 Elati T.I.-II 
200 Larimer T.I.-I 
338 Bdwy. T.I.-III 
3924 Wynkoop T.I.-II 
Table 19 
Name -
slack-Horner Brs.] fg.Co. 
st earns-Roger Mfg. Co. 
• S • Fdrys • Inc • 
• alker 1 .. fg. Co. 
,estern Bronze & Brs.Fdry. 
.estern Iron Fdry. 
FOillIDRIE3 (Can't) 
ddress 
1130 - 12th St . 
1720 California 
1145 uivas st. 
2156 - 15th st. 
1322 Blake st. 








_________ , __ ,.,, 
Tabla 20 GUIDANCE INFORMATION 
(For Editor of Guidance Bulletin) 
OF BEGINNING AND EXPERIENCED JOBS, AND THE 
LISl' TOTAL NUMBER EMPLOYED 




MIN. MAX . 
MAJOR 
DUTIES 
43 I oulders 
15 pattern makers 
IA . Semi-skilled 18 
labor 
45 Heavy lifting, 
Yard cleaning. 
8 cupolo tenders 
21 pprentices B.Apprentices 18 23 Learn trade, by 
helping skille 
workers 
5o s i skilled workers 
1;:i core-makers 
165 Helpers,moulders,core makers 
chippers, sand blasters 












BEG . WORKERS 
NEEDED ANNUALLY 
.strong, healthy, bility 




:ro Grade .t~pplic tion 
H.S.& :rewspaper ads 28 
stand heat 
KIND OF WORKER 


















(For Principal of Opportunity School) 
FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 
PROVIDE EVENING EXTENSION CLASSES FOR 
THEIR EMPLOYEES 
r-






















NUMBER OF FIRMS INTERESTED 
IN TRAINING WORKERS FOR 
BEGINN'ING Joss SEASONAL Joss 
3- pprentic s 
NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
None 2 
____ ,________________ .,.~~--~ ...i, .. Ol"-.lliol~~~~'),'1," 
FURRIERS 
Five out of a total of 2S furriers were 
contacted. Table No. 21, which follows, gives a com-
plete list of all the furriers and their addresses. The 
firms which were contacted are checked. 
A list of the beginning and experienced jobs 
and the number of employees may be found in Table No. 
22. The jobs open to beginners are for nailers, 
apprentices, and stenographers. The fur nailer assists 
the fur cutter, and the apprentices assist the mounters, 
cutters, and finishers. The age requirements of the 
beginning workers range from 1g to 25 years. Thirteen 
beginning workers, having a high school education and 
work experience, are needed annually. 
Three firms expressed a need for an extension 




aska Fur Shop 
tman Shpsll Hide & Fur.Co. 
.Amann Harry 
Eobrick ii . L. 
Calbeck-Lawless Inc. 
Clark's Petite Shop 
Duplerts Art Furiers 
Goldstein Sam 





London Fur. Co. 
iles Jack c. 
Neusteterts 
Paradise Fur Shop Inc. 
Sa.die I. L. 
Salzer's Just Furs. 
Sample Fur Shop 
Stanley Fur a 
Steinberg Furrier 
Stephens Miller Furs Inc. 
Taylor --. c. Fur & Wool Co. 
FURRIERS 
Address 
1635 Glenarm Pl. 
1917 Mkt . St . 
3260 Columbine st. 
1648 Tremont Pl. 
633 E. Colfax Ave . 
107 ~ . Colfax .ve . 
1540 stout st. 
18 E. 16th Ave . 
152 Cook st. 
1616 Stout St . 
3146 • 38th Ave . 
Code 










1626 Calif. St. T .I .-I 
1037 Bdwy. T.I.-I 
1017 E. Colfax Ave . T.I.-III 
1451 S. Bdwy. T.I.-III 
720 16th St. T.I.-II 
~224 E. Colfax Ave . T.I.-II 
... 
1648 Tran.ont Pl. T. I .-IV 
1550 Blake St . T. I .-IV 
534 16th St . T.I.-IV 
1600 E. Colfax AVe . T.I.-III 
1562 Bdwy T.I.-III 
1528 E. Colfax Ave . T.I.-IV 
162119th St . T.I.-III 
Turner Guy F. 2027 E. Colfax Ave. T.I.-III ----.:.... .. ~--------·------
Table 21 
~ 
atson-Trued Fur Co . 
Youmans Fur Co . 
Zelanan I. Furrier 
FURIERS (Con ' t) 
Address 
1539 Glena rm Pl 
1414 Gour t Pl. 
1630 ·el ton St. 
Code 
T.I . -IV 
T.I .-III 
T.I.-III 
---------- ----~----- , ____ ,.. __ , ___ _ 
Table 22 GUIDANCE INFORMATION 
(For Editor of Guidance Bulletin) 
LIST OF BEGINNING AND EXPERIENCED Joss, AND THE 
TOTAL NUMBER EMPLOYED 







7 Office managers 
9 Fur cutters 
14 ales clerks 
~. ·teno- Typists 20 
B.Nailers 18 
25 Typing and 
dicte.tion 
20 Nail skins to 
board . 4 'teno .-Typists 
3 .oookkeepers 
7 Helpers & pprentices 
16 .ounters 
a .Helpers & 
pvrentices 18 22 sst . mounters 
finishers 
2 Paper achines 
5 ainting 
l Delivery boy 
5 inishers & repair ork. 
PERSONAL QUALIFICATIONS 
. ccurate,speed, good 
personality 
B.Hard worker , Ambi tious 
c. Ambitious, good worker 
KIND OF WORKER 











Sept . to 
January 
YEARS OF 
SOURCE OF SCHOOL 
REQUIRED BEGINNING WORKERS 





















FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 





NUMBER OF FIRMS INTERESTED 
IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED BEGINN'ING JOBS SEASONAL JOBS 
3 Salesmanship None No No 
PLACEMENif INFORMATION 
(For Director of Placement Office) 
NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
None Don't kno 
JEWELERS 
Pertinent and reliable guidance, training and 
placement data were obtained from 38 jewelers. Table 
No. 23, which follows, lists 81 firms and their 
addresses. 
Beginning and experiencee jobs and the number 
of persons employed may be found in Table No. 24. 
The only job open to a beginning worker is 
that of jeweler apprentice, whose major duties are 
benchwork and the repair of clocks and watches. Such a 
worker should possess mechanical ability, and he should 
be ambitious, cooperative and honest. A high school 
education and work experience are desirable. Skilled 
watchmakers and jewelers are difficult to obtain for 
employment during the holiday seasons. 
Two firms were interested. in having sales 
classes provided for their employees, and nine firms 





Arscott, s. E. & Sons 
Baskin, J. 
Berman, I. 
Blanchard, Clyde J.Jewl. Co. 
Bohm-Allen Je elry Co. 
Bohm- ilson 
Bomash Charles 
Braun, Fred A. 
Bur ky, Harry _ • 
Busch Jewelry Co. 
Cameron Jewelry Co. 
Capital Jwly. & Optical Co. 
Carson Je lery 
Carter, A. s. 
Chesler Jwly. Mfg . Co. 
Clark, Charles H. & Co. 
Clayton, Fra~k L. Inc. 
Clerisse, George~. 
Coloredo Jewelry Co. 
Community Credit Jewelers 
Coomer Jewelry Co. 
Cottrell, J. C. 
Cro , vm. B. 
JEWELERS 
Address 
1529 ·:relton st. 
1546 Velton st. 
Steel Bldg . 
1225 - 15th St. 
428 - 16th St. 








516 - 16th St. T.I.-III 
1755 Curtis st. T.r. III 
1529 Glenarm Place T.I.-III 
1554 California T.I.-III 
11 E. Bayaud Ave. T.I.-IV 
719 Santa Fe Dr. T.I.-IV 
714 - 15th st. T.I.-III 
206 - 16th St. T.I.-III 
1614 Welton st . T.I.-III 
Steel Bldg . . T.I.-III 
T"'" ... 
1520 Champa st . T.I.-I 
University Bldg. T.I.-I 
University Bldg . T.I.-I 
1011 - 17th St.. T.I.-IV 
201? Larimer t. 
205g Ch~ St. 
1641 stout st. 








Denver Jewelry Co. 
Denver Jewelry Co. 
Denver Time Service Co. 
Duke Jewelry Co. 
Eisendorfer, korris 
Fishman, Joseph 1. 
Frwness Jewelry Co. 
Goalstone, Joseph 
Goss, T. L. 
Greenberg, Sie Jwly.Co. 
agans, O. R. 
Hamilton W. Wes . Jr. 
Hansen & Hansen 
Hensen Oluf R. 
Housey & Zelanan 
Jackson & Argenzio 
Jacler's Jewels and, atches 
Kay's better Jewelers 
Kemnark Jewelers 
Kennedy, J..i . p . 
Kortz-Jewelry Co~ 
Kortz-Lee Jewelry Co. 
Do 
Kortz & Sons 
Do 
-------·-·a.11, .... -4,~;;;·,.. 
JEWELERS (Con't) 
.address Code 
l s. Broadway T.I.-I 
535 - 16th st. T.I.-I 
Steel Bldg. T.I.-III 
Steel Bldg. T.I.-III 
Mack Bldg. T.I.-III 
so? - 15th st. T.I.-I 
605 - 16th st. T .I .-I 
-405 - 16th St. T.I.-I 
Home Public :M.kt. T.I.-II 
Steel Bldg. T.I.-II 
3226 E. Colfax T.I.-II 
335 University Bldg. T.I.-II 
329 - 16th St. T.I.-II 
1602 .f_r&pahoe st . T.I.-III 
Steel Bldg. T.I.-III 
University Bldg . T .r .-III 
University ·Bldg. T.I.-III 
1617 elton St. 
536 - 17th st. 
Commonwealth Bldg. 
912 - 16th st. 
819 - 16th St. 
65 Broadway 
1521 Champa St. 










Kullman, Frank M. 
Lader, H. Jewelry Co. 
Lauer's Jewelry Co. 
Lester Jewelry Co. 
Loftus Je elry co. 
Lundquist, m. 
MacTavish & Haws 
Mayer-Coronado Jwlry & Optical 
Miller Jewelry Co. 
N10lberg, J. 0. 
Moore Jewelry Co. 
Morris Jewelry Co. 
Murray Credit Jewelry 
Neiman's Jewelry Shoppe 
Osumi, Harry 
Pellish Bros o 
Peterson, Ernest 
Pioneer Gift Shop 
Pohndorr·, s 
eicbman Jewelry Co. 
agers Jewelry Co. 
Schwartz, Jos .. Jewelry Co. 
Sharpe Jewelry Co. 
Sherman s. Curio Shop 
J"E1 ELERS (Can't) 
Address 
University Bldg. 
1620 Larimer st. 
394? Tennyson St. 
Steel Bldg. 
Englewood 
2311 E. Colfax 
Code 
T.I.-III 




435 University Bldg. T.I.-III 
50? - 16th St. T.I.-III 
University Bldg. T.I.-III 
Steel Bldg. T.I.-IV 
156 s. Broadway T.I.-III 
705 - 16th St. T.I.-I 
1623 Glenarm Place T.I.-IV 
921 - 15th St. T.I.-IV 
2010 Larimer T.I.-IV 
1639 Curtis st. T.I.-IV 
,1626 Welton st. T .I .-IV .. 
614 - 17th St. T.I.-IV 
400 - 17th St. T.I.-II 
1224 - 16th St. T.I.-IV 
?72 Santa F'e Drive T.I.-IV 
526 - 16th St. T.I.-III 
138 ' - 16th St, T.I.-I 
2? Broadway T.I.-II 
1501 - 17th St. T. I.II , ______________________ , 
Table 23 
Name -
Silver State Jewelry Co. 
Simmons, E. H. 
Stark A. J. & Company 
stern Anti~ue Jewelry Store 
Sundman, r. E. 
Syman Bros. Jewelry Co. 
Treasure Chest, Inc. 
agner & MacKenzie 
Zall Jewelry Co. 
J MELERS (Con't) 
Address 
1503 Cur tis St • 
Trainway Bldg. 
1536 Glenarm Place 
407 - 17th st. 
59 s. Broadway 
e22 - 16th st. 
417 - 17th st. 
215 - 16th st. 











Table 24 GUIDANCE INFORMATION je lers 
(For Editor of Guidance Bulletin) 
LIS'T' OF BEGINNING AND EXPERIENCED Joss, AND THE 
TOTAL NUMBER EMPLOYED 




26 ales peo:pl 






KIND OF WORKER 
DIFFICULT TO OBTAIN 
s killed atch makers 





























CONTEMPLATED NUMBER OF 












(For Principal of Oppor unity School) 
FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 
PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
INSTRUCTION 
BEGINNING JOBS SEASONAL Joss 
. 




(For Director of Placement Office) 
NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
0 0 
MACHINE SHOPS 
Table No. 25, which follows, lists the 
machine shops and their addresses. 
Table No. 26 lists the beginning and experi-
enced jobs, age requirements, duties, personal quali-
fications, and other pertinent data. 
Owners and managers report an acute shortage 
of skilled machinists and machine operators. They 
are interested in evening extension classes in shop 
mathematics, blueprint reading, and drawing, for their 
employees. 
·They would like to have the Opportunity School 
train beginning workers for them. They prefer men 
between the ages of 1g and 30, with a high school 
education and some work experience. 
-------·---------------------------·-~'"-
Table 25 
Acme 1'.ich. Co • 
Anderson & Forrester 
derson IIfg. Co. 
Brunton Mch. Works 
Coloredo Boiler & ldg. Wks 
Colorado Gear Co. 
Denver 1.:ich. Sil:OP 
Eberhardt-Denver Co. 
Gair & Binderup 
arner's Moh . Shop 
Hart Mch. & Mfg . Co. 
Hauselmann Eng. Gorp. 
Heinsohn, .c. . E. 
Highley ,alter B. Moh. Snap 
Ringley , J . A. I\.tch • co. Inc. 
Horst Spcity ~fg . & Hdwe Co. 
Howe J'ohn R. 
Kinzbach Mch. Shop 
Maclear Mfg . Co. 
cFarlane-Eggers l\:ch. Co. 
idwest Mch. 3hop 
New lander 1.".... 1:ch . Shop 
Nock & Garside 
orgren c. A. Co. 
lit CHINE uHO 
ddress Code 
1946 Lawrence T.I.-II 
3563 Larimer T.I.-II 
1219 California T.I.-I 
Englewood T.I.-II 
1926 Mkt. T.I.-II 
1361 ' S. Bdwy T.I.-II 
1409 Blake T.I.-I 
1408 W. Colfax . ve. T.I.-II 
1220 ~tazee T.I.-I 
221 ~i . 10th Ave. 'l1.I .-II 
919 Santa Fe Dr . T.I.-I 
655 Shermn. T.I.-II 
1443 Senta Fe Dr. T.I.-II 
1942 Arap. T .r.-II 
1818 Blake T.I.-I 
4615 ash. 







1438 Santa Fe Dr. 
1844 azee 








T .I .-I 
T. I.-I 
·-----·----·-~-,. 
Table 25 ] 1 CHINE SHOPS {Con't) 
~ Address Code 
ekrul Iron 'fks 1350 12th T.I.-II 
ex Iron mes . Co. 1118 Larimer T .I.-I 
oute James V. 1958 Curtis T.I.-II 
il ver Engrng '7lks. Inc . 3309 Blake T.I.-II 
'"'nyder Ivlch . 3hop 6 E 8th Ave . T.I.-II 
tearns-RQger Mfg . Co . 1?20 Calif . T.I.-II 
tebbins Mfg. Co. 1?35 Blake T. :t .-II 
tiles Mfg. Co. 1418 Blake T.I.-II 
ialker Mfg . Co. 2156 15th T.I.-II 
ont Mfg. Co. 1241 12th 'i' .I.-II 
Table 26 GUIDANCE INFORMATION 
achine hops 
{For Editor of Guidance Bulletin) 
LIST OF BEG I NNING AND EXPERIENCED Joss, AND THE 





8 eel rollers 
45 ool makers 
15 Yard laborers 
16 Crane Op . 
60 Office orkers 
153 Boiler maker 
35 Forge . . 
264 pprentices &. helper 
K I ND OF JOB OPEN 




















bility to read blue 
prints,set up and operat 
machines . 
B. trong,healthy & willing 
to ork. 
c. Mechanical ability, 
cooperation 
KIND OF WORKER 
DIFFICULT TO OBTAIN 
Skilled lt achini sts 





BEG . WORKERS 
Sumner 
t.onths 






CONTEMPLATED NUMBER OF 





{For Principal of Opportunity School) 




















PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROV ENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE. WANTED 
INSTR CTION 
BEGINNING JOBS SEASONAL JOBS 
1 echanical dre. ing 8- hop ork 16-Shop 




{For Director of Placement Office) 
NUMBER O F WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
6 Unlimited due to Defense Program 
OPTOMETRISTS 
All of the optometrists in Denver were 
contacted. 
Table No. 27, which follows, lists the firms 
and their addresses. 
Table No. 28 lists pertinent guidance, train-
ing, and placement information. 
The jobs open to beginning workers were for 
bookkeepers, clerks, stenographers, and typists. Em-
ployers state that experienced grinders, cutters, and 
mounters are not readily available. They suggest a 





Bebber, Otto J. 
Biegel, .Al. G. 
Bloom, J. C. 
Brocha, ·.rthur G. 
Brown, H. o. 
carpenter & Hibbard Opt. Co. 
Carstarphen, c. i. 
Colwnbian Opt. Co. 
Daniels, ti. J •· 
Dnvr. Jewelry Co. 
Dnvr. Lens Co. 
Deutsch. Dave 
Dickerson-Grills Opt. Co. 
Erbshauser, Frank G. 
Finch Opt • Co • 
Finn, T. A. 
Fishman, Joseph M. 
Ford Optical . Co. 
France, Uhl H. 
Frumess Jewelry Co. 
Gray, James p. 
Griswold, L. 
H6IDID.ack, m. C. 
Haney, Lee C. 
OPTOr,1ErR ISTS 
:Address 
1529 Nelton st. 
Mack Bldg. 
1520 Calif. St. 
Colo. Bldg. 
1528 Stout 8t. 
Dnvr.Thea.Bldg. 
1628 •lelton St. 
3466 · • 32nd Ave. 
619 - lB°~h St. 
3493 • 32nd. ve. 
535 - 16th st. 
1539 Curtis St. 
1010 - 15th st. 






807, 15th St. 
1029 - 16th st. 
Majestic Bldg. 
605 - 16th st. 
Colo. Bldg. 
631 Mac1<: Bldg. 
1515 Stout St. 




























ouse T. P. 
Hunt, L. k. 
Ideal Opt • Co. 
Innes-Behney Opt. Co. 
Jackson, Clarence P. 
Joseph, l. R. 
Joslin Opt. Co. 
Kays Better Jewelers 
Karts-Lee Jewelry Co. 
Lay, illard B. 
Lustig,Harry M. 
Basten, George rfinslow 
.[cCullougb., R. Opt. Co. 
Rankine, A .Lli. 
Schwab, Sophia 
trohm, Esther 
utton, Rena M. 
Swanson, .Alfred 
Swigert Brothers 
Torie Opt. Co. 
U •• Opt. Co. 






1707 · elton st. 
220 - 16th St. 
535 - 16th st. 
Majestic Bldg. 
16th & Curtis St. 
1617 Welton St. 
819 - 16th st. 
Empire Building 
~35 - 15th St. 
5 Bdwy. 
623 - 15th st. 
302 Mack Bldg. 
Steel Bldg. 
Syrre s Bldg. 
1407 ~ elt on St. 
i 
552 Huntboldt t. 
78 s. Bdwy. 
1550 Calif. 
1515 stout st. 
1511 elton st. 
Code 
T.I.-III 




















Cent. Sav. Bnk. Bldg. T.I.-II 
Majestic Bldg. T.I.-III 
Table 28 GUIDANCE INFORMATION 
(For Editor of Guidance Bulletin) 
J;5 owners 14 Opticians 
18 Bookkeepers 3 Shop 
17 stenographers 5 Dispensers 
4 Typists 12 Detail men 
6 Clerks . ? Salesman 
2o Errand Boys 4 Stock room 
36 surface Grinders 
33 cutters & mounters 
62 optometrists - testers 
KIND OF JOB OPEN 
TO BEGINNERS 
.Ast . to Optom. 
. Bill cler 
a . Bookkeeper 
. Clerical 


















A.St . in filing 
glasses 
B.Billing 
C. Bks.& Rods . 
























• ccuracy, cooperation 
F.Personality,dependabilit 
a.1'§1~id,knowled e of Ort 
H.Honesty,neatness 
KIND OF WORKER 
DIFFI CULT TO OBTAIN 













H . l'.' . 
H . • 
]mp .Agency 2 

















(For Principal of Opportunity School) 
FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 





PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
INSTRUCTION 
BEGINNING JOBS SEASONAL JOBS 




(For Director of Placement Office) 
NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
None 2 
RADIO 
Information on guidance, training and place-
ment was secured by contacting 50 radio firms. Table 
No. 29 lists 116 establishments and their addresses. 
Table No.30 lists the beginning and experienced 
jobs and the number employed; the major duties and 
personal qualifications of each beginning worker also 
is noted. 
The jobs open to beginners are for service 
men, apprentices and delivery boys. High school educa-
tion and work experience are desired by most employers. 
Nearly one half of the beginning workers were obtained 
from radio preparatory classes of the Opportunity 
School. 
Employers indicate a need for experienced 
servicemen and repairmen • 
. 
Ten employers were interested in having the 
Opportunity School provide a technical course in radio. 
Eleven employers expressed interest in a preparatory 
class for servicemem. Two employers were in need of 
beginning workers at the time of the contact, and twelve 
stated that they would need workers in the near future. 
-----,------.. - ·--·· 
Table 29 
~ 
ce Radio Ser. 
dams Accurate Rad. Serv. 
dams :B'rt::.nk Rad .&Rfrgrton. Serv. 
.irline Radio Serv. 
tlas Home Appl. Co. 
Atwater Kent Auth . Serv. 
Atwater Kent Rad. Agcy. 
Auto & Home Rad. Shop 
Belmont Radios 
Biddle & Turner Elec. Co*' 
Blanken.ship Lowell F. 
Bdwy. rtad. Serv. 
C. & H. Radio Serv. 
Cahn-]'orster Elec. & Dist.Co. 
Case Don B. Rad. Serv. 
Coburns Rad. Serv. 
Col tax Radio & Appl. Co. 
Colo. Had. Ser. 
Council Recording Co. 
Crosley Radios 
Davis Fred Furntr. Co. 
DeLuxe 8peedorneter &Rad.Serv. 
Denver Radio 
Denver Dry Goods Rpr. 
Dick's ri&d. Serv. 
RADIO 
Address 
3734 Tejon st. 
938 St. Fe. Dr. 





830 E. Colfax Ave. T.I.-III 
101? Bdwy. 
830 E. Colfax ve. 
519 15th St. 
T .I .-III 
T.I.-II 
T.I-II 
1925 Bdwy. T.I.-II 
1959 Stout st. T.I.-III 
1019 E. Colfax ave. T.I.-I 
3633 -1. 32nd. Ave. 
825 Bdwy. St. 
52 Bdwy. 
1534 Glenarm Pl. 
1964 Champa St. 
3210 N. lameda 
1508~ Colo.Blvd. 
1450 S. Edwy. 
21 E. 18th Ave . 
1520 azee 
1501 Larimer 
1400 Speer Blvd. 
142? Glenarm Pl. 
16th & Calif. 












T .I .-III 
T.I.-II 
T .I .-IV 
T.I.-IV 
Table 29 
nessrick Furn. Co. Rad. 
Fallgatter Radio Serv . 
Farnsworth Radios 
Fistell's Rad . & Genrtor.Serv. 
Friend's Radio Service 
Gamble Stores 
Gibbs T. D. 
Gilmore Dick 
• & s. Red. Serv. & Sales Co. 
ighlands Radio Shop 
ome Radio Serv. 
urley's Radio Ser. 
Jira Euto Supply Co. 
Interstate Radio 
Kenn's Radio & Tlvson. Lab. 
Knight-Campbell Music Co. 
LeILo ine r-us ice Co • 
agnavox Rad. & Phonogrphs . 
Majestic Rad •• gcy. 
Majestic Rad . Serv. 
l ile High Radio Co • 
Motorola Rad. Distributors 
Niles honograph & Rad. So. 
Nolan Rad . Ser. 
RADIO ( Con 't) 
Address 
12 Bdwy 
5034 E. Colfax Ave . 




1460 S .. Bdwy. 
11.9 Lin co 1n 
2932 E. Colfex st • 
3633:. 32nd. Ave. 
6201 I~ontview Blvd . 
170 S. Bdwy 
600 14th St. 
1639 Tremont 
1438 Court Pl . 
1617 Calif. St. 
522 15th st. 
1629 Calif St. 
519 15th St . 
830 ~ . Colfax Ave . 
4344 Fed.Blvd. 
339 13th st. 
4344 Federql 
ll 71 Lin co 1n 
507 14th St. 
19 ~. 13th Ave. 
Code 









T .I .-IV 









1I1 .. I .-II . 
T.I.-II 
T.I.-II 
T.I .. -II 
T.I.-III 
T.I.-I 
T.I.-III _ ...... _,......_, -·--------- ___ ,.,_____ ..,.,. _____ ._" .. ~ 
Table 29 
M8llle -
hilco Authorized erv. 
hilco uto Radio 
hilCO Radio Agcy . 
hilco Radio Sales & Serv. 
hilco Radios & Rad.-khonograpbs 
rint Rad. & Telvson.Co. 
ub. Serv .Co. er. Colo. 
C. A . Serv. 
R. C .... -... Victor R~d .Vict. 
Radio Serv . Corp 
Rogerts Radio Serv. 
Schmid F. C. L. 
Scott Bros. Ele c. Co. 
Sears Roebuck & Co. 
Silver ~uto & Ra. Sply. Co. 
RADIO (Con' t ) 
. ddress 
830 E. Colfex ve. 
1?08 16th St. 
1400 Champa St • 
519 15th st. 
1113 E. 9th "" .. ve. 
1709 16th St. 
1534 Gl enarm P . 
1409 Colo. Blvd. 
12 Bdwy. 
16th & Curtis 
161? Calit. st. 
1532 Stout St. 
519 15th St. 
3441 s . Bdwy 
1400 Cham.pa St. 
1629 Calif. St. 
825 Bdwy . 
1119 Lincoln st . 
1766 Lincoln St. 
339 13th ;jt. 
15th & Champa t. 
830 Colf ex ve • 
s2115th st . 
1508 Colo.Blvd. 
1521 Stout st. 
1617 Calif S ~. 
518 15th St. 
1629 Calif. St . 
30 w. 13th Ave . 
1766 Lincoln st. 
1205 13th Ave . E. 
51.9 15th St. 
1740 Bdwy 




































Table 29 RADIO ( Con 't} 
Name ddress -
Silvertone Rad. Serv. 830 E. Colfax Ave. 
nyder Elec . & Red. Serv. 1845 Arap. 
spartan Radios 16th & Curtis 
Stewart-Varner Rad ... Sales & Serv. 1330 Bdwy. st. 
strombert-Carlson Rad. Serv. 830 Colfax Ave. 
Stromberg-Carlson Radios 1601 Arap st. 
1617 Calif .st. 
1532 stout st. 
Swark Elec. Co. 1414 Speer Blvd. 
Swmnit Appl. Co. 
Sun. Mfg . Co. 
Turner Luther P. 
Tr ink' s Rad. & Ele c • Shop 
• Denver lee. Co. 
estern Auto Sply. Co~ 
ells, Chas.~. Rad. Serv. 
icht E. L. Radio Serv. 
York Novelety Shop Red. Rpr. 
Zenith Rad. serv. 
Zeni th Radios 
1221 14th St. 
Colo. Bldg. 
1330 Bdwy. 
830 E. Colfax 
828 St. Fe. Dr • 
1236 Bdwy. 
1659 Calif. 
1306 Ogden st. 
3214 • Colfax 
830 E. Colfax Ave. 
1534 Glena:rm Pl. 
1508 Colo. Blvd. 
12 Bdwy St. 
519 15th st. 
1400 Cham:p3. St • 


























Table 30 GUIDANCE INFORMATION 
(For Editor of Guidance Bulletin) 
LIST OF BEGINNING AND EXPERIENCED Joss, AND THE 
TOTAL NUMBER EMPLOYED 
KIND OF JOB OPEN 
TO BEGINNERS 







Tra fti c mgr. 


















BEG. AGE MAJOR 




22 .Rep.& Servic 
22 B.S op helpers 
23 a.Delivery 
IS WORK YEARS OF 
SOURCE OF 
NUMBER OF 
PERSONAL QUALIFICATIONS EXPERIENCE SCHOOL BEG. WORKERS 
DESIRABLE REQUIRED BEGINNING WORKERS NEEDED ANNUALLY 
.Neat,efficient,good Yes H.S. pplications 16 
personality 
B.Dependable,able to meet Yes H.S. Opportunity 
public School 14 31 
c. lert,neat,honest No H.S. 
TOTAL 
KIND OF WORKER SEASONAL CONTEMPLATED NUMBER OF NUMBER OF 
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL FIRMS IN CONTACTS 
BEG. WORKERS CHANGES DENVER MADE 
Axperienced ~ervice en 7 Fall 4 None 
Repairmen (skilled) 10 Fe.11 & 
inter 4 116 50 
CURRICULUM INFORMATION 
(For Principal of Opportunity School) 
FIRMS IN't'ERESTED IN HAVING OPPORTUNITY SCHOO~ 
PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
INSTRUCTION 
BEGINNING JOBS SEASONAL JOBS 
Install modern 
Yes 10 Technical course in service equiP- 11-Service None 





(For Director of Placement Office) 
NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
2 12 
____ .. ____________________ , _________ ,.,.,,,., .. ~., 
SHEET llETAL 
Information pertaining to the guidance, 
training, and placement of sheet metal workers was ob-
tained from 23 employers. 
Table No. 31 lists the firms and their 
addresses. 
Table No. 32 lists the beginning and experienc-
ed jobs, the age requirements of a beginniDg worker, 
major duties, and personal qualifications. 
Employers prefer high school graduates with 
some work experience who have a knowledge of sheet 
metal layout and blueprint reading. They suggest that 
the principles of air-conditioning should be taught to 
apprentices. Four employers requested extension classes 
in shop mathematics and blueprint reading for their 
employees. 
----------------------·------·---· 
_____ ,___________________________ ,_:l,llill,.i,.~,.lii.Qt4~,._; 
Table 31 ffil:ET W~TAL OR.KS - C 
aine -
• B. c. Furnace Co. 
urore Sheet Metal Co. 
Ball Clyde O. 
Berrier, R.D. Sheet Metal orks 
Caspe Heatng.& Sheet Metal ·rks. 
Colorado Sheet Metal ,orks 
Coupe Retinning Company 
Dawson, , .H.Sheet 1fetal orks 
Dorrington Sheet I\1etal ·1orks 
Dowdle Jheet Metal & Furnace Co. 
Dur..n Sheet Metal Works 
.uisen Sheet :Metal & Heating Co. 
Elliott Heating Company 
Fox & Company, Inc . 
Fox, Louis 3. 
Gardell, J. G 
General Heating Co. 
Heabler, John J. 
Henry, J. J. 
HiLd, ,'. F. 
Johnson, u1dy & Son 
Johnson, Elmer 
Kessler Fred, 
Killius & Richey Sheet Ktl. rks. 
1ayers Sheet Metal -orks 
ddress 
1732 Marion st. 
1420 Downing St. 







3126 Lowell Blvd. T.I.-III 
1745 Blake St. T.I .-I 
4492 llashington st. T.I.-II 
850 Santa Fe Dr. 
1022 - 18th st. 
1804 S. 1:-earl 
1890 Market St. 
1418 - 15th 3t • 
174 S. Bd·y. 
1620 Blank .:)t. 
1411 Larimer 
1834 .Arapahoe st. 
82S S. Bdwy 
995 Federal Blvd . 
1236 Santa Fe. Dr. 
1139 Lipan 
2438 - 15th 
1733 Market st . 
2706 Larimer 
2148 Le.rimer St. 








T .I .-II 
T.I.-III 
T.I.-III 
T. I .-IV 
T.I.-IV 









SHEEr MET L ORKS - C (con't) 
Address 
.[onarch fo:t'g. Company 
'Brien aniels Furnace Co. 
Steel Products Co. 
]'rank & Son 
George 
1130 Larimer St. 
1331 E. 16th Ave. 
2541 Larimer St 
846 Bdwy. 
• Dnvr. Sheet Mtl. & Furnace Co. 
earl Sheet Metal orks 
1261 Curtis St. 
1438 - 16th st. 
1413 S. Bdwy • 
1526 s. Pearl St. 
~oencer Ventilating Company 
:petnagel A., 
243 Bdwy. 











wanson Sheet Metal Company 2749 N. Speer Blvd. T.I.-III 
homas We.lter E. 
2368 - 15th St. 
1148 California 







T .I .-III 
. 
Ernest Fritz 1341 - 18th 
llheeler, Charles H. Sheet :M.tl. 121? ' . 9th Ave. 
dilliams, Carl Sheet Mtl.& Furn.Co. 524 'IT. Colfax 
illough by, F. W. Company 2008 Curtis St. 
ixson Charles ] 'ur.& Sht .] tl.Co. 2301 . • 30th ve • T. I .-II 
Nompey ~heet Metal 2409 - 15th St. T.I.-III 
York, tl.H. Sheet 1:. .. tl. & Fur.co. 527 • Exposition ve.T.I.-III 
Table 32 
-




35 Boiler S .I.. . orkers 
GUIDANCE INFORMATION 
(For Editor of Guidance Bulletin) 
KIND OF Joe OPEN 
TO BEGINNERS 
pprentices 
heet Met 1 
BE'G. AGE 



















,illingness to learn 
trade, good orker, 
industrious, healthy and 
trong 
KIND OF WOR·KER 














CONTEMPLATED NUMBER OF 
TECHNICAL FIRMS IN 
BEG . WORKERS CHANGES DENVER 





(For Principal of Opportunity School) 







PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
INSTRUCTION 
BEGINN'ING JOBS SEASONAL JOBS 
0hop math and Teach principles 3 - math, 
4 Blue print reading of air condition layout and 
er to B.P. recd-
apprentices ing 
PLACE~ INFORMATION 
(For Director of Placement Office) 




MIMEOGRAPHING AND MULTIGRAPHING 
Ten of the 14 mimeographing and multigraphing 
firms were contacted. 
Table Noa 33, which follows, lists the firms 
and their addresses. 
Table No. 34 lists the kinds of jobs available 
to beginning workers, the major duties, age requirements, 
and other information relative to guidance, training, 
and placement. 
Employers suggest emphasis on stencil cutting, 
and use of the stylus for illustration work. They also 
suggest the need for adequate and UP-to-date equipment. 
Table 33 
Name 
to.z. Letter Service 
Browning, .Alice 1:. 
Civic Center lLimeo .Shop 
Denver 11.ultigraphing Co. 
Denver Sect. & Off. Serv. 
Gen. Letter Serv. 
Letter Shop 
[ajestic lviultigraphers Co. 
iller Mimeo Mart. 
.utl. Multigrap~ing Co. 
aylor Ivlul tigraphing Co. 
eerless Multigraphing Shop 
Siler Oran V. Co . 
Sutton Press & Letter Shop 
MDEEOGRAPHING 
. 
-~~wi.i~;;u1 ... 1 
Address Code 
1631 Glenarm Pl. c .-I 
Midland Sav. Bldg. C.-II 
12115th St. C.-III 
Mng. Exch. Bldg. 0.-II 
Cooper Bldg. C.-I 
Cont. ~Oil Bldg. C.-I 
Railway Exch. Bldg. C.-I 
Maj . Bldg. C.-II 
512 Den.1-iam Bldg. C.-II 
1531 Glenarm Pl. C.-II 
829 15th st. c.-III 
1987 Bdwy. C.-II 
G. &. E. Bldg. C.-I 
1950 Champa C.-I 
Table 34 GUIDANCE INFORMATION 
{For Editor of Guidance Bulletin) 
L IST OF BEGINNING AND EXPERIENCED Joss, AND THE 
TOTAL NUMBER EMPLOYED 






2 ictaphone Opr 
6 -~ultigrephers 
1 Bookkeeper 
1 Order Clerk 
1 File Clerk 
1 Service man 
1 Camera man 
l . Jr. salesDBn 
1 .artist 
10 ailing Clks . 








BE'G. AGE MAJOR 







25 IMimeo. l, ch . 
24 Stencil & Typ . 
24 Routine Duties 













.Neatness, speed . 
B.Accuracy, neatness 
C.Good stencil cutters 
D. greeable , gd . personality 
E. Personality, initiative 
KIND OF WORKER 











H.S . Applications 
H •• Business uch . 
Opp .School 
Hom office 











{For Principal of Opportunity School) 





PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
INSTRUCTION 
BEGINNIN.G Joss SEASONAL Joss 
Stress stencil 
cutting.Tch.use o:~ 
None None stylus for None None 
illustration k. 
Provide up-to- dat~~ 
& adequate equip . 
PLACEMENJ' INFORMATION 
{For Director of Placement Office) 
N UMBER O F WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
1 3 
-------------- - --------- - - - - ---•-c--.··~--~~-
OFFICE EQUIPMENT FIRMS 
Table No, 35 , which follows, gives a list 
of all the office equipment firms and their addresses. 
Fourteen out of 21 were contacted. 
Table No, 36, which follows, gives a list 
of the beginning and experienced jobs, the number of 
persons employed, the major duties of each job, and the 
personal qualification of the workers for each. 
The jobs available to beginning workers are 
those of bookkeeper, stenographer, and delivery boy. 
Employers prefer high school graduates with work experi-
ence. Seven beginning workers are needed annually. 




cme Card yst.Dir. 
OFFICE UIPM]NT 
A.ddress 
1636 Champa. St. 
ddressogreph ales gcy. 
D. 
urk Co. 
erger Mfg . Division 
us. Eqpmnt. & Cash. Rgstr.Co. 
lobe-·ernicke Files 
oeckel C. F. Blnk.Bk.& Li tho.Co. 
nternet '1. Bus. L:ach . Corp. 
ei th Safe Co. 
endrick-Bellamy Co. 
Cistler w. H. Stationery Co. 
oger Desk & Eixt. Co. 
acey Steel Off.Equip.~gcy. 
ultigraph Sales Agcy. 
·utl. Furn. & Fixt. Co. 
ffice Equipment Co. 
ostindex Systems gcy. 
emington Rand 
isible Records Equipt. Co. 
awman & Erhe Mfg . gcy. 
E. &. C. Bldg. 
1800 Stout st. 
1110 l?th St. 
1863 iazee 
1519 Larimer St. 
1730 Champa St. 
1635 Calif. st. 
1447 lel ton St. 
14th & rap. st. 
80116th St. 
1636 Champa St. 
1647 Blake st. 
1928 rep. st. 
E. & C. Bldg. 
1928 rap. st. 
1422 ·elton st. 
1441 ·iel ton St. 
1525 Arap. st. 
1636 Champa st. 
1441 el ton St. 

























Tabla 36 GUIDANCE INFORMATION Office Equipment 
(For Editor of Guidance Bulletin) Firms. 
LIST OF BEGINNING AND EXPERIENCED Joss, AND THE 
TOTAL NUMBER EMPLOYED 
22 Bkkpr.-bill clerks 
5 Steno-bkkpr. 
73 Salesmen 
14 Stock contr. & orders 
9 Repairmen 
l 8afe instlltn. man 
4 Delivery boy -128 
PERSONAL QUALIFICATIONS 
.Alert ,accurate ,female 
B.Neat,eccurate,speed 

















18 43 Reds. & books 
18 46 fy:ping,dictati 







H.S. High school 
Gen. 








KIND OF WOR·KER 
DIFFICULT TO OBTAIN 
SEASONAL 
PERIODS FOR 












alesmen ~one rone 
CURRICULUM INFORMATION 
(For Principal of Opportunity School) 
FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 












(For Director of Placement Office) 
21 14 
NUMBER OF FIRMS INTERESTED 
IN TRAINING WORKERS FOR 
BEGINNING Joss SEASONAL Joss 
None 
NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
None 1 
BEAUTY ESTABLISHMENTS 
Table No. 38,lists the beginning and experienced 
jobs, and the number of persons employed in each. 
Table No. 37, lists the beauty shops and their 
addresses. 
Guidance, training, and placement data were 
obtained from 398 out of a possible 445 firms. 
A r ·epresentative job available to beginners 
is that of junior operator, whose major duties are 
shampooing, finger waving, permanent waving, giving 
facials, and manicuring. Employers seek applicants 
who are neat, clean, refined and cooperative, and who 
have pleasing personalities. They prefer high school 
graduates between the ages of 18 and 25, and who have 
had beauty school training. Seventy-six operators are . 
needed anm.ilally. 
Two hundred and ninety-three employers want a 
class in permanent waving; 360 want extension courses 
in styling and cutting nair, and 222 want courses in 
salesmanship. 
There were 31 senior operators needed at the 




~coma Beauty Shop 
Abode Beauty Salon 
Adams Buddie Beauty Salon 
Agnes, Lena Beauty Salon 
Agnes Nichols Beauty Shop 
Air Way Beauty Shop 
Alladin Beauty Shop 
Ala.m.ada Beauty Shop 
Ala :Madalyn Harley B. s. 
Alameda Home Beauty Shop 
Allen Rose Beauty Shop 
Alma Lee Beauty Shop 
Alpine Beauty Salon 
Alta Beauty Shop 
Alta Mae Beauty Studio 
Ambassador Beauty Shop 
American Beauty Salon 
Anderson, Catherine 
Anne Lytle Beauty Shop 
Annabelle Beauty Salon 
Anne's Beauty Salon 
Annette Beauty Salon 
Annie Laurie Beauty Parlon 
Anthony Beauty Shop 
BEAUTY SHOPS--
Aidress Code -
1146 Acoma st. .s.o • .,..rv 
239 Steel Bldg. s.o.-III 
2208 Kearney s.o.-rv 
659 Fox S.O,-IV 
2842 West 32nd Ave, S.O.-IV 
7237 E. Colfax S.O,III 
2031 East Colfax S.O.-III 
374 s. Bryant st. s.o.-rv 
1408 stout s.o.-rrr 
37 West Alameda Ave. s.o.-IV 
1255 Elati st. s.o.-rv 
3945 Tennyson St. S,0.-IV 
3326 Williams S,0.-III 
5606 E. Cofax 
2524 E. Colfax 
Denver Theatre Bldg . 
1519 E, Colfax 
7028 E. Colfax 
4931 West 38th 
18 East 2nd Ave . 
971 Santa Fe Drive 
1113 s. Pearl 
2914 West 25th Ave. 















B DTY &'HOPS (Con't} 
Address Code 
den Elizabeth Beauty Salon 
Aristocrat Beauty Salon 
Ar-Ve Beauty Salon 
tlasta Beauty Shop 
Audrey-Lou Beauty Salon 
Avalon Beauty Salon 
Avonne Beauty Salon 
Bannock Barber & Beauty Shop 






Bee's Beauty Shop 
Belle Isle Beauty Salon 
Bellva Beauty Salon, Inc. 
Benner Sally B auty Shop. 
Benson, ·11. F. 
Bernice Clar Beauty Shop 
Betty Jeanne Beauty Shop 
Biddinger•s, Edna Beauty Service 
1 Billie's Beauty Parlor 
Birch's Beauty Salon 
Denver Dry Goods Store S .a .- I 
1062 E. Colfax s.o.-rv 
1322 E. Col:f'ax s.o .-rr 
2343 West 44th Ave. S.O .-IV 
838-14th st . s.o.-nr 
325 E. Col:f'ax s.o .-II 
2756 Downing s.o.-IV 
1249 Bannock st. s.o.-IV 
19 E. Bayaud Avenue S.O .-III 
5922 E. Colfax s.o.-rr 
1725 E. 31st Ave. s.o.-rv 
1227 9th Ave. East s.o.-r:v 
4420 Alcott S.O.-IV 
430 - 16th .Ave . s.o.-IV 
1014 s. Gaylord s.o .-rv 
1710 Broadwt4y S.O .-IV 
Temple Court Bldg. s.o.-r 
41 ""{ . 13th s.o.-nr 
2027 E.. Virginia Ave. S.O .-III 
619 E . 13th Ave • 
300 Fox Street 
1434 Milwaukee st. 
3391 w. 32nd Ave. 
4330 E. Colfax 
s.o .-rv 




~-----------------·-------___ ............... , 
Table 37 
Name -
Blue Parrot Beauty Parlor 
Bob's Beauty Shop 
Bon J"our Beauty Salon 
Bon Ton Beauty School 
Bonnie Beauty School & Baths 
Boulevard Beauty Salon 
Briton Beauty Salon 
Broadmoor Beauty Shop 
Broadway .Beauty Shop 
Brown Palace Beauty Salon 
Burdick's Beauty Shop 
Burk, Charlotte Beauty ~al.on 
Butterfly Beauty Shop 
Byrenes, Nelli I. 
Cameo Beauty Shop 
BEAUTY SHOPS {Con' t } 
Address Code 
2244 s . Marion s.o.-IV 
218 B'dway s.o.-IV 
28 E. 20th Ave. S.O.-II 
e04-14th st . s.0.-11 
CoDIDlonwealth Bldg . S.O.-I 
3840 Federal Blvd. s.o.-IV 
4022 r. 38th Ave . s.o.-IV 
9 E. Ellsworth s.o.-IV 
244 Broadway S.O.-IV 
Brown Palace Hotel S.O.-II 
2331 E. 28th Ave . S .o .-IV 
1534 California st. s .o .-IT 
414 E. Colfax S.O.-III 
1218 E. Cedar Avenue S.O.-IV 
Steel Bldg. S.O.-II 
Cam.arson, Roy Barber & Beauty Shop 884 s. Pearl S.O .-IV 
s.o .-rv Capital Hill Beauty Shop 
Carel, Lea Beauty Shop 
Carlton, R. E. 
Carmen's Beauty Salon 
Castello Hair Store 
Catherine Ann Beauty Shop 
Cecelia's ·Beauty Shop 
Gero, Madam Beauty Shoppe 
1524 Race st. 
15 E. 11th Ave. 
4910 • 29th Ave. 
80 s. Penn 
626 15th St. 










_____ w ____________________ -----..-~-"' 
Table 37 ff~ UTY SHOPS (Con' t ) 
Name 
carrlee' Beauty Salon 
Charles Beauty School 
Charles of Denver Hair Goods 
Charm Cove 
Chic Beauty Salon 
Cinderella Beauty Salon 
City Park Beauty Shop 
City of Vienna Bee. Sal. 
Claire, Bernice Beauty Shop 
Clare Ethel Beauty Shop 
Clayton Barber and Beauty Shop 
Clip and Curl 
Cochran, Olive Beauty Shop 
Co-Ed Beauty Shop 
Colfax Beauty Salon 
College Lane Beauty Shop 
Colorado Beauty Parlors 
· Columbine Beauty Shop 
Consoni Beauty Salon 
Corder, Karie D. 
Cory Beauty 9alon 
Cosmopolitan Hotel Beauty Shop 
Country Club Barber & Beauty 
Parlor, 
Crainin, Mary Beauty Shop 
Address 
2436 E. 6th Ave. 
829 15th st. 
829 15th st. 
1221 s. Pearl 
2422 Federal Blvd. 
3031 E. 13th Avenue 
2217 E. 31st Avenue 
Temple Court Bldg. 
619 E. 13th 
627 E. 18th .Ave. 
2632 E. 12th 
1185 ·E. Colfax 
1515 York st. 
2332 Evans 
1148 E. Colfax 
124 E. 20th Ave. 
2258 Stout 
2511 E. 34th 
3919 E. 8th Ave. 
299 s. Clarkson 
1564 Broadway 
Cosmopolitan Hotel 






























BEAUTY SHOPS {Con't) 
Crawford, Bessie Mo 
crest Beauty Shop 
Cumming, Estelle Beauty Shop 
curl Lee ~ue Beauty Shop 
Curly Top Beauty Shop 
aniels and Fisher's Beauty Shop 
ean Bar . & Bea. Shop 
· ecker, Mrs . Frank D. 
, ee's Beauty Salon 
ella's Beauty Shop 
elMar Beauty Shop 
DelRay Beauty Salon 
Denham Beauty Shop 
Denver Dry Goods Company 
DeVorss' Clair Beauty Salon 
Dexter Earber & Beauty Shop 
Diamond Beauty Shop 
Dillon's, Mary I . Bea . Sch . 
Dolly's Beauty Shop 
. Dorette Beauty Salon 
Doris Beauty Salon 
Dorothea Beauty Salon 
Dragich Beauty Salon 
Ducate, Florence Beauty Shop 
Address 
355 Bannock 
16 E. 20th ve . 
628 Empire Bldg . 
009 s . Sherman 
2014 E. 28th Avenue 
16th & Arap. 
483 s . Pearl 
2127 Emerson 
Mercantile Bldg . 
3611 w. 49th Ave . 
2822 Colorado Blvd. 
1526 Stout St . 
621 - 18th St . 
15th and California 
3205 E. Colfax 
4513 E. 23rd Ave . 
1258 Santa Fe Dr . 
939 Grant st . 
1105 s . Emerson 
704 s . Pearl 
Denver Theatr Bldg . 
2754 • 32nd A..ve . 
Empire Bldg . 























s ... o-IV 
s.o.-II 
s.o .-IV 
_____ , _____________________ ,_ .. __ , .......... =~-
Table 37 
~ 
BEAUTY SHOPS (Can't) 
Duchess Beauty Salon 
East Side Beauty Shop 
Edith's Permanent Wave Salon 
Edna's Beauty Shop 
Edna's Beauty Shoppe 
Edouard's Beauty Shop 
Elaine's Permanent ave Salon 
Elanor's Beauty Shop 
Elitch Gardens' Beauty Shop 
Elite B.eauty Shop 
Elsworth Beauty Shop 
Elsie Beauty Shop 
Elton Beauty Shop 
El Ve Beauty Shop 
Emma Jean's Beauty Shop 
Ernmon's Lois Beauty Studio 
Empire Beauty Salon 
Espander Beauty and Barber Salon 
Estelle's Beauty Shop 
Eugene Beauty Shop 
Eugene's Beauty Shop 
Eutha's Beauty Salon 
Evans, Lucile Beauty Shop 
Everette's Beauty Studio 
.Address 
1023 Kalamath st. 
1713 E. 31st Ave . 
Tabor Bldg. 
Steel Bldg. 
2015 ·r1el ton St. 
4916 E. Colfax 
3208 Tejon st. 
2709 w. 38th Ave. 
4330 W. 35th Ave. 
1634 Court Place 
10 E. Elsworth 
3814 Lowell Blvd. 
1227 E. 13th ~ve. 
1417 E. 17th Ave. 
1018 E. 23rd Ave. 
Code 
S .o .-IV 
S.O .-IV 













Central Sav. Bank Bldg.S.O.-III 
»D.pire Bldg. S.O .-III 
4929 E. Colfax S .o .-IV 
2504 s. Broadway s.o .-r:v , 
8107 E. Colfax s.o.-rv 
2360 Marion S.O -IV 
793 S. Emerson s.o .-rv 
1075 s. Gaylord st. s.o .-IV 




BE.AUTY SHOPS (Con't) 
Ex-Cel-Cis Products & Beauty Salon 
Farrel Destin Salon 
Federal Beauty Shop 
Ferne Esther Beauty Shop 
Finnerty, Ru th 
Fisher, E. Beauty Shop 
Floyd's Beauty Shop 
loyd's Beauty Studio 
loyd's Hair Stylists 
loyd, Helen Beauty Shop 
r8lll.e, Bertham M. 
rancene Beauty Shop 
ranees Beauty Parlorc 
Francine Beauty Salon 
Franklin Beauty Salon 
Funkhouser Beauty Parlor 
he G & G Beauty Shop 
Gardens Beauty Salon 
Georgette Marcel Shop 
Gingham Beauty Salon 
Globe Beauty Shop 
Golden Eagle Beauty Shop 
Goldie's Beauty Shop 
rabus, Joe Beauty Shop 
Address 
536 - 16th st. 
Empire Bldg. 
3010 Federal Blvd. 
1276 s. Pearl 
4222 Raritan 
Temple Court Bldg. 
2618 E. 12th ve. 
4010 E. 8th Ave. 
2876 Colorado Blvd. 
1005 s. Gaylord 
3017 E. Colfax 
427 E. 19th .Ave. 
2313 Dexter St. 
725 E . Colfax 
1462 Lipan 
15 Kalamath st. 
3419 W • 7th Ave• 
115 s. Odgen 
1382 S. Broadway 
715 ~. 16th Ave. 
4487 ashington st. 
Golden Eagle Store 
1319 Osceola 
444 S. Broadway 
Code 
S.O .-I 










S .O .-III 












Table 37 BEAUTY SHOPS (Con't) 
Name 
Granberry Beauty Salon 
Grandview Beauty Shop 
Gray and Rose Beauty Shop 
Gregg, Norma E. 
Gretchen Beauty Shop 
amilton, :Mrs. Betty 
anley, Alva lviadelyn 
argis, Florence 
arian's Beauty Shop 
arper 's Golda 
arper's Method Scalp Tr•ment. 
Harry's Berber & Beauty Shop 
Harte, Babe 
Harvey Beauty Salon 
Hazel's Beauty Shop 
Hazel's Paper Curl Shop 
Helene's Beauty Shop 
Helen's Beauty Shop 
Helen's Hair Dressing Salon 
Hide- Way Beauty Shop 
Highland Beauty Shop 
Hodges Beauty Shop 
Hoffman, Lucy 
Address 
2810 Downing St. 
4557 Federal Blvd. 
724 E. 17th .Ave. 
2837 s. B'dway. 




3924 Clay st. 
2127 Court Place 
432 E. Colfax 
Commonwealth Bldg. 
1929 E. Kentucky Ave. 
3329 • 37th Street 
1403 s. Pearl 
342 Santa Fe Dr. 
1457 Glenarm Place 
1005 s. Gaylord 
968 King 
1417 Glenarm Place 
2425 3rd Ave. East 
3122 Osceola 
2212 E. Colfax 
959 Madison st. 
Code 
s.o .-III 

















S O .-IV 





Table 37 BEAUTY SHOPS (Con't) 
~ 
Hollands Beauty Shop 
Hollywood Beauty Shop 
Hood's Primrose Beauty Shop 
Horning, Martha K. 
ouse of Loveliness Beauty Shop 
uckaby Beauty Shop 
y's Beauty Salon 
Ide Beauty Shop 
Improvement Beauty Shoppe 
Ina's Beauty Salon 
Ingram's Beauty Shop 
Ione's Beauty Salon 
Irene's Beauty Shop 
Iris Beauty Shoppe 
Irma's Beauty Parlor 
Jack's Beauty Shop 
Jackson, Irene 
Jeannette's 
Jerry's Beauty Shop 
Jewel Beauty Nook 
Jodee's Beauty Shop 
Jose' Beauty Studio 
Joslin Beauty Salon 
JuJ.iet Beauty Shoppe 
Address 
615 E. jewel 
1649 Tremond 
1554 California 
Temple Court Bldg. 
Shirley Savoy Hotel 
3108 Lowell Blvd. 
3639 W. Colfax 
3450 w. 32nd Ave. 
561 Downing 
514 E. Bayaud Ave. 
3225 Lowell 
1525 s. Pearl 
gos Corona st. 
227 E. 7th Ave. 
4014 Tennyson 
2007 w. 33rd st. 
626 - 15th Street 
514 - 16th Street 
29 Ogden st. 
1910 s. Broadway 
1922 E. 47th Ave. 
1554 California st. 
joslin Store 




























BEAUTY SHOPS (Con't) 
Kathrine Ann Beauty Shoppe 
Kay's Beauty & Barber Salon 
Kay's Permanent wave Salon 
Kearney's Beauty Salon 
Kelso's Mary Beauty Shop 
Kemperts Beauty Salon 
Kentucky Beauty Salon 
Kenyon's Beauty Shop 
Kephart, Thelma Beauty Shop 
Kimbell's Beauty Salon 
King's Beauty Shop 
Knox Court Beauty Shop 
Koehler, Scalp Tr'tnents. 
L. &. R. Permanent Wave Salon 
La Bonita Beauty Salon 
LaFerne Beauty Shop 
LaGrace Beauty Shop 
Lake Beauty Shoppe 
Lalane Beauty Shoppe 
Landers & Landers Beauty Salon 
Lane, Ruth Beauty Shop 
Langston, Essie Beauty Salon 
LaNore Beauty Studio 
Lauterbur Beauty Parlors 
Address 
1486 s. Broadway 
1039 E. 17th Ave. 
605 E. Alameda ave. 
6027 E. 22nd Ave. 
4416 Yates 
317 E. 17th -".ve. 
Code 
S.O .-IV 
S .a .-IV 
s.o.-rv 
s .. o.-rv 
S .o .-III 
S.O .-IV 
1933 E. Kentucky ve. S .o .-IV 
5029 E. 22nd. s.o.~rv 
235 steel Bldg. s.o.-rv 
18 s. Broadway 
3219 W. 1st .Ave. 
214 s. Knox Court 
318 Empire Bldg. 
57 s. Broadway 
325 E. 17th Ave. 
5?1 Bannock st. 
514 E. 13th ave. 
3540 W. Colfax 
29l s. Downing 
2460 Marion st. 
4585 Lowell Blvd. 
1373 Humboldt 
4538 Tennyson 










S .o .-IV 
s.o .-nr 
s.o .-rv 





BEAUI'Y S1IOPS ( Con 't) 
Lavender Beauty Parlor 
LaVera Beauty Shoppe 
Lawrence Barber & Beauty Salon 
Lee's Beauty Shop 
Leola's Beauty Salon 
Leona May Beauty Shop 
eon of Paris 
ewis Beauty Salon 
ewis Rose Beauty Shop 
illian Russell Beauty Shop 
illian' s Beauty Sl1op 
illian's Beauty Shop 
illian's Marcel and Beauty Shop 
Linder, Florence Beauty Shop. 
Liorans Beauty Shop 
Little Brown Beauty Shop 
Lois Beauty Shop 
Lois Fair Beauty Shoppe 
Long, Jimmie Hair Stylist 
Loop Beauty Shop 
Lou Ray Beauty Salon 
Louie's Beauty Studio 
Lovely Lady Beauty Shop 
Love's Beauty Shop 
Address 
3617 W. 32nd Ave. 
538 s. Broadway 
111.2 E. 17th ve. 
514 E. Bayaud 
Empire Building 
3557 w. 44th 
3919 E. 8th 
3014 r. 38th Ave. 
1625 Glenarm Place 
312 E. Colfax Ave. 
2700 Josephine 
194 E. 45th .Ave. 
Empire Bldg. 
3021 7. 44th Ave. 
234 s. Sherman 
1149 Santa Fe Drive 
2410 • 29th Ave. 
25 E. lat Ave. 
Colorado Building 
1450 Lawrence st. 
311 if!. 34th Ave. 
Empire Bldg. 
3930 • 32nd. 





























1owell Beauty Shoppe 
Lowry, Clarence 
Lucile's Home Beauty Parlor 
Lucile's Beauty Salon 
Lund's Be a.uty Shop 
Lydahn's Beauty Shop 
ytle Ann Beauty Shopp 
~N-0 Beauty Shop 
~able-K-Beauty Salon 
rabelle Beauty Shop 
ae's Beauty Shoppe 
1iiajestic BeautyShop 
Marcel Shop 
Marge & Lil Beauty Shop 
Marguarette's Beauty Shop 
·ariam Beauty Shop 
Marie's Beauty Salon 
arilee Beauty Salon 
Marinello Beauty Salon 
Marinello Beauty Shop 
karinello's Service 
Marne Beauty Salon 
Martin, Ernest =r. 
Marvel Beauty Shop 
B UTY SHOPS (Con't) 
Address 
3557 w. 44th Ave. 
3732 Downing st. 
1022 Santa Fe Drive 
505 Corona st~ 
823 E. Colfax Ave. 
Common ealth Bldg. 
4931 W. 38th Ave. 
1115 E. 9th ve. 
2738 r. 28th ve. 
1315 E. Alaroo da 
6l8-15th st. 
304 s. Pearl 
7028 ·• Colfax Ave. 
410 s. Broadway 
2404 • 32nd. Ave. 
427 15th st. 
315 E. 7th ve. 
1122 E. Alameda Ave. 
2418 Stout st. 
525 18th ve. 
1625 Glenarm Place 
2314 E. 6th Ave. 
University Bldg. 


























____________________________ , _____ ..,._ .. 
Table 37 BF.AUTY SHOPS (Con't) 
Address 
Beauty Nook 
attie's Beauty Salon 
axine's Beauty Salon 
Beauty Shop 
~ayfair Beauty Salon 
cBride, Helen's Beauty Salon 
.cKay' s, Florene e Beauty Salon 
en's Nu-Hair Scalp Co. 
erle iorman Cosmetic Studio 
~errill, Leona Beauty Shop 
etropolitan Beauty Parlor 
iildred & Harold Beauty Shoppe 
.Iiller' s B. & B. Shop 
.iller's, Earl B. & B. Shop 
:1tchell, Georgia B. Salon 
litchell, Nell Beauty Shop 
tixon, Elizabeth 
, .. odern Beauty Salon 
odernistic Cosmetic & Bea. Bar 
10lar System of Colleges 
~ntclair Beauty Salon 
rozelle 's Shop for the Skin 
Mustoe Beauty Salon 
My Esther Beauty Shop 
926 E. 11th i:iVe. 
Tabor Bldg. 
13:l 3 d . Alameda 
16th & Champa 
1213 E. 4th Ave. 
2018 s. V Clayton 
514 - 16th Ave. 
&n.pire Bldg. 
1615 California st. 
31 .7 . 14th 
217 - 16th _ve. 
2232 E. 34th Ave. 
142 S. Brea dway 
1895 S. Fea rl 
1300 E. Evans Ave. 
12 E • ls t Ave • 
1728 Grant st. 
ol8 - 15th St. 
1450 Arapahoe 
711 - 17th St. 
1452 Oneida st. 
Barth Bldg. 
5024 E. Colfax ve. 
1553 elton st. 



























________________ ., __ 
Table 37 BEAUTY SHOPS (Con't) 
~ 
My Lady Edith's Beauty Shoppe 
Niy Lady's Beauty Studio 
Address ---
2804 E. 6th Ave . 
1101 E. Colfax 
1031 s . Gaylord 
Code 
s .o.-rn 
s.o.-rn Myrth's Beauty Salon 
Nau Beauty Service 
Nellejohn's Beauty Shop 
Nelson Beauty Shop 
533 E. Mississippi Ave .s.O.-IV 
Neusteter's Beauty Salon 
Neva's Beauty Shop 
New York Beauty Salon 
Nola's Beauty Salon 
Nora Belle Beauty Shoppe 
Nu-Style Beauty Shop 
O'Brien's Beauty Shoppe 
Ogden Beauty Salon 
Olive's Beauty Shop 
Paree' s Bee.uty Shop 
Parisian Beauty Shoppe 
Park Hill Beauty Shop 
Pastel Beauty Shoppe 
Patrician Beauty Salon 
Paul's B. & B. Shoppe 
Paul's Beauty Shop 
Pearce, Bessie ] • 
Peggy Jeanne's Salon 
Steel Bldg . 
3426 E. 12th Ave . 
Neusteter 's Store 
2824 a. Broadway 
830-15th st. 
324 E. Colf'ax 
1330 Marion st. 
4035 1. 50th Ave . 
1636 E. Evans Ave . 
1015 E. Colfax Ave . 
3828 • 23rd. Ave . 
2014 E. 28th 
717 - 18th st. 
2317 Dexter 
2009 E. 17th Ave . 
5136 • 38th Ava . 
3000 { . 44th EV8 e 
6029 E. 22nd Ave . 






















cc~----·---------------------------••• ... --•·•-"'"' 
Table 37 BEAUTY SHOPS (Con' t) 
Neme -
peradott B & B. Shop 
perry Beauty Salon 
Petite B. Salon 
Petite Beauty Salon 
Petite Beauty Salon 
Petty Coat Lene B. Salon 
Pioneer B. Salon 
Pleasant Beauty Shop 
Powder Puff 
Primp Beauty Bhop 
Proctor's Beauty Salon 
Purple Beauty Shop 
Rainbow Beauty aalon 
Rapin, • 
Rice's Beauty Shop 
Rich, Dorothy Beauty Salon 
Riley's, Stella Beauty Shop 
Ritchey's Beauty Shoppe 
Riverton Hair & Scalp Studio 
Robinso·n, Iv;attie J'ean 
Rockman, Kathrine Beauty Shop 
Romero, Phoebe Beauty Shop 
Rose, llen Beauty Shop 
Rose Beauty Salon 
Address 
330 E.. Colfax 
4026 · • Colfax 
810 E. 18th Ave. 
1322 - 38th 
1226 E. 6th Ave . 








S .O .-II 
S.O .-IV 
3164 ;; • Fairview Place s.o .-IV 
333g E.. Colfax 
14?4 Birch 
865 Santa Fe Drive 
2924 E. 16th Ave. 
1654 Champa 
3472 w. 32nd ve • 
1204 E. Evans Ave. 




1131 E. 16th Ave . 
2532 Champa 
1255 Elati 









S .O .-III 
s.o.-III 
S.O .-III 





Table 37 BEAUTY SHOPS (Contt) 
Name -
Rose Beauty Parlor 
Rose Lewis Beauty Shop 
Rose-Lon Beauty Parlor 
Royal Beauty Shoppe 
Roy's Beauty Shop 
Ruby's Beauty Salon 
ussell, Cathrine 
Russell, Lillian Beauty Shop 
Ruth-Mae B. Salon 
Ruth•s M1ss Beauty Center 
St. Paul Beauty Shop 
Sally Anne Beauty Shop 
Santa Fe Beauty Shop 
Sanitary B. & B. Shop 
Sarchet, c. B. Shop 
Save- -Dime Beauty balon 
Saxe's B. & B. Shop 
Saxie Beauty Salon 
Schifano Beauty Salon 
Service Barber & Beauty dhop 
Seventeenth ve. B. &. B. Shop 
Shaw Beauty Shop 
Silhouette Beauty Salon 
Skinner, Esther I • 
.nddress Code 
3004 i. Alameda ve. SoO .-III 
1525 Glenarm Place 
2738 i. 38th A.ve. 
2270 s. Broadway 
2?44 if . 29th ve. 
320 E. 13th ve. 
1915 ' ashington 
312 E. Colfax 
228 • 6th Ave. 
2380 s. Downing 
3105 E Colfax 
1860 Lincoln 
865 Santa Fe 
3492 vr . 38th ve. 
3036 E. 6th Ave. 
Cooper Bldg. 
624 E. 6th b.ve . 
Temple Court Bldg. 
1464 York Street 
616 E. l?th Ave. 
1302 1' • 17th .ti.Ve• 
Empire Bldg. 

























Table 37 BEAUTY SHOPS (Cont t ) 
Smith's B. & B. Shop 
Snepp's Billy Beauty Salon 
Snapp' s Madam Beauty Salon 
snow White Beauty Shop 
south Pearl Beauty Shop 
Stearns Beauty Nook 
steevart, Nellie M. 
stell's Beauty Shop 
Stel-Mar Beauty Salon 
Stenrnark's Ida E. 
Stering B. &. B. Salon 
Stylart B. &. B. Shop 
Style B. & B. Shop 
Sunshine Beauty S.alon 
Taylor Flo Helen 
Tejon Beauty Salon 
Teller Beauty Shop 
T , er Beauty Shop 
Temple Beauty Shop 
"I 
~hat's Beauty Shop 
• 
T~lma's Beauty Shop 
Theora Beauty Shop 
Thompson Eloise Beauty Shop 
Thomas Hair & Scalp Specialist 
ddress 
2860 Champa st. 
425 - 16th st. 
802 - 15th st. 
3935 Kalamath 
1592 s. Pearl 
393 s. Downing 
1718 E. Evans 
1941 Downing 
291 s. Downing 
?59 Elati st. 
1908 E. Col:f'ax 
5031 ~. 28th ~ve. 
1610 E. l?th Ave. 
51.8 - l.5th St. 
University Bldg. 
3?48 Tejon 




728 - 15th st. 
614 Santa Fe Drive 
601 s. Penn 






























Top .1/otoh Beauty Shoppe 
yron Beauty Shop 
~niversity Eeauty hoppe 
an Durbe!'s B & B Shop 
an-I-Tee auty Salon 
anity Lane Beauty Salon 
asity Hair Stylists 
elma's Beauty Shop 
anus Beauty Specialist 
era's Beauty Shoppe 
irginia's B. & B. Shop 
ogue Beauty Salon 
BEAUTY SHOPS {Con't} 
Address 
636 E. l?th ve. 
3748 Tejon 
2363 E. 'vans 
?76 Colorado Blvd. 
909 - 17th st . 
85 Pennsylvania 
University Bldg. 
233g E . Ohio 
12 • Elsworth 
4854 "'/ashington 
2027 E. Virginia Ave . 
1134 E. 6th Ave . 
ialker' s, lv1iss Permanent 
ifardona ' s Marie 
ave Sppe. Tabor Bldg. 
1941 Broadway 
leselquist Beauty Shoppe 
,.ee-Two Beauty Shop 
\Jhite's Beauty Shoppe 
Widmar, Cathrine Beauty Shop 
1 ilburn, Lrs . Lessie 
Williams , Edna 
illiams, r..aud Beauty Shop 
Carrie Beauty Shop 
ood, Eiss Nettie 
iseman, ,innie 
2535 Vine st. 
3043 "Vyandot 
1196 Stout 
228 E. 29th Ave. 
1136 s. Pearl 
9H~ E . 25th Ave. 
































akick, Alvera Beauty Shop 
Yolanda Beauty Studio 
Your Beauty Den. 
our Beauty Studio 
vonne's Beauty Salon 
BEAUTY SHOPS (Con't) 
ddress 
4854 ashington 
3234 E. Colfax ave. 
1554 California St. 
3208 Chase 
1512 .E. Colfax 
2930 Zuni 
Code 
S .o .-IV 
s.o.-nr 
S .O.-IV 
S .o .-IV 
S.O .-IV 
s.o .-IV 
Tabla 38 GUIDANCE INFORMATION 
(For Editor of Guidance Bulletin) 
LIST OF BEGINNING AND EXPERIENCED JOBS , AND THE 
TOTAL NUMBER EMPLOYED 
(Owner 
381 ( ';anager 
(Operator 
593 Operators 
26 r a.nagers 




































tive . 402-Yes 
70 Good personal appearance 
70 bility to take criticjsm 
and suggestions 
KIND OF WORKER 
DIFFICULT TO OBTAIN 
21 with initiative 










27 tate Board 










(For Principal of Opportunity School} 






PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
INSTRUCTION 
BEGINNING JOBS SEASONAL JOBS 
160 rush up cless for ore practical k. 
293 
.. 
104 ermanent aving Prmnt. aving 
360 air styling & cutting tress speed (providing 
109 inger waving each economy additional 
34 arcelling ~ore practice in Practical 
112 r.curl & Fr.Braiding arcelling. Teach traing is 
2~i Fac'l.ranurng.Dyeing ales methods given. = SBl~s 
PLACEMENif INFORMATION 
(For Director of Placement Office} 
NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
31 - Senior Operators 
_____ ... __ , __________________________ ..... """'·"·""""' 
CHIROPRACTORS 
Table No. 39, l ists all the chiropractors and 
their addresses. 
Table No. 40,lists the beginning and experienc-
ed jobs and the number of employees. It also lists 
the major duties and personal qualifications of the 
beginning worker. 
One hundred fourteen chiropractors, represent-
ing a complete coverage of this field, were contacted. 
They employ 37 receptionists and office assistants, 
whose major duties are typing, answering the phone, 
making office appointments, and keeping customer records. 
Qualifications for these assistants are pleasing person-
ality, good health, good telephone voice, neatness, 
cleanliness, and adaptability. In the selection of a 
beginning worker, preference is given to the high school 
graduate with office experience. Eight beginning workers 
are needed annually, and these are usually employed from 
a list of those who have made personal application. The 
doctors state that efficient workers, possessing a 
knowledge of chiropractic practices, are difficult to 
obtain. There are no seasonal periods for beginning 
workers, nor are there any contemplated technical changes 
that may effect the business. 
----N -·-- -
Nearly all the doctors who had office assist-
ants expressed a desire for evening extension classes 
in laboratory procedures. Sixty-one expressed a need 




Anderson, Leonard G. 
AJCford, R. B. 
Babcock, Roy E. 
Barrie, James 
Beatty, · • G. 
Beck, Claude G. 
Biles & Biles 
Bishop, Neal D. 
Bostron, Don R. 
Brown, H. 0. 
Burdick, H. L. 
Burke, E . 
Burwell, D. H. 
Carlson, Harry T. 
Carr, Janes H. 
Carter, C. 
Clark, J. ickham 




Easter, Thomas A. 
berly, Pearl 
Elliot, Frank i . 
CHIROPRACTORS (Con't) 
liddress Code 
315 Denver Thea.Bldg. s.o.-III 
2048 Vine 6t. 
Littleton 
Stee .... Bldg. 
1600 Logan st. 
3750 Federal Bldg. 
Connnonwealth Bldg. 





1631 Glenarm Place 
Tabor Bldg. 
1116 Emerson St. 
Empire Bldg. 
Denver Thea.Bldg. 
Steel Bldg . 











Ettenberg,_UL_eo ...... s_. ________ , __ ...,..Mercantile Bldg. 
S.O .-III 




















Evans, I. B. 
Farrell, T. D. 
Forster, T. w. 
Frazier, fm. H. 
Fulton, C. H. 
Gates & Gates 
Gerhardt, Frank Y. 
Green, John R. 
Groombridge, • L. 
Guerin, Hazel 
Gustafson, Emma s. 
Hell, O. E. 
Hein, George T. 
Herrmann, G. L. 
Hicks, Ross 
Hitchcock, Bessie M. 
Hoffman, M. E. 
Hogan, Loula 1:arksbury 
Howell, Ruth 
Huddelston, • J. 
Johnson, Charles W. 
Johnson, H. L. 
Johnson,Ollie C. & N. Frank 
Johns:> n, Thelma Brush 
CHIBOPR CTORS (Con't) 
ddress 
331 - 14th St. 
1600 Logan St. 
Steel Bldg. 
Commonwealth Bldg. 
Temple Court Bldg. 
1554 Calif. st. 
Denhe.m The a.Bldg. 
2150 Gaylort St. 











222 Denver Thee.Bldg. s.o.-III 
Commonwealth Bldg. 
Temple Court Bldg. 
· Empire Bldg. 
Empire Bldg. 
4615 E. Colfax 
1449 Detroit 
3490 w. 49th Ave. 
331 - 14th St. 
2609 W. 38th Ave. 
Tabor Bldg. 
Cosmopolitan Hotel 


















___ ...., ____ __, __________________________ ~ ... -~1e-.ue.r.u~.:.,..;.. 
Table 39 
~ 
Jones, J. Hamilton 
Kasperie, L. A. 
Kretschmar, Frank 
Kuhn, J.M. 
Lynch, Thomas F. 
Mackley, Edward M. 
Mahoney, Bert M. 
Mahorney & Mahorney 
Martin, Edward T. & Jeanette 
Maxwell, Royal·. 
.c ~ally, W. H. 
McLeod, M. W. 
Mebius, Rob't. & Sallie 
Merredith, H.J. 
Meyer, c. E. 




Monson, F. E. 
Montgomery,~. H. 
rton, Stanley E. 
Neal, Lela H. 
O Connell, w. • 
_Q_hlson, o. A. 
CHffiOPRACTORS (Can't) 
.tiddress 
11 1. 10th Avenue 
931 E. 6th Ave. 
Denver Thea. Bldg. 
Temple Court Bldg. 
2358 s. Bdwy 
2843 Gaylord st. 
717 Santa Fe Drive 
1631 Pennsylvania 
301 Bwdy. 




331 - 14th St. 
3605 w. 32nd Ave . 
1015 s. Gaylord 
3848 i . 48th Ave . 
100 Lincoln 
1808 s. Lincoln 
2?49 l. 33rd ve. 
1337 iel ton st. 
Tanple Court Bldg. 
1119 E. Col.tax 
Empire Bldg. 



























·----------·---------~~~Ki,l'.il;'» .. '].;t 
Table 39 
~ 
Ohlson, P • A. 
Polk, Howard W. 
Pruett, Joseph 
Putnam, Johns. 
Putney, F. H. 
andolph, kildred 
ansom, J. F. 
Russell, Nathan 
Ryan, M. Jewell 
Safer, L!orris M. 
Sarff, Oran J'. 
Schap, Josephine 
chuth, c. R. 
Seath, R. 1~. 
Skinner, C. Davis 
Smith, C. J. 
Smith, =1bert R. 
S~ars linic 
Stears, Daniel C. 
Spears, Leo L. 
Springer, H. R. 
Steele, H. G. 
Stirm, rii:irle 
Tallman, Ruby S. 
Tate, s. E. ----
CHIROPRACTORS (Con't) 
Address 
1600 Logan St. 
30 rr . Nevada Pl. 
3311 · illiams 
Commonwealth Bldg. 
1682 Washington 
Cent. Sav. Bldg. 
1554 Calif. st. 
1631. Glenarm Pl. 
3311 illiams 
Commonwealth Bldg. 
3047 1. 38th Ave . 
Empire Bldg. 
1420 .Ames st. 
3942 Tejon st. 
Denver Thea. Bldg. 
104 Bdwy. 




1600 Logan st . 
pire Eldg. 
Steel Bldg. 
1554 Calif. st. 



























Table 39 CHIROPRACTORS (Con•t) 
Name Address -
Tucker, Leonard T. Empire Bldg. 
Univ. of Natural Healing Arts, Inc. 1600 Logan st. 
vasco, Blanch Commonwealth Bldg. 
,eisburg, s. s. ?15 - 18th st. 
est, A. C. Commonwealth Bldg. 
wstrn.College of Chiro. 1608 Broadway 
& Christina, 2533 s. Broadway 
ood, r.:arien D. Denver Thea.Bldg. 
unsch, L. E. Steel Bldg. 
, unsch, L.E. & Frank ''l . Elliott Steel Bldg. 
Young, Carl Denver Thea. Bldg. 
Young, H .s. 3885 Tennyson 
Young, Howard L. Cormnonweslth Bldg. 
Young, R. E. 2020 a. Downing 


















Table 40 GUIDANCE INFORMATION Chiropractors 
(For Editor of Guidance Bulletin) 
LIST OF BEGINNING AND EXPERIENCED Joss, AND THE 
TOTAL NUMBER EMPLOYED 









J .. . Receptionist 22 
B.Receptionist- 20 
tenographer 
33 A..Ans er phone, 






• ace personality, gd.healtJ11, 
neat and clean, adaptable 
good telephone voice. 
B.Ni ce personality, gd .heal th, 
neat, clean, efficient . 
KIND OF WORKER 









BEG , WORKERS 
! on 




SCHOOL. BEG . WORKERS 
REQUIRED BEGINNING WORKERS NEEDED ANNUALLY 





CONTEMPLATED NUMBER OF NUMBER OF 
TECHNICAL FIRMS IN CONTACTS 
CHANGES DENVER MADE 
No 114 114 
CURRICULUM INFORMATION 
(For Principal of Opportunity School) 
FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 
PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANT'ED 
INSTRUCTION 
BEGINNING Joss SEASONAL Joss 
32 Lab .class in blood count 
end urinalysis. 
4 IA.pplication of ray None 51-light 
12 Biological & Physiologic nurses 
chemistry. training. 
6 Colon therapy 
- 4 Training in dietetics 
PLACEMEN:r INFORMATION 
(For Director of Placement Office) 




Table No. 41, lists all the hospitals and 
their addresses. 
Table No.42, lists the beginning and experi-
enced jobs, the total number of employees, jobs open 
to beginners, age requirements, and major duties. 
Seven large hospitals were contacted for 
occupational adjustment data. The jobs open to begin-
ners were for maids, tray girls, laundresses, porters, 
orderlies, and nurses. Except in the case of nurses, 
no special training was necessary for these jobs; 
however, managers reported a difficulty in obtaining 
efficient maids, porters, and orderlies. 
Five employers were interested in having a 
pre-employment training. course for nurses. 
-----·-----------------·----.. --...... -----·~~~ 
Table 41 
Name 
ve Maria Clinics 
Beth Isreal Hospital 
Blue Ors. Hosptl. Svc.Assc. 
Childrens.' Hospital .Assn. 
Cluff Sntorum.-Hosptl. 
Colo. Gen. Hosptl. 
Colo Hosptl.Serv.Assoc. 
Colo.Psychopathic Hosptl. 
·enver Gen. Hosptl 
air-Gaven Mtrnty. Hosptl. 
lden Dawn Cnvlsnt. Home 
Im.es Forest Cnvlsnt .Home 
Lamb Hospittl 
ercy Hospital 
ount Airy Sntrum. 
Nat'l. jewish Hosptl. 
Physicians & Surgeons Hosptl. 
Porter Sntrum. & Hosptl. 
Presbyterian Hosptl. 
Rky.Mntn.Osteo.Hospt1. 
St. Anthony Hosptl. 
St. Joseph Hosptl. 
St. Lukets Hosptl. 
St. Phillips Hosptl. 
HOS:PIT IS 
Address Code 
735 Curtis st. s.o.-rr 
, • 16th Ave. & Lowl. S.O.-II 
810 - 14th St. S.O.-IV 
1056 E. 19th b Ve. S~O .- I 
9100 E. Colfax S.O.-IV 
4200 E. 9th Ave. s.o.-I 
810 - 14th st s.o.-rv 
4200 E. 9th Ave. s.o.-I 
r.6th Av.&Cherokee s.o.-I 
1349 josephine 
2727 - • 33rd ve. 
s.o.-nr 
s.o .-rv 
1325 Corona S.Oo-IV 
1560 Humboldt s.o.-III 
1619 Milwaukee S.O.-I 
1205 Clermont s.o.-III 
E. Colfax & Colo.B. s.o.-I 
2939 E. Col:fax S.O .-II 
2525 s. Dowing. s.o.-II 
E. 19th Ave & Gilpin s.o.-I 
2221 Downing s.o.-I 
W. 16th & ~uitman 
1818 Humboldt 
1933 Pearl 
324 S . Pearl 
S .O .-I 
S .o .-I 
s.o.-r 




Salllaritan Hosptls . Ltd. 
steel Hosptl . 
sunset Home 





• ?th Ave & Chrk. 
851 Leyden st. 
3400 s. Marion 
• 11th AVe .Emrgncy Fat.Aid Sta. 620 • 11th Ave. 










Tabla 42 GUIDANCE INFORMATION 
(For Editor of Guidance Bulletin) 
-
LIST OF BEGINNING AND EXPERIENCED Joss, AND THE KIND OF JOB OPEN 
TOTAL NUMBER EMPLOYED TO BEGINNERS 
- 15 Off. grs . 3 Carpenters • foids 
169 Lawidry- maid 1 Electrician B. Laundry 
16 Engineers 23 Porters c. Tray girl 
184 R.N. 17 aitresses D. Porter 
5 Bkkprs . 18 Tray girls E. Orderlies 
15 Steno .-Typ . 5? Helpers F. Nurses 
4 Dieticians 5 c counte. nts 
12 Chefs 30 Prac .Nurses 
18 Interns 5 Teachers 
86 Orderlies l? Technicians 







18 33 Cleaning 
18 45 Gen . ldry. work 
18 26 Arrngmt .of tra s 
24 30 Care of 
18 211Patients 
20 20 !Reg . nursing 
duties 
IS WORK YEARS OF 
SOURCE OF 
NUMBER OF 
P ERSONAL QUALIFICATIONS EXPERIENCE SCHOOL BEG. WORKERS 
DESIRABLE REQUIRED BEGINNING WORKERS NEEDED ANNUALLY 
.Good health, unpleasant w~ I O Grade Emp • ..Agency 
B.Good health,strong,agrebl . Yes Grade pplications 16 
c .cooperative, good health Yes Grade 
D.Good personality, cooprtv . 0 Grade 
E.Strong, good health .ro Grade 
F. Cooperation, gd . dispositio rn 0 H.S. 
KIND OF WORKER SEASONAL CONTEMPLATED 
DIFFICULT TO OBTAIN PERIODS FOR TECHNICAL 
BEG. WORKERS CHANGES 
Efficient maids , porters 
and orderlies 0 "~one 
CURRICULUM INFORMATION 
(For Principal of Opportunity School) 
FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 
PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR 
THEIR EMPLOYEES IMPROVEMENT OF 
NU M BER COURSE WANTED 
INSTRUCTION 
6 Training for nurses i:rone 
PLACEMENX INFORMATION 
(For Director of Placement Office) 
TOTAL 
NUMBER OF N'UMBER OF 
FIRMS IN CONTACTS 
DENVER MADE 
32 7 
NUMBER OF FIRMS INTERESTED 
IN TRAINING WORKERS FOR 





NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
2 
-----·------ --------------- -----MI.IIQl ............. ~'1to1l •. ,~ 
HOTELS 
Information pertaining to guidance, training, 
and placement was obtained from 160 hotel owners and 
managers. Table No.43, lists the total number of 
hotels and their addresses. 
Table No. 44, l 'ists the beginning and ex-
perienced jobs, and the total number of persons employ-
ed, the kind of job open to beginners, the age require-
ments for beginning workers, major duties, and personal 
qualifications. There are 347 jobs open to maids and 
assis tants, 69 houseman jobs, g4 bell boy and elevator 
pilot jobs, and 61 miscellaneous jobs for beginners. 
Hotel managers find it difficult to secure colored 
maids and housemen. Thirty-one employers are interested 
in a pre-employment class for housemen. 
Table 43 
Name 






535 - 18th st. 
1529 Champa 
1411 - 17th St. 
lbany Hotel 17th & Stout 
Alden Hotel 1944 Grant 
Allene Hotel 1532 Court Pl. 
llen Hotel 1910 Curtis st. 
Aloma Hotel 1502 Cleveland P . 
!lpine Hotel 1954 Champa 
1 Rae Hotel & Apts. 825 - 20th st . 
... 4.lllbassador Hotel 1728 Calif 
Andre Hotel 809½ - 15th t. 
Antlers Hotel 1440 Washington st. 
rgonaut Hotel 233 E. Calf 
Astor Hotel 1960 Bdwy 
uditori'wn Hotel 14th & Stout 
yers Hotel 1441 Logan 
Baltimore Hot el 429 16th St. 
Barth Hotel 1514 - 17th st. 
Battione Hotel 1722 Larimer st. 
Bell-. ir 1331 Lawrence st. 
Bellevue Hotel 1953 Lincoln 
Belvoir Hotel 737 E. 16th Ave . 

























S .O .-III 
S .Q .-III 






Brown Palace Hotel 
Brownle igh 1 rm.s 
Brunswick Hot el 





















1319 Lawrence st . 
1541 Bdwy. 
328 - l?th St. 
l?th & Tremont 
1420 Court Pl . 
1309 - l?th St. 
14?5 Court Pl. 




509 - 15th st . 
1529 rapahoe 
1926 Curtis st . 
813 E. Colfax 
1129 - 17th st. 
1723 stout st. 
1453 Tremont Pl. 
980 Grant ut. 
1810 ra . St. 
325 I. Colfax 
905 - 15th St. 
1506 California 
406 - 17th st . 
1330 - l?th st . 
Code 
S .O . -IV 
S.O . -III 
S . O .-II 
S .o . -I 
S . O . -II 
S . O . -IV 
S . O . -III 
s.o .-rv 
s.o .-IV 
s .o . -III 
s .o .-rn 
s .o.-nr 
s.o . -IV 
s.o .-rr 
s .o .-III 
s.o .-nr 
S .o .-III 
S .o . -III 
S.O . -II 




s .o . -I.V 
S . C .- IV 
Table 43 
Colmnbine Hotel 




Cosmopolitan :aot el 
Court Place Hotel 












HOTELS (Con ' t) 
· ... ddress Code 
1955 Champa st . s .o .-IV 
1903 Bdwy. S .o . -LI 
1618 Pennsylvania S.O.-III 
1641 Tremont Pl. s .o.-III 
• 16th ve . & Bdwy. S .O.-I 
E. 18th Ave . & Bdwy . S .O.-I 
1635 court Pl . s .o .-r 
1511 Tremont Pl . S.O .-III 
1414 Tremont Pl . s .o . -III 
1924 elton st . s .o .-II 
1641 Arap. St . S.O--IV 
1624 Welton st . s.o .-III 
1513 .Arap . St . S .. 0--IV 
1638 Tremont st . s .o .-III 
609 - 18th St . s .o .-III 
1647 elton St . 
1848 Bdwy 
1916 Lawrence St . 
1520 Glenarm Pl. 
1744 Glenarm Pl . 
1342 Glene.rm Pl . 
433 - 17th st . 
Stockyards 
1408 ~ . 47th Ave 
1755 Larimer St . 
s .o.-II 
S . O. -II 
S .O .-IV 
s .o .-nr 
s .o.-rn 
s .o.-n 
s .o .-n 
S.O . -IV 







,j rhard Hot el 








Grays tone Hot el 
Great Northern Hotel 
Hadden Hall Hotel 
Hall Hotel & Apartrre nt s 
Harris Hot el 
Harvard Hotel 
Herndon Hotel 
HOTELS ( Con tt) 
Address 
144 O Tremont Pl 
1112 Bdwy 
1853 'lelton St. 
15 Bdwy. 




1636 iel ton St. 
1757 elton st. 
ll5 Bdwy. 
710 - 15th st. 
1742 Curtis st. 
1641 California St. 
1460 Grt:mt St. 
1507 Tremont Pl. 
1225 - 15th St . 
1922 GrEnt st. 
512 - 15th St. 
1612 Larimer S'f? .. 
618 - 14th st. 
1315 Curtis Street. 
1544 Cleveland Pl . 
501 • Colfax 
2716 el ton St. 
Code 




S .O .-III 
s.o .-nr 
s.o .-II 
s .o .-rrr 
S O .-III 
s.o.-Ir 
S.O .-III 
s .o .-rv 
s.o.-II 
s.o.-III 
S .o .-III 
s .o.-rv 
s .o .-IV 
S.O .-III 
S.O .-IV 
S .o .-III 




! ), .. 





Hotel Ben Hur 
Hotel Cosmos 






Hotel West Court 
Hotel Zephyr 
Howard Hotel 









Kenyon Hot el 
HOTELS (Can't) 
Address 
2152 Arapahoe St. 
1821 California 
1?60 Fennsylv&nia 
1624 Grant st. 
1451 Stout St. 
1233 elton st. 
1522 Court Pl. 
1928 Lawrence st. 
1?65 Sherman st. 
?11 - 18th st. 
1450 Grant St. 
1415 Glenarm Pl. 
1308 Bdwy. 
130? Bdwy. 
1436 - 16th St. 
2257 Larimer St. 
10 · • Irvngton.Pl. 
1632 Tremont st. 
1832 ~rapahoe St. 
1921 Champa st. 
530 - l?th St. 
1448 Welton st. 
1445 stout st. 


























_K_e __ y_s_to_n..;.e;;....;;H;;;;;o;..;.t..;,e,;;;,1 __________ 2_0 __ 4....,2.......;L ... £_r __ ime_r ___ S_t ..... ___ s_. __ o_.-.1,L __ . 
Tabla 43 















London r Hotel 
Longhorn Hotel 
Loop Hotel 
Lothrop Hot el 






1731 Larimer st. S.O.-IV 
1425 ~ashington st. s.o.-III 
630 - 19th St. S .o .-III 
1252 ~rapahoe st. s.o.-IV 
1424½ Lawrence St. S .o .-IV. 
1422 Grant St . s.o.-III 
609 - 19th st . s.o.-rv 
1330 Lawrence st. s .o.-IV 
1835 st. s.o.-rv 
731 - 18th st s.o.-rv 
1629 Tremont Pl . s.o.-III 
1039 Larimer St • S .o .-IV 
1424 elton st. S.O .-III 
• 1845 Lawrence St. S .o .-IV 
1428 Lawrence st. .o .-IV 
1630 Arapahoe st. s.o.-IV 
2309 Larimer st. s.o •• IV 
1431 Curtis st. s.o.-IV 
1730 Lawrence st. s.o.-IV 
110 - 19th st. s.o.-IV 
1445 California St. S.O.-III 
1754 Lawrence st . s.o.-IV 
165 0 Tremont l. 
1324 - 20th St. 
S.O .-III 
S .o .-IV 




"ayflower Hot el 
calphin Hotel 
1 ecca Hotel 
{el bourne. Hotel 
.~elvyn Hotel 
_enlo Hotel 
:ridlend Hot el 




l\i:on tvi ew Hot el 
Moose Hotel 
'i'/ Old Kentucky Hom 
Navajo Hotel 
New Hotel 
rew Metropolitan Hotel 
New estern Hotel 
dew yoming Hotel 
Ne ellen Hotel 
HOTZLS (Con't) 
Address 
gos - 18th st. 
1729 Curtis St. 
1.710 Grant st. 
1517 Glenarm Pl. 
1758 Glenarm Pl. 
1736 rlel ton st. 
607 - 22nd St. 
1544 Glenarm Pl. 
1105 Stout st. 
11.06 - l?th st. 
1321 Logan st. 
1126 - 17th st. 
1324 o 18th st. 
1458 Court Pl. 
1446 Stout st. 
1311 - 20th St. 
82? - 22nd st. 
951 Logan st. 
800 Navajo st. 
1753 Curtis St. 
1600 Market st . 
1143 Larimer St. 
2247 Larimer st. 















S .o .-III 
S .o .-III 
s.o . -IV 
s.o .-IV 
S.O.-III 
S .o .-IV 
s.o .-nr 








~'1ea l Hotel 
almer House 
ark Lane Hotel & pts. 








Prince George Hotel 
rior Hotel & .pts . 
.. uincy Hotel. 
R.K.o. Hotel 
Rainer Hot el 
HOTEI.S (Can't) 
Address Cod e 
1630 California st. s.o.-III 
1420 Logan ' t. 
1453 California 
1407 Stout St. 
1 ?26 {el ton St. 
1612 - 17th st. 
1320 Stout St •. 
1626 Larimer St. 
817 Glenarm Pl. 
1616 Glenarm Pl. 
450 s. Marion St. 
1811 Grant St. 
1375 Logan st. 
1862 Curt is St • 




1820 Stout st. 
330 - 15th St ; 
1659 Bdwy. 
425 {. Colfax 
1007 - 15th st. 










s.o. 0 III 
S.O--I 
s.o.-rv 
S .o .-III 
s. o .-rv 

























St. Clain Hotel 
St. Elmo Hotel 
st. Francis Hotel 




Seventeenth Ave. Hotel 
Shasta Hotel 
..-:>hevlin Hotel 
Shirley Savoy Hotel 
Silver Dollar Rooms 
HOTELS (Con' t )· 
Address 
30 E. 20th ve. 
1847 Curtis st. 
1528 Curtis st. 
1630 Glenarm Pl. 
1458 el ton St. 
1321 Bdwy. 
1435 Tre.ont St. 
2301 - 7th st. 
1756 Curtis St. 
607 - 14th St. 
2640 7elton St. 
321 E. 17th .Ave. 
1851 arapahoe St. 
1508 California 
1433 - 17th St. 
4ll-l4th st. 
1529 - 17th st. 
1619 iel ton st. 
611 - 17th st. 
1755 California 
529 E. 1'7th .ve . 
429 - 15th st . 
530 - 18th St. 
J. 17th Ave. & Bdwy. 







u .Q .-III 
S.O.-III 
s.o .-rv 
.'.:> .o .-IV 
d .o .-IV 
s.o.-r:v 
s.o.-nr 
















• Bdwy. Hotel 





Stewart Hotel t. 
Stout Hot el 
Stratford partment Hotel 
STuart Hotel 
Sussex Hot el 
Sylvania Hotel 
Tenth Ave. Grill & Hotel 
Tours Hotel 









. Venice Hotel 
HOT LS (Con'Tj 
ddress 
909 - 14th St. 
382 .:3. Bdwy. 
1532 Glenarm Pl. 
555 E. 11th ve. 
1530 California St. 
1851 Champa t. 
1506 Court l. 
1748 Arapahoe st. 
142? Stout st. 
1310 Stout st. 













1434½ Larimer st. s.o.-IV 
1331 Court Place 
1000 Santa Fe Dr. 
1508 Lincoln St. 
1730 Sherman St. 
411- lot St. 
929 - 18th St. 
1935 Edwy. 
507 - 18th St. 
1824 elton St. 
208 - 16th St. 
1544 el ton t. 
2161 Larirre r st. 






















.est Vernon Hotel 
lb.inton Hotel 
,inbro apartnent Hotel 
dindsor Hotel 




HOT:ELS (Con' t ) 
Address 
1229 - 18th st. 
1?57 Stout st. 
4720 Lafayette 
1435 , 'ash ington 
1335 California 
1209 E.Colfax 
1322 el ton St. 
1620 Grant st. 
1815 Larimer St. 
1435 California st. 
1045 Bdwy. 














S .o .-III 
s.o.-II 
Tabla 44 GUIDANCE INFORMATION Hotels 
(For Editor of Guidance Bulletin) 
F B EGINNING AND E X PERIENCED Joss, AND THE 
L I ST O TOTAL NUM BER EMPLOYED 




-- (Experienced jobs only) 101 ~rs . 347 Maids &assts . 18 45 
63 O er- mgr 
26 .sst .mgr 
2 ersonnel mgr. 
116 Clerks 
25 ousekeepers 
10 Linen Room 
17 cashiers 
1 te ard 
3 ineers 
6 ~uditors 3- urniture rpr . 
2 Freizht elevators 375 Total 




51 Porters 18 45 
84 Bell boys & 18 25 
Elvtr .plts . 
69 Housemen 18 45 
• 6 tenographer 18 25 
6 Secretaries 18 25 
9 Bookkeepers 18 25 
10 Pbx. Op . 18 25 








t t ached 
heat 
K IND OF WOR K ER 
DI FFICULT T O OBTAIN 
r ained colored ids 




































F I RMS INTERESTED IN H AV I NG OPPORTUNITY SCHOOL 
PROVIDE E VENING EXTENSION CLASSES FOR 




NUMBER OF FIRMS INTERESTED 






Dev lop good 
attitudes. 
BEGINNING JOBS SEASONAL JOBS 
ork Present 
hotel 
Instruction on classes 
cleaning agents . sufficient 
PLACEMEN,): INFORMATION 
(For Director of Placement Office) 
~ ------------------------------
UMBER OF W 
--- ORKERS NEED E D AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
7 78 
___ , _____________ , 
Hotels - Major Duties 
A. Ma.id: Works with experienced maid, cleans and checks rooms, 
makes beds, cleans baths, general room and hall cleaning. 
B. Porter: Checks and carries baggage, heavy cleaning, window 
washing, run errands for guests. 
c. Bell boy: Elevator Pilot: Works vdth experienced employee. 
Room service, ~rries baggage, runs elevator. 
D. Housemen: Heavy cleaning of stairways and halls, wall washing, 
carpet washing and cleaning, floor polishing, minor 
electrical repairs. 
E. Stenographer: General typing and dictation. 
F. Secretary: Handles personal correspondence of manager, answers 
letters without dictation. 
G. Records and bookkeeping. 
H. Operate switch board, type and file. 
I. Wash dishes, pots and pans, clean kitchen, assist cooks and 
chefs. 
Personal Qualifications 
A. Maid: Good health, strong qody, 1villingness, neat and clean. 
B. Porter: Strong, 1villing. 
c. Bell Boy- Elevator Pilot: Nice personality, good health, neat, 
honest, reliable and willing. 
D. Houseman: Good health, strong, willing, reliable. 
E. Stenographer: Efficient, neat, nice personality. 
F. Secretary: Efficient, neat, nice personality. 
G. Bookkeeper: Efficient, neat, nice personality. 
H. Nice personality, pleasing voice, willingness. 
I. Good health, neat, clean, and willingness. 
______________________________ ,_;.._;., 
LAUNDRIES 
There are 42 laundries in Denver. Eight of 
the largest laundries were contacted. These included the 
Ideal, Columbine, Elite, and Silver State, four of the 
largest. A large number of the uncontacted laundries 
are of the hand-operated type, employing a small number 
of workers. 
Table No.45, sho~s a complete listing of all 
laundries and addresses. Each firm that was contaeted 
is checked. 
Table No.46, lists the beginning and experienc 
jobs and the number employed in each. 
The jobs open to beginning workers are those 
of marker, sorter, flatworker, presser, wrapper, wash-
room helper, and office worker. These jobs, with the 
exception of that of office worker, are available to 
persons between the ages of 13 and 45 who have good 
health and are able to stand and work for eight hours a 
day. A high school education is not required. Effi-
cient markers, sorters, shirt-press operators, and 
finishers are difficult to obtain, especially during the 
summer season. About 75 workers are needed annually. 
Five firms were interested in having a pre-
employment training course in marking and sorting for 
beginning workers. 
--------------~ 
______ .. _________________________ ,_=·' 
Table 45 
~ 
ca Laundry Company 
,Aillbassador Hand Laundry 
erican Laundry & Towel Supply 
Brisbois Hand Laundry-
Broadway Laundry & Dry Clea. 
Capit&l Hill Hand Laundry 
Capitol Laundry · 
Carlisle Wet ~ash Laundry 
Cascade Laundry 
Colorado Laundry & Towel Supl.Co. 
Crystal Laundry 
DeLuxe Laundry 
Denver Ideal Laundry Co. 
Denver Sanitary Laundry 
Denver . et . rash Laundry Co. 
Domestic Laundry 
Downing Family Laundry 
Dy-Dee ash 
E. & E. Hand Laundry 
E. 18th Ave. Hand Laundry 
Elec. 1et ash Laundry 
Family Laundry 
Huittts hand Laundry 
Ideal Laundry 
Address 
812 s. Broadvlay 
18 E. 16th ve. 
122 w. 14th .Ave. 
508 E. 17th Ave • 
387 South Broadway 
329 E. l?th Ave. 
1317 Federal Blvd 
3433 Blake Street 
1843 Market 3treet 
3047 Larimer St. 
636 s. Broadway 
3004 Downing st. 
2500 curt1s st. 
810 • 8th Ave. 
1840 Cent ral 
2720 • 40th Ave. 
611 - 14th St. 
535 Osceola 
l??O Humboldt st. 
802 E. 18th 
246? Lowell Blvd. 
2412 Curtis 
601 Lafayette st. 




























Lake Shore Laundry 
Lilly it e Laundry 
[cLin Laundry 
ile High Laundry 
innets Hand Laundry 
~:odern Laundry 
arisian Hand Laundry 
uritcn Laundry Co. 
R.R. Overhall Laundry 
Sanders' Laundry & Clea. ·erv. 
cimith Overall Cleaning Co. 
Star Overall Laundry 
Sunshine Laundry Co. 
ashington Hand Laundry 
Vest hinister La'Wldry Co. 
ite ~tar Ldry. & Dry. Cl. 
icks, Mrs . French Hand Ldry. 
indsor i et .'ash Ldry. 
LA.UNDRIES (Con' t) 
ddress 
4370 Tennyson st. 
g25 E. 11th Ave. 
1950 Broadway 
2436 est 44th 
131 - 15th st. 
2945 W. 2nd. Ave. 
2059 Walton st. 
2701 Lawrence st. 
3733 Franklin st. 
4022 W. Colflax 
1835 S. Broadway 
1050 - 10th st. 
2900 Zuni st. 
717 E. Colfax 
1833 elton st. 
g29 - 19th St. 
1712 E. 6th Ave. 





S .o .-III 














Table 46 GUIDANCE INFORMATION Laundries 
(For Editor of Guidance Bulletin) 
LIST OF BEGINNING AND E X PERIENCED Joss , AND THE KIND OF JOB OPEN BEG. AGE MAJOR 
TOTAL NUMBER EMPLOYED TO BEGINNERS MIN . MAX . DUTIES 
35 Book-Steno . 20 Curtains " . 1t1arkers 18 40 ark before 
242 Flat ork 19 Handkerchief sorting. 
90 r rkg.& Srtg. 7 Colle.rs B. Sorters 18 40 Clfsy.acrd.to 
123 Press Op. 19 eamstresse fabl'ics 
go Ghirt Line 53 Check outs Flat wor 18 40 Iron flat :rk 
65 ash room l2 Tumblers • ressers 18 40 ress shirts 
18 Rd . finishers 114 outemen pajarnes 
28 rappers 18 1ng.&Mtce.men ~t enographer 18 35 Diet.Typing 
12 starching 35 Foremen Boo keeping 
• rappers 20 40 ssmbl.bndls. 











BEG . WORKERS 
NEEDED ANNUALLY 
~. Fast,able to stend for 
long periods of time . 
Good health. accuracy . 
.1.,1 .c.D. ~ame as above 
E. Efficient,good persona.lt 
F.Speed, accuracy. 
G.Strong-cooperative 
KIND OF WORKER 
DIFFICULT TO OBTAIN 
Trained mar r s & sorters 




















c.s .E.s . 
pplication 












(For Principal of Opportunity School) 






PROVI DE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
INSTRUCTION 
BEGINNING JOBS SEASONAL Joss 
4 Salesmanship for route 
men one 5- marking & 
sorting 
PLACEMENT INFORMATION 
(For Director of Placement Office) 
N UMBER O F WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
2 Not able to estimate 
AGRICULTURAL IMPLEMEN~S 
The Jobs open to beginning workers, as in-
dicated by nine of a total of 14 employers in this field 
are bookkeepers and stenographers. The beginning worker 
must be not less than 19 nor more than 23 years of age. 
The stenographers should·be able to take dictation, 
type and perform a variety of related clerical duties. 
The bookkeeper should be able to keep a complete and 
systematic record of all business transactions and 
prepare, type and mail monthly statements to customers. 
Applicants for these positions should be near, accurate 
and have a nice personality and should have some busi-
ness training in addition to a high school education. 
Four or five beginning workers are needed annually and 
these are selected from business school graduates or 
provided by the home offices. The placement division 
of the Occupational Adjustment Service referred two 
trained workers in response to requests from employers 
during the initial visit of the interviewer. 
Table No. 47. Lists the addresses, names, 
and codes of the Agricultural Implement Firms. 




AGRICULTURAL TI '!PI.EVENTS 
llis Chalmers Implement Co. 
case, J. I. Company 
Christensen Implement Co. 
Clinton and Held Company 
'olorado Implement Company 
eer, John Plo· Company 
illon Hardware & Implement Co. 
versman Mfg. Co. 
ill Fann Supply Company 
nternat'l.Harvester Company 
ohnson, c.o. Implement Co. 
eibfried Sales Co. 
liver Farm E4uip. Sales Co. 
Fred N. 
Address 
2030 15th st. 
1soo 15th st. 
2030 15th st. 
1637 .. azee st. 
1538 15th St. 
1538 15th St. 
1734 15th st. 
453 Broadway 
1525 azee st. 
230s 15th st. 
2332 15th st. 
1709 15th St. 
3390'Brighton Blvd. 

















Table 48 GUIDANCE INFORMATION ricul.tural 
Tmplements (For Editor of Guidance Bulletin) 
LIST OF BEGINNING AND EXPERIENCED JOBS, AND THE 
TOTAL NUMBER EMPLOYED 





1 Shipping clerk 
26 Bookkeeper-stenographer 











KIND OF Joe OPEN 
TO BEGINNERS 
BEG, AGE 
MIN . MAX . 
MAJOR 
DUTIES 
• enographers 1g 23 General 
typing and 
dictation 







H.S.& Home offices 





KIND OF WORKER 
DIFFICULT TO OBTAIN 
SEASONAL 
PERIODS FOR 











ffici nt No No 
CURRICULUM INFORMATION 
(For Principal of Opportunity School) 
FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 





NUMBER COURSE WANTED 
Jone None 
PLACEMENif INFORMATION 
(For Director of Placement Office) 
14 9 
NUMBER OF FIRMS INTERESTED 
IN TRAINING WORKERS FOR 
BEGINNING JOBS SEASONAL JOBS 
None None 
NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
2 Don't Imo. 
----------- ---------------- ----.r~ .. ~~l 
INSURANCE 
There are 342 insurance firms in Denver. 
Two hundred and ninety-seven of these employ a total of 
13go workers, 100 of whom are classified as beginners. 
Table No. 50, lists the beginning and experienced jobs, 
the total number employed, the k~nds of jobs open to 
beginners, age of the beginning worker, their major 
duties and personal qualificatio~s. 
- Table No. 49, lists the total number of 
insurance firms and their addresses. 
The employers prefer high school graduates 
with either trade school or w~rk .experience. 
Sixty-four employers would like to have ex-
tension classes for their employees in insurance office 
training. Twenty-four are inter~sted in a course in 
insurance selling, and 24 employers would like a pre-
employment class, for beginning ~orkers, in insurance 
office training. Many employers suggested that exist-
ing commercial courses should stress neatness and 
accuracy. The fundamentals of English, pertmanship, and 
spelling should be taught. A short unit dealing with 
personal appearance should be included in the commercial 
courses. 
------------------________ ..,.,...-,.,.,. 
Table 49 INSURANC 
cacia Mutual Life Ins. Co. 
Aetna ~ency 
Aetna uto.Bond.Cas. & Fire 
etna Insurance Co. 
Aetna Life Ins. Co. 
Aichele, Julius, Inc. 
Allen, ·7 . E. 
Alliance Ins. Co. of Phil. 
All State Ins. Co. 
Amer. blliance Ins. Co. 
Amer. Auto Inc.Co. Of St. Louis 
Aimr. Eagle Fire Ins. Co. 
.An:e.r. Group .Agney. Co. 
mer. Ins. Co. of Newark, N .;r. 
Amer. Nat'l Ins.Co. of Galvston. 
.anderson, .,. • J ... 
Automobile Ins. Co. 
uto. Protect. & Inform.Bureau 
Bankers Life Co. of DesMoines,Ia. 
Bnkrs. Union Life Ins. Co. 
Bartls. Louis F. 
Bartlett, Harold D. 
Begole, Archie 
Bennett, Horace i. 
ddress 
G. & • Bldg. 
210 Tabor Bldg. 
Midland Svngs.Bldg. 























Central Savng.Bldg. D.O.-III 
1st Nat.Bnk.Bldg. D.O.-III 
Cooper Bldg. 
Cooper Bldg. D.O.-III 
Midl.and Saving Bldg. D.O.-III 
G. & • Bldg. D.O .-III 
Continental Oil Bldg. D.O.-II 










---·--' , ______ , ___ , 
------"""'ll--·-----------------------·-"'·' 
Table 49 
Best Whitman Agency 
Block, Lynton T. & Co. 
Bradsha , Thoms P. 
Brton.Smonton.Brown Inc. Co. 
Brainerd I.Contgomery Co. 
Brown ... gene ie s 
Burk, Hal V. 
Burns, T. Mitchell Jr. 
Burt, J. c. 
Bus. Mens ssurance Co.of Amer. 
INSURANCE (Con' t) 
Address Code 
Central Savg.Bnk.Bldg.D.O.-III 
1229 Broadway D.O.-III 
1st. Nat'l.Bnk.Bldg. D.0.-III 
G. & E. Bldg. D.O .-III 
University Bldg. D.Q .-III 
u.s.Nat'l Bnk.Bldg. D.O.-III 
G. & E. Bldg. D.O--IV 
Symes Bldg. D.O .-IV 
Patterson Bldg D.O.-IV 
Continental Oil Bldg. D.O.-III 
Calif.--restern otates Lite Ins.Co. U.S. Nat'l.Bnk.Bldg. D.O.-II 
Cenatsey, Ira R. Symes Bldg. D.O.-IV 
Capitol Life Ins. Co. Capitol Life Bldg. D.O.-I 
Carroll, John Po Symes Bldg. D.O.-III 
Cash..ltlan & Evans Colo. Bldg. D.0.-II 
Cella, Joseph E. Securities Bldg. D.O.-IV 
Central Ins. Agency Central Sav.Bldg. D.O.-III 
Central Life Assurance sso. 
Central Mfg.Mutual Ins. 
Chief Investment Corp 
Cleveland and Miller, Inc. 
Cobb & Stebbins 
Colo. Gen. agency 
Colo. Life Co. 




G. & E. Bldg. 
G. & E. Bldg. 







Continental Oil Bldg. D.Q.-I 
1654 Broadway D.o.-III ------------
-----·------------------ ~:,-.!IAQt- .... -~ .. -··,;r~· 
Table 49 
Name -
lliSURA_TIJCE {Con' t ) 
Address Code 
Fire Ins. Co. 
olumbian Nat•l Life Ins. Co. 
Central Sav.Bnk.Bldg. D.O.-III 
Railway Exch . Bldg. D.O.-III 
oIIlIDer.Csulty.Ins.co.of Newark,N.J. U.S.Nattl.Bnk.Bldg. D.O.-II 
omrner.Standard Ins. Co. U .s .1rat' l.Bnk.Bldg. D.o .-II 
Fir.e Ina. Co. 
G. & E. Bldg. 
G. & E. Bldg. 
Gen. Life Ins.Co. Patterson Bldg . 
onnecticut I\lutual Life Ins.co. Patterson Bldg. 
ontinental Casualty Co . Tramway Bldg. 







ontntl.Mutl.Health & Accdnt.Co. First Nat'l.Bnk.Bldg. D.O.-II 
co. 
Co. 
enver Assn .of Life Undrwtrs. 
Co. 
ouglas Hill Agency 
rovers Agency, Inc. 
rlich Saul 
Patterson Bldg. 
1420 stout st. 
Cent.Sav.Bnk.Bldg. 






























Des l~ .. oines, Iowa 
plyr' s. Mutl. Ins. Co. 
gland, Frank, Jr. 
pich Ed . P. & Son 
Fire & Marine Ins.co. 
Life assur.Soc.of u.s. 
Life Ins. Co.of Iowa 
cess & Surplus Line Brkrs Inc. 
Herbert 
lliance Ins • .Agcy. 
'.ARMERS UTO • Thrl1EE- INS .EXCH. 
Philips o.P.Ins.Agcy. 
Sarsfield Ins • Service 
armers b.uto .Inter-Ins .Exch. 
armer's &Bnkr's.Life Ins.Co. 
armer's Un.Mutl.Ins.Assn. 
ederal Life & Casualty Co. 
Federal Life Ins. Co . 
Fidelity kgency Inc. 
Fide ity &Casualty Co. ~ .Y. 
Fidelity & Guaranty Fire Corp 
Patterson Bldg. D.O.-II 
Security Bldg. D.O.-II 
Equitable Bldg D.O .-II 
Tabor Bldg. D.O--III 
Ins. Exch. Bldg. D.O.-II 
G. & E. Bldg. D.Oo-III 
Security Bldg. D.O.-I 
1st Natl.Bnk.Bldg. D.O .-I 
Railway Exch. Bldg. D.O.-III 
1513 Tremont Pl. D.O .-III 
Security Bldg. D.O.-III 
16 w. 13th Ave D.O .-III 
. ;I.443 Welton 
Syn:es Bldg D.O.-III 
Denver,Natl.Bnk.Bldg. D.O .-III 
1441 Welton St. D.O.-III 
Colo. Bldg. D.O.-III 
Calif. Bldg. D.O.-III 
Colo.Natl.Bnk.Bldg. D.O.-III 
Kittridge Bldg. D.O.-III 
University pldg. D.O .-II 
Fidelity-Phenix ]'ire Ins.Co.oi' N.Y. G. &. E. Bldg. D.O .-III 
Fidelity rotect.~utl.Ins.co. 
iremants Fund Indemnity Co. 
Colo.Natl.Bnk.Bldg. D.O.-III 
G. & .. E. Bldg. D.O.-IV 
Table 49 
Fireman's Fund Ins. Co. 
Firemen's Ins.Co.of Newark,N.J. 
Firestone, George v. 
Flaharty, Ed. 
Franklin Fire Ins. Co. 
Franklin Life Ins. Co. 
Fraser, s. R. 
Gallup, E. P. & Son 
Gardner ngency Inc. 
Gardner, Hiram c. Inc. 
Gen. "'uner. Life Inc. Co. 
Gen.Casualty Co. of Am. 
Gen. Exch. Ins. Corp. 
Gen. Ins. Co. of nner. 
Gibrlter-Colo Life Co. 
:rnsURA.NCE (con' t ) 
1ddress Code 
G. & E. Bldg. D.O.-IV 
U .S.Natl.Bnk.Eld.g. D.O .-III 
Cent. Sav.Bnk.Bldg. D.O.-III 
5110 W 38th Ave. D.O.-II 
Tre.mway Bldg. D .o .-III 
First Natl.Bnk.Bldg. D.O.-III 
Trc.mway Bldg. D.O .-III 
605 17th st. D.O.-III 
G & E Bldg. D.O.-II 
G & E Bldg. D.O.-III 
Calif. Bldg. D.O .-III 
810 14th St. D.Q • .;..I! 
Continental Oil Bldg. D.O.-II 
810 14th st. D.O .-II 
Continental Oil Bldg. D.O.-III 
Gibrlter Life & ccdnt. Undrwrtng. Continental Oil Bldg. D.O.-III 
Gill & Smith 
Givens, Jl!:il ton P. 
Globe Indemnity Co. 
Goge, Harry s. 
Grange Mutl. Fire Ins.co. 
Great lunar. Ins. Co. 
Great Estrn.Mutl.Life ssn. 
Grt. J:Torthrn .Life Ins .. Co. 
Greenblatt, J.M. 
Symes Bldg. 
810 14th St. 
Colo. Bldg. 
SyYOO s Bldg. 





D.O .-IV . 
D.O.-III 







Griffith Ins. Agcy. 
Group Ins. Inc. 
Guaranty Iv1utual Ins • Co. 
Guardian Life Ins.Co.of .Am. 
aines, Cecil D. Ins, Agcy. 
ancock,.Tohn Mutl.Life Ins. Co. 













1555 :r asmine st. 












arrison, Eeyer First Natl. Bnk.Bldg. D.O.-III 
artford Accident & Indnm.Co. Syrre s Bldg. 
artford stm. Boiler Inspctn.& Ins. G & E Bldg. 
Hawkeye Casualty Co. Denham Bldg. 
Heatwole Tracy C. Calif' .Bldg. 
Hill, Douglas Agcy . Calif.Bldg. 
Hobsons' Ins. ~gcy . Patterson Bldg. 
Holzer, Carles ]'. Agcy. .Aurora 
Horne Ins. Co • . of N. Y. Tramway Bldg. 
Home Life Ins.co.of N.Y. u.s.Natl.Bnk.Bldg. 
Huffman E. C. Health & Ins. l.637 Glenann. Pl. 
Huston, Arthur E. Cent.Sav.Bnk.Bldg. 
Hutson, Howard Midland Sav.Bldg. 
Ins. bgcy. of Colo. Calif. Bldg 















Table 49 INSURJillCE (Con' t) 
Naim -
Ins.Co.of N.Amer. 
Ins. Serv. gcy. 
Inter.- Mutl. Liab. Ins.Co. 
Inter.Service Union 
Interst. Agency, Inc. 
Interst.Bus.Men's Accidnt. Co. 
Jefferson Standard Life Ins. Co. 
John Hancock Mutual Life Ins.Co. 
ohnson, Earl 
Johnson, Herbert G. 
ohnson Maurice 




Kan.City Life Ins.Co. 
Kaub, Cedric Invest. Co. 
Lemm, Robert C. 
Leppla, alt er J. 
Lewis & Co. 
Liberty Mutl. Ins. Co. 
Liberty Mutl Life Assn. 
Lincoln Lib. Life Ins. Agcy. 
Lincoln Natl.Life Ins. Co. 
li.ddress 
G. & E. Bldg. 
Cal if • Bldg. 
E. & C. Bldg. 
Is. Bldg. 
Empire Bldg. 
G. & E. Bldg. 
710 17th st. 
Patterson Bldg. 
Calif.Bldg. 
G. & E. Bldg. 
Arvada 
G &. E. Bldg. 
20116th St. 
1026 17th St. 
G. & E. Bldg. 
E4ui table Bldg. 




!!ere • Bldg. 
Midland Sav. Bldg. 
U.S.Natl.Bnk.Bldg. 





























London & Lanshre. Ins. Group 
Loyalty Group Ins. Cos. 
LUlllbermen' s Mu·tl. Csul ty .Agcy. 
Lyons & Johnson Co. 
Manhattan Life Ins. Co. 
ftrs.& Whisers Indmn.Exch. 
artin Gen • .n.gcy. 
Maryland Csulty. Co. 
ass. Bonding & Ins. Co. 
\!ass. Mutl. Life Ins. Co. 
~ass. Protective Assn . 
McClain I. s. Agcy, Inc. 
McCullough,\. E. 
McKinney Fire Ins.Gen.Agcy. 
Meer Investment Co. 
Mercantile Fire Underwriters 
Merchant's Fire Ins. Co. 
Metr. Csulty.Ins.Co. of N.Y. 
Metr. Life Ins. Co. of N.Y. 
Metr. Mutl. Benefit Assn. 
INSURANCE (Con't) 
Address Code 
Capitol Life Bldg. D.O.-III 
G. & E. Bldg. D.O.-III 
u.s.Natl.Bnk.Bldg. D.O.-III 
Tramway Bldg. D.O.-III 
1030 15th St. D .Q .-III 
Calif. Bldg. D.O.-UI 
G. & E. Bldg. D.o.-rrr 
Denham Bldg. D.O.-III 
Denham Bldg. D.O.-III 
Railway Exch. Bldg. D.O.-III 
Colo. Bldg. D.O.-III 
Patterson Bldg D.o.-III 
Calif. Bldg. D.O.-III 
Cent.sav.Bnk.Bldg. D.O.-IV 
Security Bldg. D.O.-III 
E. & C. Bldg. D.o.-III 
G. & E. Bldg. D.O.-III 
G. & E. Bldg. D.O.-III 
UoS.Natl.Bnk.Bldg. D.O.-III 








Miller, A. P . gency Co. Colo .Natl.Bnk.Bldg. D.O .-III 
-----~-...-.e.~~~---..... -~---·-· Ill-··-·------_____ ,.,'11"1-~...,. 
, _________________________ .,._.....,..,mr,..,,.,,.,, 
Table 49 INSURANCE (Con't) 
Name 
Miller, H. Vincent 
t 
Miller-Vest Agency Co. 
Minnesota Mutl . Lite Ins. Co. 
Morgan Leibman & Hickey 
Morrison & Morrison 
Motors Ins. Corp 
Mtn.st.Comp.Rating Bureau 
Mtn. St. Holding Co. 
I.1tn. 3ts. Inspection Bur. 
rutl.Benefit Health & J. ccdnt. 
Assn . of Omaha 
Mutl.Bene.Life Ins.Co. of Newark, 
New Jersey 
Ins. .d.gency Ins. 
Ins. Co. of .Am. 
Life Ins. Co. of N.Y. 
Nat'l.Bord.of Fire Undrwrtrs. 
Nat'l.Fire Ins.Co. of Hartford 
National Ins. Co. 
National Ins. Shares, Inc. 
National Life Co. 
Natl.Life Ins.Co. of Vermont 
Natl. Surety Corp. 
New .Amsterdam Casualty Co. 
New England butl.Life Ins.Co. 
Address Code 
First Natl.Bnk.Bldg. D.O.-III 
Syrnes Bldg D .Q .-III 





Continental Oil Bldg. D.O.-III 
Continental Oil Bldg. D.O.-III 
Ins. Bldg. 





G. & E. Bldg. D.O •.-III 
Tramway Bldg. D.O.-III 
Boston Bldg. D.O.-III 
University Bldg. D.O.-III 
G. &. E. Bldg. D.O.-III 
G. & E. Bldg. D.O.-III 
1411 Champa St. D.O.-III 
U.S.Natl.Bnk.Bldg. D.O.~III 
Colo. Bldg. D.O.-III 
Patterson Bldg. D.O.-III 
Railway Exch. Bldg. D.O.-III 
Colo. Bldg. D.O.-IV 
G. & E. Building D.O.-III 
First Natl.Bnk.Bl~_j).O •-:_L..f! 
_________ , _________ , ____ , 
Table 49 
~ 
New York Life Ins. Co. 
Noar, Charles c. 
N.Amer. ccidnt.Ins.Co. 
No Denver, Realty Co. 
Northern Assur. Co. 
Northern Life Ins. Co. 
Northwest Casualty Co. 
Northwestrn.Mutl.Fire Assn. 
NorthWstrn.Mutl Life Ins.co. 
Northwstrn.Natl.Ins.co. 
Northwstrn.Ntl.Life Ins.Co. 
Occident al Indmn. Co. 
Occident al Ins. Co. 
Occidental Life Ins. Co. 
Occdntl.Life Ins.Co. of Calif. 
Occidental Underwriters 
Ohio Natl. Life Ins. Co. 
Old Line Mutl. Ins. Co. 
Oregon Mutl Fire Ins.Co. 
Osgood & Co. 
Pct. Mutl Life Ins.co. 
Per. Natl. Fire Ins. Co. 
Pankey-Shirley Ins. Agency 
Pells, Harry J. Ins. Agcy. 





4015 Federal Blvd. 











D .O .-III 
D.O.-III 
First Natl.Bnk.Bldg. D.O.-III 
U.S.Netl.Bnk.Bld.g. 
Denham Bldg. 
G & E. Bldg. 








G. & E. Bldg. 



















Table 49 INSURANCE {Con't) 
penn.Mutl. Life Ins.Co. 
Pennington Reed 
People's Ins. Agency 
Philips o.P. Ins.Agcy. 
Phoenix Ins. Co. 
ikes Peak Mutl Bene lssn. 
ionear Mutl. Comp. Co. 
rice, Cecil B. 
rov.Mutl.Life Ins.Co. of Phil. 
rudential rns. Co. of .Am. 
Ree9. & Co. 
Rent Car Ins. Exch. 
Richardson J..gency 
Richter & Co. 
Ritter-Monaghan Gen.Agcy. 
Rocky Mtn. Agcy. 
Roky.Mtn.Fire Undrwrtra. Assn. 
Rosa, Earl R. 
Royal Indemn. co. 
Royal Ins. Co. Lt. 
Russell H. rlayne 
Rutledge, Carl v. 
St .Paul F !.. &J!:_l.,ns t.. Co. 
Address Code 
Patterson Bldg. D.Oo•IV 
Calif. Bldg. D.O.-IV 
University Building D.O.-III 
16 W 13th Ave. D.O.-IV 
G. & E. Bldg. D.O.-III 
Security Bldg. D.O.-III 
Railway ~xch.Bldg. D.o.-III 
Calif. Bldg. D.O.-IV 
Patterson Bldg D.O.-IV 
Railway Exch.Bldg D.O.-I 
U .s .Natl .Bnlc .Bldg. 
Colo. Bldg. 
Equit. Bldg. 
710 17th st. 
G. & E. Bldg. 
324 S. Bdwy. 
G. & E. Bldg. 
·G. & E. Building. 







G. E. Bldg. D.O.-III 
G. & E. Bldg. D.O.-IV 
Patterson Bldg. D.O.-III 
Patterson Bldg. D.O.-III 
Patterson Bldg. D.O .-IV 
G. & E. Bldg. D.O.-IV 
Table 49 
Na.lIB - · 
sandbert, Emil 
Sanger-Rettig 
Sersfield Ins. Service 
Schayer,. Mix · s . 
Schlabach, Harold H. 
cottish Un . & Natl . Ins. Co . 
~ecurity Assns. of Jun. 
ecurity Life & Accident Co . 
ettle, Johns . 
E. rl . Co . 
Insurance 
hirley Loan Co . 
hirle Y-Pankey Ins . .Agency 
INSUR.lliCE (Con't) 
Address 
14 E. 2nd Ave. 
Calif . Bldg . 
1443 Welto.n St . 
Empire Bldg . 
Boston Bldg . 
G~ & E. Bldg . 
1441 Welton st . 
D.O . -III 






Continental Oil Bldg . D.O.-II 
351 s . Bdwy 
Tramway Bldg o 
Tramway Bldg. 
1654 Bdwy. 
Pa t:t er son Bldg . 
D.O . -IV 
D.O .-III 
D.O . -III 
n.o .-III 
D.O .-III 
hoocker, .Arthur M. Ins .& Bndg .Agcy. 829 15th St. D.o .-III 
huteran Ins. Agcy. Insurance Bldg. D.O.-II 
idles, vfilliam T. Cooper Bldg. D.O.-III 
Skinner, Mark A. Agcy. Co. Colo. Bldg . D.O.-III 
mith C.H . Hardin Gen. i~cy . Symes Bldg . D.O.-III 
Smith E . Tyler Symes Bldg . D.O.-IV 
Spahr Paul R. G. & E. Bldg . D. 0 . -IV 
Speigleman M. H. Ins.Co . Cent . Sav. Bnk.Bldg . D.O.-III 
Pringfield F& M. Ins . Co . G. & E. Bldg. D. O.-IIl 
Patterson Bldg . D. O.-II 




INSURANCE (Con' t ) 
Address Code 
State Life Ins. Co. of Indianapolis-G. & E. Bldg. D.O .-III 
State Reserve Mutl. Ins. Co. 
Steel, N. C. 
Steere s. M. 
Steinmann, Lloyd c. 
Steinmetz, Lloyd G. Rlty.Co. 
Stimson, Alfred Ins. gcy. 
Stough-Vincent Ins.Agcy.Co. 
Sun Life Assur. Co. of Canada 
Swab, s. M. 
Tandy, Harry E. 
Title Guaranty Co. 
Travelers Ins. Co. 
Travelers Protect •• ~ssn.of Am. 
Treece & Owen 
Trinity Universal Ins. Co. 
Truck Ins. Exch. 
Truckmen's Ins. Agcy. 
Udry. Edw. G. Ins. ~gcy. 
Undrwrtrs. Ins. gcy.,Inc. 
Union Cent. Life Ins. Co. 
United Amer. Life Ins. Co. 
United Benefit Life Ins. Co. of 
Oinaha 
United Mtl. Fire Ins. Co. 
Continental 011 Bldg. D.o.-III 
Colo. Bldg. D.O.-IV 
Calif Bldg. D.O .-IV 
G. & E. Bldg. D.O.-III 
501 Logan St. D.O .-III 
906 Security Bldg. D.O .-III 
Symes Bldg. D.O.-I 
First Natl .Bnk.Bldg. D .O .-I 
Colo. Bldg. D.O .-IV 
First Natl.Bnk.Bldg. D.O .-IV 
1500 Place D.O .-III 
G. & E. Bldg. D.O.-III 
Union ta. D.O.-I 
G & E. Bldg. D.O.-II 
G & E. Bldg. D.O.-III 
~ymes Bldg. D.O.-III 
Denham Bldg. D.O.-III 
Calif. Bldg. D.O .-III 
First Natl.Bnk.Bldg. D.O.-I 
u.s.Natl.Bnk.Bldg. D.O.-II 
Colo.Natl.Bnk.Bldg. D.O .-III 
Security Bldg. D.O.-III 
Denver, Natl.Bnk. 
Patterson D.O .-III 
~---_, _________ , _______ , __ 
Table 49 
~ 
United States Casualty Co. 
u.s. Fidelity & Guaranty Co. 
van Gilder Agcy. 
van Schaack & Co. 
allace, Robert B. 




est Coast Life Ins. Co. 
est, Rex B. 
Western Caulty.& Surety Co. 
estern Security Co. 
,. i te, Richard 
Agency 
iilson-Creech Ins. gcy. 
\oman's Benefit Agency 
of Omaha 
yatt Agency 
INSURA.~CE (Con' t) 
G. &. E. Bldg. 
University Bldg. 
Mack Bldg. 
724 17th at. 
G. & E. Bldg. 
U.S.Natl.Bnk.Blkg. 









810 14th St. 
G. & E. Bldg. 
University Bldg. 
1730 Calif. St. 
Commonwealth Bldg. 
U.S.Natl.Bnk.Bldg. 

























Te.ble . o . 50 GUIDANCE INFORMATION 
(For Editor of Guidance Bulletin) 
LIST O F BEGINNING AND EXPERIENCED Joss, AND THE 
TOTAL NUMBER EMPLOYED 
KIND OF JOB OPEN 
TO BEGINNERS 
.1: on- beginner jobs. 
Insurance 
BE'G. AGE 
MIN. MAX . 
MAJOR 
DUTIES 
37 General ents 12 Bkpr- Cshr • 4 Bookk:prs • • 20 30 
192 gent 19 Typist 64 Stenos . B. 19 23 
105 ~r & ssts . 8 ecretaries 4 st . Cshr. c. 21 2? 
26 djusters 152 Gen .Off . wrk. 19 Gen .Off. . D. 18 30 Se 
g .Examiners 15 Inspectors 2 PBX op . E. 18 25 tteched 
133 Bookkeepers 5 ccountants 2 Off . boys F. 17 24 Sheet 
299 Stenographaer 68 Salesmen 5 Salesmen G. 25 35 
92 steno . Bkprs . 
48 Office mgr. 
51 Cashiers 1280 Total 











BEG . WORKERS 
NEEDED ANNUALLY 
.Neat , cooperative,accurat 
B. Bright,neat , willingness 
• Yes Insure nee Co .3 
Type riter Co. 1 
accurete 
G.Accurate , neat , gd . pr nlty 
D.Neat, illing, cpbl . acrcy. 
~ .Pleasing voice , coop . 
F.Healthy strg . br~t . al~r~ 
KIND OF WORKER 
DIFFICULT TO OBTAIN 
.1:Jfficient 9 
ccurc.t e typist 2 
eliable 10 
Good bookkeeper l 




~ . Yes 
SEASONAL 
PERIODS FOR 








(For Principal of Opportunity School) 
F IRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 
PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR 
THEIR EMPLOYEES IMPROVEMENT OF 
NUMBER COURSE WANTED 
INSTRUCTION 
65 Insurance office tr . Stress neatness 

















NUMBER OF FIRMS INTERESTED 
IN TRAINING WORKERS FOR 
BEGINNING Joss SEASONAL Joss 
24-insurancE 
office tr . 




Bookkeepers: Keep records and daily journal, type. and use business 
machines. 
Stenographers - Typists: Correspondence, vrrite policies, renewals, 
add clauses, use mimeograph and addressograph. 
Assistant Cashiers: Typing and cashiering. 
General Office Work: Typewriting. taking dictation, write policies, 
file correspondence, answer telephone, use 
mimeograph and addressograph. 
PBX Operators: Answer phone, type and file correspondence. 
Office Boys: Run errands, use mimeograph and addressograph, stamp 
and distribute mail. 
Salesmen: Selling.insurance in city and state. 
___________ ........., ____ ......._._.......,_ 
MILLINERY 
Twenty-five out of a total of thirty millinery 
establishments were contacted. Table No. 51 gives a 
complete listing of all of -the millinery firms and their 
addresses. 
A list of the beginning and experienced jobs 
and the number of employees may be found in Table No. 52. 
Sales jobs are available to beginning workers, 
whose principal duties are sales, steaming, blocking, 
and cleaning. Employers prefer applicants who have a 
neat personal appearance, who ax-e efficient , honest and 
cooperative. Work experience is desirable, and a high 
school education is required. There are eight beginning 
. 
workers needed annually during the Easter and Spring 
periods. 
Seven firms were interested in having the 
Opportunity School provide a class in millinery sales-
manship for their employees. Two were interested in 
having preparatory training for hat making, and ten 
establishments desired preparatory training for sales ' 
girls. 
-----------------------··---- .. -
____________________________ ,__ . -·:I" ... ~~~; 
Table 51 
Name 
.AmSden 1 inona 
Barber Laura Hat ~hop 
Bernie Shoppe 
Blaise Lynne M. 
Clark&. Perkins 
Denver Dry Goods 
Doris Shoppe 
Donna Lee 
Finer 1:111 ine ry Shoppe 
Frances I1,:illinery Co. 
French Eillinery Studio 
Gano-Downs 
Hollywood ra 11 iner y Co • 
Golden Eagle 
Hoyle l~illinery ca. 
Hat & Bag. Shop 
Johnson Al . 
Joslins 
Joly Custom fuillnry .Studio. 
June's Shop M. 
Kittredge Cornelius 
La ] · on te Hat .:;hop 
Lantz Irene 
La Rae Millinery Shop 
MILLIN 1 FY 
Address Code 
1560 Bdvzy. D.O.-IV 
Steel Bldg. D.o .-IV 
1506 Curtis D.o.-IV 
2934 E. Colfax Ave. D.O.-IV 
1623 Tremont Pl. D.0. 0 IV 
16th & Calif. D.O.-III 
733 15th St. D.O.-III 
923 15th D.O.-III 
Univ. Bldg. D.O.-III 
604 15th st. D.O.-IV 
1~7 Ogden st. D.O.-IV 
16th & Stout D.0.-III 
525 16th st. n.o.-rv 
. 
16th & Lawrence D.O.-IV 
1522 Calif. D.O.-IV 
918 16th D.Q.-IV 
1020 15th st. D.o.-IV 
16th & Curtis. D.O.-IV 
1513 Stout st. D.O.-Iv 
819 15th D.O.-III 
2612 E. Colfax Ave . D.O.-II 
?12 15th t. D.O.-II 
27 E. 1st D.O.-III 
1112 16th St~ D.O.-III 
Lady Fair ______________ .....,..61..,7-.,.,l .... 6.,..:;t;,;;.;;h;...;...S ..... t~ D.O.-III 
Table 51 
~ 
Louise Hat Shop 
ray Co. 
,ccarty & Edmonds 
-eynard, iv aud A . 
eusteter's 
New York Millnry .· 
Penny ;r. C. 
Pfund Mary 
Rand's Hillnry .Corp. 
Rheales : illinery Shop 
Richie Hat Shop 
Rosalie Shop 
Ruby-Zs the r 
S. Gaylord Millnry .Shop 
Stefsni 's ~illinery Shoppe 
allis Estelle 
nder Hat Shop 
~ILLTh-r:ERY O (Con' t) 
ddress 
1554 Calif.St. 
16th & Champa 
434 16th st. 
1021 E. Colfax 
614 16th st. 
16th & Stout 
639 15th St. 
16th & Stout 
805 15th St . 
soi 15th st. 
815 16th st. 
1537 Glenarm Pl . 
713 16th st. 
1760 Grant 
1050 s. Gaylord st. 
1209 ~. 9th ve. 
619 16th St. 




















Table 52 GUIDANCE INFORMATION 
(For Editor of Guidance Bulletin) 
L IST OF BEGINNING AND EXPERIENCED Joss, AND THE 
TOTAL NUMBER EMPLOYED 





28 Sales ladies 





BEG. AGE MAJOR 
DUTIES MIN . MAX. 








SCHOOL SOURCE OF 
REQUIRED BEGINNING WORKERS 
NUMBER OF 
BEG . WORKERS 
NEEDED ANNUALLY 
fficiency, honesty, 
good personal appearance 
cooperati 
KIND OF WORKER 
DIFFICULT TO OBTAIN 





















(For Principal of Opportunity School) 






PROVIDE EVENING EXTENSION CLASSES FOR SUGGESTIONS FOR NUMBER OF FIRMS INTERESTED 
THEIR EMPLOYEES IMPROVEMENT OF IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
INSTRUCTION 
BEGINNING JOBS SEASONAL Joss 
Teach 
7 l illinery Salesmanshi ·, Salesmanship 2-work room 10 sales 
PLACEMEN~ INFORMATION 
(For Director of Placement Office) 
NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
0 6 
_____________________ , _________ _. ... ,, 
RESTAURANTS 
The number of restaurants and their addresses 
are recorded in Table No.53. Forty-five of these were 
contacted relative to guidance, training, and placement 
data. 
Table No. 54 contains a listing of beginning 
and experienced jobs; the kind of jobs open to beginners, 
their major duties, age requirements, and personal 
qualifications. 
One hundred and fifty beginning workers are 
needed annually. Employers state that trained waiters, 
cooks, and chefs are difficult to obtain. Extension 
classes for waitress training were requested by 26 
employers. 
















.1 term.an' s Grill 
rgonaut Hotel 
American Inn 











1945 Bd ry 
1749 Curtis 
?80 Fed.Blvd 
8100 E. 32nd Ave . 
7036 E. Colfax Ave. 
2022 E. Colfax Ave . 
3602 E. Colfax Ave . 
17th Stout ;:it . 
3019 ~ . Colfax Ave. 
1645 Tremont Pl. 
501 15th st . 
1133 Larimer St . 
632 E. 20th aveo 
1401 Lawrence 
233 E . Golf ax 
2046 Larimer St • 
2345 Champa St. 
2301 S. Bdwy 
?15 E. 26th Ave . 
2163 Arap . St. 
1717 Larimer 
1213 l~th St . 
1401 stout st . 
1441 Logan 































REST.AURAI.\JTS (Con' t ) 
v. &. ;r. 
Baltimore Cafe 
Barrymoore's 
Beacon Drive In 
Bean Pot 









Billts Lunch Room. 
Billy-K Grill 
Bl~ck Pheasant Cafe 
Black & ~Thi te Inn 
Blue Bonnet Cafe 
Blue Front Lunch Rm. 
Blue Goose Cafe 
Blue Parrot Inn 
Blue Ribbon Cafe 
Boggio's Parisienne Rotisserie 




2301 E. Colfax Ave . 
7810 E. Colfax Ave. 
620 17th st. 
309 17th st . 
615 17th st. 
1025 Larin:ar 
3834 Tennyson st. 
n20 18th st. 
3995 Tennyson st. 
815 Bdwy. 
626 E 13th .tve. 
1223 Glanarm 
2620 . Welton 
1219 Lawrence 
ll.31 E. Evans .ave 
2463 16th Ave. 
457 S. Bdwy. 
714 E. 26th Ave. 
1658 7th St. 
1718 Bdwy. 
1954 Bdwy. 






























Boldents Downtown Ber-B-~ Pl. 
Bonnie Brae Cafe 
Boston Chicken Gottage 



















2046 Arap .st. 
564 s. Bdwy. 
2g49 elton 
1635 Curtis st. 
819 Colo. Blvd. 
1656 Curtis 
Kittridge Bldg. 
1518 Champa St. 
943 Larimer 
1906 Bdwy. 
69 S. Bdwy. 
369 S. Bdwy. 
1000 Osage St. 
1000 Larimer St. 
2089 s. York 
1744 elton st . 
801 Mariposa St . 
Mack Bldg. 
1647 Tremont Pl. 
1635 ½ Curtis st. 
213 E. 17th Ave. 
1007 Penn. st. 
1610 Bdwy. 
439 14th St. 
Casa Rosa De Oro 
Castle-Leagh Dining Rm. 
Charcoal Broiler Rsturnt. 
Charlie's Sandwich Shop 






























Chez Paree Cafe 
Chile Bowl 
Chop Suey Tea Room 
Chris's Cafe 
Chuck's Drive Inn 
Club Del Rio 
Coffee Cup Cafe 
Colfax Cafe 
Collins Fine Foods 
Colling .Am Lunch. 
Colony Grill 
Columbine Coffee Shop 
Continental Restrnt. 
Coor' s Tavern 
Court Grill 
Drystal Grill 
Del Rio Cafe 








REST URA1'1TS (Con't) 
Address 
232 16th st. 
Code 
D.O .-III 
5403 • Colfax Ave. D.O.-III 
1232 20th St. D.O.-III 
1027 Bdwy. D.O.-III 
101 Knox Ct. D.O.-III 
lll4 Bdwy. D.O.-III 
1254 Champa D.O.-III 
2215 E. Colfax ~ve. D.O.-III 
D.O.-III 
1709 Curtis D.O.-III 
569 E. Colfax Ave. D.O.-III 
823 15th St. D.O.-III 
1917 Lari.mer st. D.O.-III 
3400 Navajo St. D.O.-III 
30114th St. D.O.-III 
2621 Lariroo r St. D .o .-III 
1114 Bdwy. D.O.-III 
2400 Stout St. D.O.-III 
1700 Broadway D.0--III 
Bdwy. & 29th St. D.O.-III 
2855 ·• 25th Ave. D.O.-III 
1730 Curtis st. D.O.-III 
2260 Stout St. D.O.-III 
1439 17th St. D.O.-III 






Dinty hloore's Famous Cafe 
Dixie Cafe 
Do Drop Inn 
Dog House 
Doug's Cafe 
Dreuth Home Lunch 
Dukes Grill 
E. & C. Grill 
Eagle Cafe 
East Dnvr. Inn 
Eat-A-Bite Shop Inc. 
Eat-A-Rib Barbecue Inn 
Eddie & Nick's Cafe 
Edelweiss Restrnt. 
Eighth Ave . Grill 
Elmer's Hamburger Shop 
Elyria Tavern 
bassy Cafe Inc. 
Emil's Grill 
Ernn•s Spaghetti Garden 
Empire Grill 
RESTAURANI' S (Con' t ) 
ddress Code 
21.00 ~rap. st. D.O.-III 
1308 Pearl st. D.O .-III 
4907. Lowell Blvd. D .o .-III 
827 11th st. D.O.-II 
372 S. Bdwy. D.O.-III 
4750 Brighton Blvd. D.O.-III 
1908 '/. 33rd. .ve . D.o .-III 
1524 Lariimr st. D.O.-III 
2412 • 44th A.ve. D.O .-III 
1620 E. 34th ve. D.O.-III 
1644 Curtis St. D.O.-III 
1313 Larimer D.O.-III 
1831 E. 28th Ave. D.O.-III 
1611 Calif. st. D.O.-III 
4491 Bdwy. D.O.-III 
1332 W. Colfax Ave. D.O.-III 
1644 Glenarm Pl . D .o .-I 
2300 W 8th Ave. D~O .-III 
260 st . Fe. Dr. D.Q.-III 
4700 Claude Court D.O.-III 
1712 Bdwy. D.O.-II 
1700 Lawrence D.O.-III 
519 18th St. D.O.-III 
1626 Glena.rm Pl. D .o .-III 








our Star Food Shop 
ey's Cafe 
arden Gate Inn 
George's Restrnt 
Gibson Ralph vV. 
Glen's Grill 
Gold J:Tuggett Grill 
Golden Buffet 
Golden Gate Grill 
Golden Lantern Inn 
Golden Moon 
Goldie a Cafe. 
Good Eats Cafe 
Green Front Cafe 
Green Lantern Barbecue Inn 
Crowers Cafe 
!,Groat's Vi. 'I, 
BEST JIB.ANTS (Con' t) 
Address Code 
629 E. Colfax ~ve. D.O.-II 
1721 Chempa st. D.O.-III 
1615 elton st. 
415 15th St. 
1512 Colo. Blvd. 
1963 Champa st. 
2123 Court Pl. 
Sil 15th st. 
Omit 
639 • 43rd. Ave. 
4328 W. 35th Ave. 
1929 Larimer 
1801 Bdwy. 
· 2238 E. 34th Ave. 
1609 Larimer 
1866 Arap • 


















1954 Larimer D.o.-III 
1121 20th St. D.O.-III 
2990 N. Speer Blvd. D.O.-III 
140115th st. D.O.-III 
2859 Tremont Pl. D.o .-III 
Bdwy. & 29th St. D.O.~III 
____ .;;;..80 ... 0;;.....::l;.;..6th St •. ____ .;;;;;D..;.•.;;.O,.;;..-....;I;;..;I;...__....:. 
_______________ , ______________ , __ .,;,,, 
Table 53 
~ 
• & I. Cafe 
• & R. Cafe 
addon Manor Restrnt 
anger 
arry's Cafe 
enry's Home Lunch 
elea's Cafe 
ertzler Cafe 
i De Ho Cafe 
1' s Hem bur gs 
• P. Cafe 
ix Cafe 
Hoff-Schroeder Cafeteria 
Hogan's Pl . 
Home Dairy Restrnt 
Honey Pot Inn 
Hong Kong Cafe 
Horse Shoe Inn 
Hunt Tea Rm. & Rstrnt. 
Ichiyo Chop Suey Prlr. 






220 • 6th :ve. 
Code 
D.O.-II 
492 S . Bdwy. D.O.-III 
2801 Colo. Blvd. D.O.-III 
8001 E. Colfax Ave . D.O.-III 
420 18th St. D.O.-II 
1449 Lawrence ·n.o.-III 
144? Glenarm D.O.-III 
734 14th St. D.O.-III 
610 St. Fe. Dr. D.O.-III 
1709 Welton D.O.-III 
1627 Glenarm PL D.o .-III 
612 17th St. D.O.-III 
1015 S. Bdwy. D.O.-III 
·616 16th St. D.O.-I 
1962 Curtis n.o.-III 
1641 elton D.O.-II 
43115th • 
320 E. Colfax Ave . 
1636 Court Pl. 
2600 Colfax Ave. 
1320 20th St. 
315 16th st. 
1420 22nd. St. 
58 Bdwy. 










---------------------·--------- ..,.,. -~·1~ 
Table 53 
Italian Village Cafe 
Jack & Jean's Cafe 
Jack & Teeny's Steak House 
Jackson's Coffee Shop 
Jensen Restrnt 
ewel .:>teak Hse. 




Keables Sandwich Shops 
Keg. Buffet 
Kelley & Malone 
Ken Grill 
King Cole Room 





Krazy Kat Cate 
Kreyer's Restauran.t 
L. & J. Coffee Shop 
RESTAURANTS (Can't) 
Address Code 
3651 Navajo D.O.-III 
1533 16th st . D.O.-III 
439? Fed. Blvd. D.o.-III 
1011 ·• Colfax Ave . D.O.-III 
2016 W. 32nd. Ave . D.O.-III 
1657 Bdwy. D.O.-II 
826 Larimer D.O.-III 
760 st. Fe. Dr. D.O.-III 
2200 Downing D.O.-III 
1517 l?th St. D.O.-III 
1425 Curtis D.O.-III 
1623 Stout. D.O.-I 
1649 Calif. 
619 18th St. D.O.-III 
3940 York D.O.-III 
530 17th St . D.O -II 
1082 Bdwy. D.O.-II 
1627 Tremont Pl . D.O .-Ill 
910 19th St. D.O.-III 
1962 E. Colfax Ave . D.O.-III 
2400 • 32nd Ave . 
828 15th st . 
1723 E. 46th ve. 
410 17th St. 








L. & R. Eat Shop 
La Fiesta Cafe 





Little Dutch Mill Cafe 
Log Cabin Inn 
Logan Grill 
Loop Lunch Rm. 
Lula.' s Inn 
Luna Cate 
Lund Restrnt 






Mkt • Lodge Cafe. 






3321 E. Colfax Ave. D.O.-III 
11.7 Bdwy. D.O.-III 
4600 Shermen Blvd. D.O.-III 
3130 .E . Colfax . ve. D.O .-III 
2449 Larimer St. n.o .-III 
1417 StQut st. D.O .-III 
2262 Lari:rrer D.O .-III 
554 S. Bdwy. D.O .-III· 
3109 Fed. Blvd. D.O.-III 
4485 Logan St. D.O.-III 
1125 15th St. D.Ol.-III 
Omit D.O .-III 
2138 Larimar D.o .-III 
1817 Cham ... a D.O .-III 
1447 Calif St. D.O.-II 
1628 Lari1rer D.O .-III 
1635 Larimer D.O .-II 
224 Bdwy. D.O.-III 
41.00 Tejon D.O .-III 
1545 Bdwy. D.O .-II 
1115 Stout st. D.O .-III 
1301 s. Pearl st. D.O .-III 
2374 8th St. D.O.-III 
464 v?'ash ington D.O .-Ill 





cCarthy Charli Inn 
elo Malt Cafe 
n:exico City Testrnt 
v1ickey :r.~ouse Manor 
idland Sandwich Shop 
ridget Cafe 
lilwaukee Dutch Lunch 
Unt Cafe 
~oon Drive Inn 
osconi's Oyster House 
ozart Inc. 
urphy's Fine Foods Cafe 
Mutl Lunch Cafe 
Navarre Cafe. 
Nat'l. Drug Co. 
New Carioca Cafe 
New Ivkt . Grill 
New Mexico Inn 
New iay Coney Isl. Cafe 
REST URANTS {Con't) 
ddreas 
309 E. 17th Ave . 
3410 Tejon st. 




2544 Fed. Blvd . 
420 17th St. 
3900 Pecos St. 
?07 st. Fe. Dr. 
1004 19th St. 
321 'fi . Colfax Ave. 
230 15th st. 















3503 E. Colfax Ave. D.O.-III 
710 s. Bdwy. D.O.-III 
1655 Calif. St. D.O.-III 
2 Bdwy. D.O.-I 
1816 Curtis st. D.O.-III 
1727 Tremont Pl. D.O.-I 
300 15th St. D.O.-II 
2060 Champa D.O.-III 
ll.00 Mkt • St. D .o .- III 
1949 Larimer D.O.-III 
1749 CurtiR Si • D.O.-III 
_______ ffl ___ , ________ _




North Speer Tavern 
Oakley's Cafe 
oasis Root Beer & Sndwch. Shop 
Occioni's Restrnt. Italian 
O'Connor Chas. F. 
Oh Johnie Cafe 
Old Jail Hause 




Parisienne Rotisserie Inn 
Park .... l.venue Inn 
Pastime Cafe 
Pat & I1i:ike 's Grill 
Pat's Grill 
Paul's Place 
Paulsen Snd ch. Shop 
Peacock Tavern 
Penn-o Cafe 
Pete's Cafe & Lunch 
Pheasant Cafe 
Address Code 
1221 20th St. D.O.-III 
420 E. Colfax Ave. D.O.-II 
2641 N. Speer Blvd. D.O.-II 
1088 s. Gaylord St. D.o.-III 
1729 E. Colfax ave. D.o.-III 
2454 19th St. D.O.-II 
725 Champa st. D.O.-III 
2915 • 44th Ave. 
1761 Mkt. St. 
1224 19th st. 
1756 Calif. st. 
1510 Bdwy. 
1509 el ton st. 
3900 Osage 
2942 Zuni 
174? Tremont Pl 
1660 St. 
2162 Larimer 
1101 s. Pearl 
2305 Larimer 
2376 15th st.· 
1436 Curtis 
4500 ,tashington at. 
439 E. 19th Ave. 


















D.O.- I I 






Pikes Pk. Lunch Rm. 
PKts Buffet 
Plantation Chicken Inn 
Plymell's Cafe 
Poor Boy Inn 
Post Office Cafe 
Prattis J. D. 
Produce Grill 
Punch Bowl Bar & Grll. 
uality _Shoppe 
uesti on Mark Cafe 
uincy Restrnt 
R. • Cafe 
Ramble Inn 
R yts Cafe 
Red Fox Inn 
Red Lantern Tavern 
Red ing Cafe 
Reese Drive Inn 
______________ ..,........,.;:,.:,: 
RESTAUR.b.~""TS {Con' t) 
ddress Code 
1414 ~. 47th Ave. D.O.-III 
1719 Mkt. St. D.O.-III 
655 Bdwy. D.O.-III 
3100 .tl:. Colfax Ave. 
1524 Curtis St. D.O.-III 
318 E. 20th ve. 
1863 Larimer D.O.-III 
2100 Larimer D.O.-III 
2439 Welton St. D.O.-III 
4970 Lo ell Bl~d. D.O.-III 
312 s. Bdwy D.O.-III 
8l2 18th st. D.O.-III 
2863 Larimer D.O.-III 
1560 Mkt . St. D.O.-III 
2052 Stout ut. D.O.-III 
813 15th st. D.O.-II 
1710 Curtia st. D.O.-III 
1012 17th St. D.O.-III 
liome Public ~ikt.Bldg. D.O.-III 
1901 elton St. D.O.-III 
1518 Calif. St. D.O.-III 
117 15th st. n.o .-I 
404 Bdwy. D.Q .-III 
MO 17th st. D.O •-II 




Richard's Fine Food Cafe 
Ricbman's Cafe 




Roesch' s Grill 
Romano Tony 
Roosevelt Grill 





Ryzman' s Lunch 
Sedie's Kitchen 
St. Francis Grill 
Salim.an & Sons 
Sal iman' s Pare.di se 




405 17th st. 
638 15th St. 
440 E. Colfax Ave. 
925 17th St. 
913 15th st. 
1759 Larimer 
2603 s. Bdwy. 
1032 17th St. 
1317 Lawrence st. 
Code 
D .o .... :t 








5050 Brighton Blvd. D.O.-III 
337 ~. 17th ~ve. D.o.-III 
1435 Ogden St. D.O.-III 
1338 15th st. D.o.-III 
1962 Market St. D.O.-III 
70118th St. D.O.-III 
1729 Stout St. D.O.-III 
619 14th St. D.O.-III 
1825 CUrtis St. D.O .-III 
4923 • 38th ve. 
5126 •. 29th Ave. 
D.O.-III 
D.O.-III 
1219 17th St. D.O.-III 
308 E. Colfax D.O.-III 
40114th St. D.O.-III 
40115th St. D.O.-II 
1663 Larimer D.O.-III 




Sam's No. 3 Restrnt. 
sarn' s Place 
San Carlo Cafe 
Sarotoga Buffet 
scandis Luncheon Shop 
Sealey Gertrude L. 
Sear's Grill 
Senate Tavern 















Subway Grat to 
RESTAURANTS (Con't) 
4ddress Code 
1527 Curtis st. D.O.-III 
1505 Stout St. D.O.-III 
1733 Larin.er St. D.O.-III 
101115th St. D.O.-III 
1409 Stout St. D.O.-III 
2412 E. Colfax Ave• D.O .-III 
300 st. Fe. Dr. D.O.-III 
1445 Curtis st. D.O.-II 
233 E. 7th Ave. D.O.-II 
?0117th St. D.O.-II 
1528 Curtis St. D.O.-III 
1323 Edwy. D.O.-III 
1243 W. Alem.eda _ve. D.O.-III 
· 1101 Calif .st. 
1561 Market st. 
1703 i. Evans Ave. 
812 Bdwy. 
321 ~ . Colfax Ave. 
15 35 17th st. 
1942 Bdwy 









Livestock Exch. Bldg. D.o.•III 
1211 E. 9th Ave. 
3759 Lipan St. 
D.O .-III 
D.O.-III 
Sullivcn's Cafe 1212 16th St. D.O.-III ---~~~~~;.;.;;._________ , _____ ~--·-·- -----
Tabl a 53 
Sunnyside Cafe 




Tenderloin Steak Bun Restrnt. 
Tick Tock Inn 
Tivoli Tavern 
Tom Pioneer Lunch 
Tom's Cafe 
Tom's Tavern 
Tony & Sallie's Tavern 






Union Sta. Nwstnd .&Restrnt • 
United Cafe 
Uptown Coffee Shop 
Vidick J"ohn F. 
Vienna Inn 
foldrnan' s Cafeterias 
RESTbURANTS (Con't) 
Address Code 
1175 E. Colfax ve. D.O.-III 
828 18th St. D.O.-III 
4328 E. Colfax Ave. D.O.-III 
255 s. Bdwy. D.O.-III 
555 18th St. D.O.-III 
4201 W. Colfax VB. D.O.-III 
1936 Welton St. 
1400 -r . 37th ve. 
1324 16th ·St. 
335 st. 14th. 






Brighton Blvd.& Wlby. D.O.-III 
1717 15th st. D.O.-III 
505 17th st. D.O .-III 
Loop Mkt . B. D.O.-II 
1519 Tremont Pl. D.O .-II 
92118th St. D.O.-III 
1739 Curtis St D.O .-III 
Union Sta. D.O.-II 
612 17th st. D.O.-III 
1540 19th St. D.O.-III 
4500 -1ashington St. D.O .-III 
91115th st. D.O .-III 
1530 dtout D.O.-I 




Watkins Coffee Shop 
tazee I.Vi.kt. Cfe. 
elcame :mp. 
illiam's Grill 
olf's Tea Rm. 
·oolworth F.W. Co. 
Yuye Cafe 
Y •• C.A. 
Zimnerli's Lunch 
Zimmerman's Cafe 
REST.b..UR.Af~S ( Con 't) 
Address 
17 s. Bdwy. 




4958 E. Colfax .Ave. D.O.-III 
3759 Chestnut Pl . 





308 E. Colfax ve. D .o .-III 
820 16th St. 
2801 elto.n st. 
1545 Tremont 
1725 Stout St. 






Table 54 GUIDANCE INFORMATION Restaurants 
(For Editor of Guidance Bulletin) 
LIST O F BEGINNING AND EXPERIENCED Joss, AND THE 
TOTAL NUMBER EMPLOYED 
3. aiters 61 General duty 
222 aitresses 1-Bookkeeper 
68 ooks 7 Door girls 
71 Dish ashers 5 Salad girls 
3 Pantry men 5 Bakers 
5 Chefs l Yardman 
19 Bus Boys l Porter 
9 Cashiers l Pantry oman 
10 Bartenders 18 Fry Cooks 
6 Kitchen Helpers 1 Buyer 
30 Stesm table girls 
71 Owners and ] anagers 
KIND OF JOB OPEN 
TO BEGINNERS 
• aitresses 
B. Dish asher 
C. Fry Cook 
.Kitchen 
Helpers 
E. Cook helper 
F. Bus boy 
G.Port er 
. salad girls 
BEG. AGE 
MIN . MAX . 
MAJOR 
DUTIES 
18 25 Serving trays 
19 38 ashing dishes 
18 30 Cooking 
21 25 General Kitche 
help 
18 24 Help cook 
18 25 Bus dishes 
21 35 Cleaning 
21 25 Prepare salads 










BEG . WORKERS 
NEEDED ANNUALLY 
. Neat,clean, meet public 
B. illing, industrious 
C.Cleen, efficient,healthy 
D. Clean,obedient , pleasant 
E. Clean, industrious 
F.Neat,able to meet public 
G. Clean, illing 
KIND OF WORKER 















BEG . WORKERS 
Jina.a 5 
Summer-27 
H. S . plication- 22 
General ds in paper 3 
H.S . Emp. cy 24 
General c .s.E .S. 3 

























FIRMS INTERESTED IN HAVING OPPORTUNITY SCHOOL 





NUMBER OF FIRMS INTERESTED 
IN TRAINING WORKERS FOR 
NUMBER COURSE WANTED 
26 aitress training None 
PLACEMENT INFORMATION 
(For Director of Placement Office) 





NUMBER OF WORKERS NEEDED AT TIME OF CONTACT NUMBER OF WORKERS NEEDED IN THE NEAR FUTURE 
28 40 
_____________________ , ______ .--M-... .Ql-.11·~---~~ 
Chapter V 
DISCUSSION 
1'b.e superintendents' tour of leading cities 
(16) throughout the United States revealed various ex-
periments in the area of occupational adjustment. The 
recommendations which followed their study provided the 
basis for occupational adjustment services. A study or 
the you.th problem 1n Denver (1) sho·wed the general need 
for an occupational adjustment service in that eity, and 
it was recommended that one be established. Essert and 
inderman (7) made specific studies of adjustment ser-
ices 1n selected cities, for the purpose of working out 
plan for Denver in terms of local needs. They found 
it was necessary to establish a -working relationship be-
tween the employers in the community with the service (11). 
The specific problems surrounding the estab-
1shment of a working relationship with the schools were 
rought to light by data presented in Table 1 relative 
o withdrawals, which include drop-outs am graduates·. 
In the five senior high schools there were a 
otal of 5,166 withdrawal~, by graduation or otherwise, 
during the school year of 1940-41. Nine hundred and 
forty-three planned to go to college, leaving 4223 youths 
in the labor market. The largest number of youth from 
any one school entering the labor market was 991 from 
West High School, though the total number of students 
at East exceeded, by 131, the number enrolled at West. 
This situation results .from the high economic standing 
of the parents in the East High district; the average 
wage earned by the parents in the West High area is 
probably the lowest in the eity, and therefore the num-
ber of high school graduates who planned to enter college 
in the fall was but 81, while there were 395 from East. 
The data presented above portrays the influx 
of youth into the labor market and reveals the source 
of the youth involved :in the unemployment problem. These 
were gathered from the census and attendance department 
of the Denver Public Schools. 
McNally1 s report, The Preparation .2f. Denver 
Youth~~ Labor Market· (15:36-8), showed that youth 
generally did not have specific vocational plans based 
on abilities and aptitudes. Guidance information was 
being obtained by personal interviews, am jobs were 
being secured by friends or by application. 
If the energies and abilities of youth are to 
be properly directed, something must be done before young 
eople leave school, at the time they enter the labor 
market, and after they have secured their first jobs. 
I:mmediately following the inauguration of the 
justment Service, in 1938, a teacher was selected to 
coordinate the activities of the service with his 
______ _ _________________________ .,.,.....-.i:it"..;.,..w~-' 
respective school. It soon became apparent that the .at-
tempt to establish a working relationship with the high 
schools had failed because of the lack of a specific 
plan which would provide methods for reaching the high 
school drop-out and graduate. This procedure was there-
fore discontinued. ~ubsequently, a grant in aid was 
made by the General Education Board to the Denver Public 
Schools for the purpose of employing a full-time coordi-
nator, for South Denver High School, during the school 
year of 1940-41. This coord:inator was to work under the 
direction or officials of the Occupational Adjustment 
Service, and the principal of South High School, to de-
velop plans and procedures for the establishment of 
working relationships between South High School and· the 
Occupational Adjustment Service (9). 
The first step was the development or the 
vocational guidance section of the General Education 
Program. This was accomplished by a cooperative effort 
of teachers, coordinators, and administrators. A .copy · 
of this program appears in the appendix. 
A vocational assembly was held to e.xpla.in the 
major functions of the Adjustment Service to all students 
and teachers, and further instructions and information 
were given to the students, in small groups, ~y the 
school coordinatoro 
In order that seniors might be given\immediate 
assistance, a program was developed for them early in ------ - . 
, ____________________ , ..... , .... ., 
the school year. It included self-analysis, job analysis, 
and methods of matching job requirements with individual 
abilities. The forms used in this program were later 
used in other classes. They are shown in the appendix. 
Work history records were obtained by writing 
to former employers. A copy of the form used appears 
in the appendix. More than 700 copies were used by 
South High students. 
Reliable and current occupational information 
is an important part of occupational adjustment (14). 
Such information was not available in books, magazines, 
films, and other ordinary sources of vocational informa-
tion. Conferences between the coordinator, the vocational 
counselors of South High School, and the Acting Principal 
of the Opportunity School. were held frequently to work 
out plans for guidance bulletins. Copies of these bu.1-
etins appear in the appendix. 
Work experience is a major factor in occupation-
al adjustment.' McNaJ.ly (15:16) reported that of the 
youth who had difficulty in securing jobs more than half 
of them had no work experience ( 22). In many cases, a 
job is desirable not only as a means of earning a living, 
but as a means of making an intelligent choice of an oc-
cupation. 
The U.S. Works Projects Administration, in 
their study of urban youth (21:18), stated that lack of 
A'l)erienee was the most :Important factor ~JYP.ed bX youth 
_______ __ ,____ N ____ _ _ ________ . , '""" 'f> 
1n the labor market who reported they had difficulties 
in obtaining work. s a method of providing work ex-
perience (22), training classes in retail selling, wrap-
ping, packing and cashiering were conducted by the Oppor-
tunity School for five evenings a week at South High 
School. The pupils who were selected for training were 
those whose occupational choices were 1n the retail 
sales field. The placement dep@~tment of the Occupa-
tional djustment Service secured part-time positions 
for 40 of the 41 students who completed the training. 
ployers heartily endorsed the selection and training 
Accordingly, other students were selected and 
in training classes provided by the Opportunity 
for shoe salesmen. 
. 
The stores were experiencing a shortage of 
part-time workers in their shoe departments, and they 
had requested the Opportunity School to train beginning 
workers for them. All of the students who took the 
training were placed by the Occupational Adjustment Ser-
vice in part-time Saturday or seasonal jobs. Here again 
the trainees had been selected on the basis of their 
occupational choices. A.t the end of the first semester 
it was apparent that progress had been made. The full 
time coordinator, in cooperation with the general edu-
cation teachers and the principal of South High, had 
developed a unit of vocational guidance. This was a part 
5!..f the gen,eral §.QJ1Q_~lll!Qir&m, and was des1 gned ta . 
_ ______ _.. _______ --:--- - - ---------=··-···'~ : 
assist drop-outs and graduates ·in making their vocational 
plans. A desirable relationship between the school and 
the Occupational Adjustment Service had been achieved. 
By referring to Figure 1 it. can be observed 
that beginning September 1, 1940, the number of students 
registered with the Occupational · Adjustment Service was 
more than double that of the previous year. An examina-
tion of Figure 2 indicates that a large number of South 
High students are taking vocational training preparatory 
to entering the labor market. Figure 3 reveals a sub-
stantial increase in the placement of South High students 
by the Service. 
It must be observed that the success was due 
to the development of records, methods, and plans of 
operation by a cooperative effort of teachers and the 
school principal, and that the school coordinator was a 
person related directly to the central service, and that 
he had no other school duties to perform. 
In view of the program at South High School, 
the Assistant Superintendent of Schools, the Director 
. of Vocational. Edu.cation, the Acting Principal of the Op-
portunity School, and the Supervisor of the Occupational 
Adjustment Service, worked out a plan for the employment 
of a l:'ull-t1me coord:inator for East Denver High School, 
beginning January l, 1941. The program at South High 
School was followed as a pattern. By referring to 
Figure 1 it may be _ p.o~~d that prior to JB;p_ua;ry 1 1 1941 1 
ALL SENIOR 
H 16H SCHOOLS. 
Z(XJ MANUAL 

















~ 1940 ~ 194/. b.. ~ /940 
~ 
~ ~ ~ ~ 
~ ~ ~ ~ ~ ~ 
~ 
* ~ ~ · ! ~ ~ ~ ~ ~ ~ ~ ~ I:;_ 
FiG.R-;H1ghSchoal 6A:Idu.afes crnd Drop-Oufs 
In T411n11?j al OpPorlundt.;Schqol 





r l J 






~ ~ .. ~ 












,.._,__ _ _,. __ • _ __ ,,....r.11,!j.--, ... 15'-----~s 
only a few high school drop-outs and graduates from East 
Denver High School had made use of the assistance of-
fered by the Adjustment Service. Figure 2 shows an in-
crease 1n the number of students who were registered in 
classes f'or vocational training, and Figure 3 shows a 
corresponding increase in the number of jobs secured by 
the placement division of the Service for East High 
students. 
As a result of the achievements of the coor-
dinators of South and East High Schools in operating the 
new occupational adjustment plans, North High School, 
Manual Training High Sehool, and West High School adopted 
similar plans. Thus, all of the high schools in the city 
were committed to a program of cooperation with the Oc-
cupational Adjustment Service by April, 1941. Norton 
(17:191) says the schools may legitimately provide cer-
tain young persons with direct training in those opera-
tions or skills which are cormnon to a large number of 
occupations. 
The first order of business of the five co-
ordinators was that of assisting drop-outs and graduates 
with their vocational plans. Each coordinator arranged 
for pupil interviews at the Occupational Adjustment Ser-
vice, and subsequently tests were given to 652 of the 
students to CLetermine what -Lype of training -che-y should 
take. On the ta.sis of test results, 15 percent of the 
boys received employment in defense industries, and 86 -----~~~.-.- -----· ---
-----------------·----------~.~~~· 
percent were enrolled in defense training classes. 
Thirty percent of the girls got jobs :1mmediately in 
restaurants, department stores, summer resorts, and 
business offices, and the others enrolled for clerical 
and sales work. House {10) states that most beginning 
jobs require only a small amount of preliminary training. 
The answers to questions relating to high school grad-
ates and drop-outs who enter the labor market reveal _. 
that the plan of implementation that had been devised to 
establish a working relationship between the high sc_hool 
and the central service was in operation throughout the 
city of Denver. By consulting Figure 1, it will be noted 
that the number of high school graduates and drop-outs 
registered in the Occupational Adjustment Service is 
gradually increasing since the high school coordinators 
began to function. 
The composite graph for all senior high schools 
shows this upward trend rather clearly. In June, 1940, 
200 graduates registered in the Occupational Adjustment 
Service, where~s a year later 420 registered. A. similar 
trend is shown by the graphs in Fig'lll"e 2 for high school 
graduates and drop-outs who enrolled for training at the 
Opportunity School. Entering tbe labor market success-
fully means getting a job. This same upward trend, 
which is indicative of the effectiveness of the working 
relationships that were established between the high 
schools and the central service, is sham in Figure 3. 
------------------------,----~~~ ..'"*'·· 
For all senior high schools, during March, April, and 
May, 1940, 80 jobs were secured by the Occupational Ad-
justment Service for high school graduates and drop-outs, 
whereas for the same months of 1941, when this plan of 
implementation was in effect, jobs were secured for 224. 
This evidence seems to indicate that the plan of imple-
mentation designed to establish a working relationship 
between the high schools and the Occupational Adjustment 
Service has real merit, as judged by the trends des-
cribed above. 
As shown by the recanmendations of the superin-
tendents given in Chapter I, the second important problem 
was that of establishing working relationships between 
the employe~s in the community and the Occupational Ad-
justment Service. Th~ was necessary to provide informa-
tion on vocational guidance, vocational training, and 
placement needs {12). 
Hinderman and Essert {7:82) recommended that 
four eoordinators--one in the trades and industry field, 
one in the distributive occupations, one in service oc-
cupations, and one in women's trade and industry field--
should be added to the staff of the Opportunity School 
to work in cooperation with the Occupational Adjustment 
Service, with the purpose of bringing about the following 
adjustments: (1) placement or replacement in a job most 
closely related to the individual's interests and 
capacities; (2) the development of a training program 
- ----« ... -ar--·------------------~-~~.,~ 
that arises from oecupational needs; and (3) the col-
lection and compilation of current and reliable occupa-
tional guidance information. Accordingly, the coordina-
tors were appointed by the Denver Board of Education, and 
in January, 1938, they began to establish working rela-
tionships with the employers in the canmunity and the 
Occupational Adjustment Service. 
The first step necessary to obtain data on vo-
cational guidance training and placement was the inaugura-
tion of a plan for industrial surveys ~(2). Forms and 
methods of operation were drawn up, and a group of the 
Works Projects Administration employees was selected to 
assist the coordinators in making contacts and compiling 
data. Although a. number of surveys were begun, only the 
one in the baking industry was ever completed. 
As t:hne progressed it became apparent the sur-
vey forms in use were so detailed and complicated that 
too much time was being spent, and too much irrelevant 
information obtained. The data which were obtained were 
difficult to interpret in terms of occupational guidance, 
training, and placement. Copies of the fonns appear in 
the appendix. 
This cumbersome procedure for gathering oc-
cupational information had the effect of nullifying the 
execution of plans that it was intended to foster. When 
a large staff of workers and the coordinators failed to. 
bring the ... ~.,;:;rve~~--1?..<!..~a.!:Ele~ion, there _!!l~_ ~urricu~U:.!1- . 
______ _... _______________________ __.. ....... 
modi.fioation material available; there was scarcely any 
placement information available; and there was but a 
small amount of guidance information available. This 
guidance information was unreliable, as it was given by 
the coordinators from memory. 
The demand by students for current local guidame 
information was so persistent that the coordinator came 
to spend an unproportionately large amount of his time 
in counseling. This demand for individual guidance, and 
the failure of the survey g~oup to bring surveys to a 
successful conclusion, caused the survey plan to be 
dropped, and caused the coordinators to continue an un-
planned contact program. As a result many employers 
ere never visited, though others were visited often. · 
The information .thus obtained was being used 
by the coordinators to advise students who were referred 
to them by teachers, and counselors. Early in 1939 the 
coordinators began to include in their required monthly 
reports, on file 1n the office of the Director of Voca-
tional Education, statements saying that they were having 
ifficulty performing other duties because of the time 
equired for advising large numbers of students who 
being referred to them for counsel. 
The coordinator of trades and industries re-
orted weaknesses,appearing because of a lack of time, in 
his apprenticeship programs and advisory committee 
activities!...--Tp.e _pFobl~ms Q.! t§acher.tra1n1ng_snd 
curriculum revision were receiving little attention. In 
the monthly report for November, 1939, the coordinator 
of distributive occupations stated that a large part of 
his time was spent 1n assisting with registration and 
counseling. 
During the smnmer of 1940, counselors from the 
five senior high schools met with the assistant principal 
of the Opportunity School and discussed the need for oc-
cupational guidance information on local industries. 
Fran the above statements it may be concluded 
that satisfactory working relationships between the Ser-
vice and industry were not being maintained. The break-
down occurred because there was no plan for carrying out 
oocupa tional surveys. It was evident tba t there was a 
need for further research to determine procedures, 
methods, and devices that could be used 1n establishing 
working relationships between industries and business 
establishments of Denver. 
The first step 1n implementation was to group 
employers, listed in the classified section of the tele-
phone directory, according to the official list of courses 
offered by the Opportunity School. Then a map of the 
city of Denver was bl.ocked off into five districts (as 
shown in Figure 7), each of which ·contained approx:hna tely 
the same number of bus :Lness establishments. The firms 
which had been previously classified according to the 
vocational offerings of the s.chool _were re-arranged so 
as to appear in their proper district. The cards for 
10 firms located 1n each of the five districts (as shown 
in Table 7) were given to the four coordinators and the 
supervisor of the Placement Service for immediate con-
tact, as a trial to determine the feasibility of the plan. 
As soon as all of the contacts had been completed, an 
evaluation was made by having the coordinators and the 
acting principal discuss their experiences and comment 
on the effectiveness of the plan. At the same time the 
findings of the initial surveys were carefully examined. 
It was concluded that two important changes should be 
ade. The first of these was the revision of the contact 
form. (The original form and the revised version appear 
in the appendix.} Employers had reported that it was 
difficult to answer the detailed questions relative to 
labor-turnover. They were reluctant to give wage informa-
tion, and none of them had reliable figures on company 
costs of training new workers. The coordinators reported 
a lack of spaee for answers to curriculum and placement 
questions. It was found that interviewers from the Colo-
rado State Employment Service were also making employer 
contacts. In some eases these visits were made a day or 
so previous to those by the coordinators. 
A study of the initial results showed that the 
plan of having one coordinator responsible for all con-
tacts in his district was not a good one. For example, 
lthe coordinator of distributive occupation~ secured 
so oow,v,,va sr. 
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Table ?.--A. LIS,T OF FIRMS AND ADDRESSES GROUPED INTO 
DISTRICTS 
DISTRICT NO. 1 
Blue Goose Cafe 
Blair Electrical Service 
Majestic Radio Service 
Ervington Hotel 
St. Anthony Hospital 
Model Cleaners & Dyers 
Alma Lee Beauty Shop 





4344 Federal Blvd. 
10 W. Irvington Place 




1800 West Colfax 
Spear and Federal Blvd. 





Blue Cross Hospital Service 
My Valet Cleaners 
Metropolitan Beauty Parlor 
Denver Dry Goods 
Western Bronze Foundry 
Denham Garage 
174? Tremont Place 






16th and California 
1322 Blake 
18th and California 
DISTRICT NO. 3 
Anchor Inn 
Washington Park Electric Co. 
Ace Radio Service 
Park Lane Hotel 
Porters Sanitarium 
State Cleaners 
Alameda Home Beauty Shop 
Louise Style Shop 
Heabler Sheet Metal 
Haas Brothers Garage 
2301 South Broadway 
170 South Broadway 
3734 Tejon 
450 South Marion 
2525 South Downing 
146 South Broadway 
3? West Alameda Avenue 
65 South Broadway 
995 Federal Boulevar d 
2085 South Downing 
--·----~------------------------· 
----~ ..W.....ut_...~-------..,-.,,""""'' ilx....,&..,._h&ff ...... F ___ .._...._ ____ _........._.,...................,_......,..:5¼1 ..... '-•-••·-• _..,,._ 
Table 7.--A LIST OF FIRMS AND ADDRESSES GROUPED INTO 
DISTRICTS--Continued 
DISTRICT NO. 4 




Colorado General Hospital 
Princess Cleaning and Dyers 
Petite Beauty Salon 
White Apparel Shop 
Jonas Brothers 





4200 East 9th Avenue 
1138 East 6th Avenue 
1226 East 6th Avenue 
2214 East Colfax 
1037 Broadway 
1278 Broadway 
DISTRICT NO. 5 
State Buffet 
Associated Electrical Repair 
Atwater Kent Service 
Bel voir Hotel 
Children's Hospital 
Safety Cleaners and Dyers 
Buddy Beauty Shop 
Dillon Apparel Shop 
Colorado Malleable Casting 
York Sheet Metal Company 
321 East Colfax 
2050 Humboldt 
831 East Colfax-
?3? East 16th Avenue 
1056 East 19th Avenue 
2220 Downing 
2208 Kearney 
901 East Colfax 
Colorado Boulevard and 
Sand Creek Road 
527 East Exposition 
1w•r ,e,e ef .... 7:D' 
satisfactory information from retail store employers. 
The infonna.tion he secured from a metal trade employer 
was not complete. The initial findings indicated that 
the most reliable and complete information was obtained 
when a coordinator contacted an employer who was engaged 
in the occupations for which the coordinator was qualifiei 
by both training and experience. 
As a result of the preliminary surveys a new 
continuous contact form was devised, The changes recom-
mended by the employers and the coordinators were made 
and, following a conference of the Acting Principal of 
the Opportunity School with the manager of the State Em-
plo-yment Service, their plan of recording employer visi-
tations was incorporated in the new form. A system of 
coordinating the contacts made by the Colorado State 
Employment Service was arranged. It was accomplished by 
having the agencies notify each other of contemplated 
visitations. In this manner the coordinators secured 
the additional information needed by the State Emplo-yment 
Service. The plan for having one coordinator responsible 
for all the contacts in his district was discontinuedo 
A new plan where the coordinator was to be responsible 
for all the community contacts in his field of work was 
adopted. 
Denver employers for whom the Opportunity 
School could provide training were regrouped aceording 
to two criteria. By applying the first criterion, em-
ployers were classified according to the following divi-
sions: trade and industrial, distributive occupations, 
service occupations, and clerical occupations. By apply-
ing the second criterion, employers were grouped homo-
geneously, according to the number of their employees, 
their importance in the connn.unity, and needs for training. 
They were assigned to four groups. The first group .was 
of employers who should be contacted every three 
the second group consisted of those who should be 
every six months; the third group of those who 
contacted once a year; and the fourth group of 
those to be contacted only when they asked for assistance. 
is plan of classification is flexible in that changes 
made at any time on the basis of mutual consent 
part of both parties. The code of a given em-
is des_ignated by the first letters in the name of 
he classification, followed by a dash and a number. An 
example for an employer iri the trade and industries group 
would be TI - 1. These cod.es may be found on the lists 
of employers, and their addresses, given in Chapter IV. 
After the employers' cards were coded, they were placed 
in a ••tickler" file. 
The Acting Principal of the Opportunity School, 
in consultation with the coordinators, devised the fol-
owing procedures to be used in making industrial contacts 
Interviewers _we~!. .. to _ _yisit aj.l ~m;gl: .. QY~.C~Jl1tL-__ 
and secure the information indicated on Form 3. The same 
day an interview was ma.de the information was to be sum-
marized on Form 4, for guidance; Form. 5 for curriculum 
modification and supervision; and Form 6 for placement. 
On the day o·f the visit, all placement information and 
job orders were to be given to the Supervisor of the 
Junior Placement Service. Curriculum information was to 
be given to the Acting Principal of the Opportunity 
School, and tbe cards bearing guidance information were 
to be given to the editor of the Guida.nee Bu.J.letin. 
Guidance information was to be summarized and presented 
in three guidance bulletins, the first of which was to 
be issued in December. 
The next step in the plan was to have vocation- · 
al teachers make industrial contacts under the supervisicn 
of the coordinator to whom they were responsible. Meet-
ings of these teachers, coordinators, and the acting 
principal were held to instruct the teachers 1n methods 
of making the contacts. Arrangements were made to re-
lieve each instructor from his teaching duties one after-
noon each week. This was ma.de possible by providing 
related instructors for their students on that day. In 
addition to the school time allowed, teachers were ex-
pected to make additional calls on their ovm time a.s a 
partial fulfillment of the provisions of the Colorado 
State Board for Vocational Education (5:101), which 
states: ·--~ ·---·--· --·---
_________ ...... ________________________ ---- ----------- ---·---------··--""""""''"''· 
Form !7 
GUIDANCE INFORMATION 
(Att~ntion: Editor of Guidance Bulletins) 
1 - Name and address of firm or department reporting 
2 - Kinds of jobs open to beginners ___________ , 
3 - Age requirements: Minimum _____ Maximum _____ _ 
4 - Minimum training required._ _____________ , 
5 - Education required ____________________ 
1 
6 - Personal qualifications. _______________ 
1 
7 - Work. experience desirable _______________ , 
8 - Technical changes affecting business _________ , 
( a) New processes 
(b) New services . 
( c) New inventions 
9 - TYPe of worker difficult to obtain 
10 - Employment: Seasonal ______ Permanent ______ 
1 
- --·------------------------~-- . ' ·--~~"· 
__________________________ , _________ ,...,_,.,. __ 
Form 8 
CURRICULUM INFORMATION 
(Attention: Principal of Opportunity School) 
NAME OF FIRM -----------------------· 
ADDRESS -·-------------------------· 
PERSON TO CONTACT 
DATE 
--------------------· 
Would like to have the following class organized 
for his employees ________________ _ 




-----a•--• ·-----------------------..so1.-..~ .. ..;o. 
Form 9 
NO. ------ PLACEMENT INFORMATION 
(Attention: Director of Placement Office) 
NAME OF FIRM -----------------------• 
ADDRESS -------------------------• 
PERSON TO CONTACT -----------------·-----! 
Wan ts a Worker Now 
( a) Must be able to do the following jobs 
(b) Should have a minimum education of at least: 
{ c) Should have the following personal qualifica-
tion: 
( d) Should have the following work experience: 
Will need a worker about --------.(..,,,D_a...,.t-e ..... )_______ , 
--------------------··-------·-----~--. 
____ ____________ ________ _ __,; __ = 
Instructors must spend sufficient time on the 
periodic revision of courses of study or instruc-
tional materials or in pursuing prescribed Voca-
tional Education professional :improvement courses 
to be the equivalent of a minimum of four Voca-
tional Education credits during every three years 
of teaching employment. In addition, those teachers 
must also meet the requirements of at least six 
weeks' employment or observation training in the 
particular Trade and Industrial field in which they 
are employed to teach as approved by the State 
supervisor • 
This plan of implementation was developed co-
operatively, and designed to meet the need described 
above. It enabled coordinators and teachers to make 
contacts in a systematic way and to obtain pertinent in-
formation on guidance, curriculum, and placement problems. 
The relative effectiveness of this new plan is 
demonstrated by statistical evidence and descriptions of 
circumstances that attended its operation. The upward 
trends in the number of high school gaduates and drop-
outs who registered in the Occupational Adjustment Ser-
vice, the high school drop-outs and graduates who en-
rolled for training at the Opportunity school, and the 
graduates and drop-outs who secured jobs through the 
Junior Placement Service, are shown graphically in 
Figures l, 2, and 3, respectively. A description of this 
increase in effectiveness, due to modified plans of 
implementation, is given earlier in this chapter. 
The need for guidance information and the plan 
for securing it has been described. The acting principal 
of the Opportunity School, in consultation with the high 
---- --------- ·-- - ------ -- ------·-· 
school coordinators and the vocational coordinators, 
planned the first Guidance Bulletin in terms of the most 
pressing needs of the pupils. Seven subjects were treate 
in the bulletin, which was issued December 6, 1940. 
These subjects were: 
I. Job Opportunities 
II. Courses Offered at Emily Griffith _Oppor-
tun i ty School 
III. Apprenticeship 
IV. Colorado Labor Laws 
V. United States Wage and Hour Law 
VI. Social Security Account Numbers 
VII. Bibliography 
The Colorado State Emplo~ent Service secured copies for 
distribution to each of its officers in the state. As 
many bulletins as high school coordinators requested 
were supplied· to the seniors in the five high schools. 
Ai.pproximately 50 copies were sent to each high school. 
The coordinators kept notes on corrnnents by counselors 
and seniors. These notes became the basis for planning 
the second Guidance Bulletin. Difficulties were en-
countered in preparing the first bulletin. Chief among 
them was the task of preparing and editing the materials. 
The supervisor of Colorado Writers Program of the Works 
Project Administration volunteered to give the needed as-
sistance to overcome this difficulty. When this problem 
had been solved, the difficulty of handling stencils and 
assembling materials was quickly overcome. At the con-
ference held in February, the topics to be covered in the 
second bulletin, shown in the appendix, were determined. 
They were: 
I. Occupational Adjustment Service 
II. Job Opportunities in Private Industries 
III. Opportunities in Military Service 
IV. National Def'ense Program 
A. Increase of' Jobs 
B. Opportunity for High School 
C. Jobs in Defense Industries 
Bibliography 
The plan for distributing the bulletins was 
changed. Reports f'ram the office of the Colorado State 
Emplo~ent Service indicated that the information was of 
only minor interest to their registrants, because it 
dealt only with conditions in Denver. No copies o:f the 
second bulletin were requested by the office of the 
State Employment Service. The number of bulletins re-
quested by the high school coordinators was about twice 
that of the first requests. Therefore, 100 copies of the 
bulletin were sent to each of the five senior high 
schools. The note taking and planning procedures for 
the third bulletin were the same as for the second one. 
The third Guidance Bulletin ( see Appendix) was 
issued in May. The contents covered the following 
topics: 
I. A. Forward .Glance 
II. Adult Education Summer Program 
III. Occupational Adjustment Service Summer 
Program 
IV. How to Get a Job 
V. Visual Guidance Charts 
VI. Local Employment Trends 
VII. Specific Occupational Infonnation 
VIII. New Courses Offered 
IX. Defense Training Program 
The requests for bulletins from the high school coor-
dinators made it necessary to supply each high school 
with 200 copies. 
A careful review ·of the bulletins reveals that 
they contain information that is timely, and 1n demand 
by high school seniors. The increasing use of the bul-
letins seems to indicate their value in meeting one of 
the needs of high school graduates and drop-outs who are 
planning to enter the labor market. 
It is of interest to note that the interviewers 
brought requests from representatives of a number of the 
larger industries and business establishments for trainees 
who had been carefully selected, as shown in Chapter IV. 
Figure 4 shows the increase in the number of 
persons who were tested prior to being given training 
assignments. From the establishment of the testing ser-
vice, 1n June, 1939, to June, 1941, this trend seems to 
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show a need for this phase of implementation that was 
provided in the new plan. 
The purpose of securing infonna tion on cur-
riculum modification was to enable the supervisory staff 
to keep vocational instruction abreast of industrial 
changes. Employers training needs were to be served by 
upgrading employees and by preparing new workers. An 
example of how curriculum information was used to meet a 
training need is given below. 
A large number of requests for new classes, 
and for changes in existing classes for beauty operators, 
were received by the acting principal o As a result, 
school officials met with a group of employers and em-
ployees and made plans to introduce new courses and 
modify existing ones. Subsequently, courses were offered 
in salesmanship and hair styling. 
Evidence that shows how canpletely the availabl 
training facilities are used is important in determining 
the effectiveness of this service. It is of interest to 
note the trend in enrollment figures for the Opportunity 
School for the past ten ye~rs, as shown in Figure 5. 
From 1931-32 through 1936-37, the ·enrollments mre 
relatively constant, varying from 9,007 to 9,768. 
Official records of the Opportunity School show that 
in 1937-38 the division of distributive education was 
added, and enrollment figures rose to 11,806. An 
examination of the Denver Public School pay rolls for 
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1938-39 shows that the program of vocational coordination 
was inaugurated during the last part of the first semes-
ter. This was the beginning of the Occupational Adjust-
ment Service (7:31-36). As a result of the original 
survey program, in which numerous industrial contacts 
were made, the enrollment rose to 13,026. In 1939-40; 
when the original survey program falte~ed because of too 
much detail, and when the coordinators spent too much 
time in counseling individual students, the enrollment 
dropped to 12,548. At this point the need for research 
to determine what means of :implementation should be in-
augurated was very clear. Cooperative plans prescribed 
earlier in this chapter, were made under the direction 
of the acting principal of the Opportunity School to. 
establish working relationships between the high schools 
and the Occupational Adjustment Service, and between 
Denver employers and the Occupational Adjustment Service. 
The enrollment during 1940-41 reached an all-
time _high of 14,546. In addition to .the 14,546 students 
enrolled in the regular program of the Opportunity 
School (18), 1;516 students were enrolled in defense 
training classes operated by the Opportunity School. 
It seems reasonable to conclude that under normal cir-
cumstances some of the defense training students would 
have enrolled in the regular courses offered by the Op-
portunity School. The changes in enrollment that l:lave 
occurred since 1937-38 tend to show that a program of 
working relationships with the high schools and the em-
ployers increases the number of persons who make use of 
the facilities of the Occupational Adjustment Service. 
The rather abrupt rise in enrollment figures for 1940-41, 
over 1939-40 and 1938-39, tends to indicate that the con-
tinuous contact program that has been developed through 
this study of implementation gives promise of being suc-
cessful in meeting the needs of persons in Denver who 
are about to enter the labor market, and who are at-
tempting to make progress in it. 
Since the Opportunity School is a public school 
supported from tax revenues, its purpose is one of ser-
vice to all who wish to learn. This same purpose, of 
course, holds true for the Occupational Adjustment Ser-
vice of which the Opportunity School is an important 
part. Attendance data are interesting to study, because 
they frequently show large enrollments at the beginning 
of semesters, and small enrollments at the end. An in-
vestigation of Figure 6 shows that there were 1432 day 
students in average attendance in September, 1939, and 
1046 in average monthly attendance in January 1940. 
Beginning in February, there were 1212 students to 
start the second semester, and in June the average 
monthly attendance had reduced to 7 57. 
The following year, the average monthly at-
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number decreased to 1487 in January 1941. During Febru-
ary, the average monthly attendance was 1499; this was 
the beginning of the new semester. The average monthly 
attendance dropped gradually until June, when it was 1193. 
Two important facts bave been revealed. First, 
there were more day school stuients in average atten-
dance every month during the school year 1940-41, than 
during the school year 1939-40. Second, during the school 
year of 1939-40 the average attendance 1n June was 757, 
which is 52.9 percent of the average attendance of Sep-
tember, 1939, of 1432. In comparison, the average at-
tendance in June, 1941, was 1,193, which is 71.8 percent 
of the average attendance of September, which was 1,660. 
These racts show that during every month of 1940-41 more 
people were making use of the training facilities of the 
Opportunity School th.an during the corresponding period · 
in 1939-40. Tb.is appears to be an indication of tbe 
effectiveness of the program of implementation, since the 
effect of the preparedness program with war contracts 
allotted to Denver indu::itries was to ·improve condi ti.ons 
, ~ the labor. market a~ make jobs readily available. 
Previously the decline in average monthly attendance 
~ 
toward the end of the school year was attributed to the 
fact . that many persons left school to take jobs. 
The evening program 01· the Opportunity School 
has always had excellent enrollments and rather good 
attendance. Average monthly attendance dat~ for the 
---------------
evening program present a picture that is comparable to 
the day program. When corresponding months are compared 
ror the years of 1939-40 and 1940-41, it can be seen 
that there were more students in the average monthly at-
tendance for the latter year than for the former, ex-
cept in the month of September. In September, 1939, 
there were 1,921 evening students in average attendance, 
as compared to 1,917 in September, 1940 . A further in-
vestigation of Figure 6 reveals that during 1939-40 the 
average attendance in June was 772, which is 40.2 per-
cent of the average attendance of September, 1939, and of 
19210 In comparison, the average attendance in June, 
1941, was 1,227, which is 64 . 0 percent of the average 
attendance of September, 1940, of 1917 . 
The comparison of average monthly attendance 
data for the night school program for the years 1939-40 
and 1940-41 reveals the trend that was indicated by the 
comparison of average monthly attendance data for the 
day program for the same years. Both comparisons show 
that the program of implementation that was developed 
on a cooperative basis gives premise of meeting the 
training needs of employers and the many of the labor 
market adjustment problems of employees• 
- ----~------------------------.. ,,..t.ai.a~ 
Chapter VI 
SUMMARY 
An occupational education tour for school su-
perintendents (16:10) was conducted in 1937, under the 
auspices of the National Occupational Conference, to 
study strengths and limitations of comprehensive pro-
grams of vocational education. They reported (16:10) 
that occupational adjustment is a continuous activity 
carried on by individuals who earned their own living. 
They also indicated that making occupational adjustments 
is a difficult task. It was recommended that city 
schools systems organize occupational adjustment services 
having a three-fold function. The first function was 
that of counseling with individuals in the making of 
occupational choices, the second was to educate them for 
competence and effectiveness in the pursuit of their cho-
sen occupations, and the third was to help them find em-
ployment in the fields of their choices. These three 
aspects of occupational adjustment are neither chrono-
logically nor psychologically separate or sequential. 
Guidance does not cease when instruction begins, nor 
does initial placement write finis to the whole process. 
On the contrary, vocational instruction is in itself a 
powerful influence for guidance, and guidance very often 
,---------·---· 
leans heavily on instruction, whereas placement is many 
times but a prelude to the recognition to the need for 
further guidance and instruction. 
The report by the superintendent was the first 
scientific attempt to define the problem of occupational 
adjustment and assign to the public school the responsi-
bility for organizing and operating such a service. 
Numerous requests for assistance in solving 
occupational adjustment problems were received by offi-
cials in the Denver Public Schools during 1937. These 
local requests indicated that there was a need for the 
type of service that was recommended by the superinten-
dents. About the same time, Essert and Hinderman (7:18-
26) presented recommendations that an Occupational Ad-
justment Service be organized in Denver. A similar rec-
ommendation was made in the report on the youth problem 
in Denver (1:8). On January 1, 1938, four vocational 
coordinators were appointed to develop plans for an 
Occupational Adjustment Service. According to official 
records, the Denver Occupational Adjustment Service was 
inaugurated in January, 1939, at the Opportunity School, 
under the joint sponsorships of the Denver Public Schools, 
the Colorado State Employment Service, and the National 
Youth Administration of Colorado. The stated purpose . 
was to provide a coordinated program of guidance, train-
ing, and placement. 
During the period from February, 1939, to 
June, 1940, it became apparent that satisfactory working 
relationships with the high schools and Denver employees 
were very much needed, but were not in effect. After a 
thorough discussion by school authorities, it was con-
cluded that a plan of implementation for the Denver Occu-
pational Service should be devised by means of research. 
This research study received its direction from an an-
alysis of the problem: 
A. How many pupils o~er 16 years of age have drop-
ped out of the Denver Public Senior High Schools 
annually from June l, 1938, through June, 1940? 
B. How many high schoo~ graduates have entered the 
labor market annually from June 1, 1938, through 
June 1, 1940? 
c. What are the vocational plans of the dropouts 
and graduates, and what assistance do they need to 
enter the labor market in 1940-1941? 
D. What personnel is available in the high schools 
to coordinate the occupational adjustment activities 
of the high school drop-outs and graduates who en-
ter the labor market! 
E. What assistance is given to high school drop-
outs and graduates who enter the labor market? 
F. What organization, plan of procedure and de-
vices can be inaugurated to assist high school grad-
uates and drop-outs in making use of the Occupation-
al Adjustment service? 
G. Who a.re the employers in the community who can 
be served? 
H. What personnel of the Emily Griffith Opportunity 
school should make the initial interview? 
I. \\lb.at tentative system of circuits for making 
industrial and business interviews should be estab-
lished to provide information on vocational guid-
ance and vocational training and placement needs\ 
J. What procedures should be followed by the in-
terviews in securing the following information: 
(a) Technical changes. 
(b) Trends in employment. 
(c) Needs for workers. 
(d) Present source of workers. 
(e) Employee training needs. 
{f) Age requirements. 
K. What should be the schedule for interviewers! 
L. What permanent system of circuits for making 
interviews should be established and what personnel 
should do the interviewing? 
M. What recommendations should be made? 
The sources of data, needed 1n this study were 
records of the Census and Attendance Department of the 
Denver Public Schools, records of the superintendent's 
office, the Denver telephone directory, and officials 
of business and industrial firms in Denver. 
Two methods were used in gathering data. 
--------------- --------------· 
Transcriptions ~ere made of reoords, and industrial and 
business officials were interviewed. The evidence was 
gathered and summarized with the aid of forms that were 
prepared for this purpose. 
The information that was gathered and the per-
tinent findings from other researches was assembled in 
two · classifications. The information pertaining to the 
establishment of a working relationship between the Occu-
pational Adjustment Service, and the high schools con-
stituted one group of data, and the information pertain-
ing to the establishment of a working relationship with 
the Occupational Adjustment Service and the business and 
industrial concerns constituted the second group of data. 
This gi;-ouping made it possible to summarize in four steps 
all pertinent data for both parts of the new plan of im-
plementation. 
The first step was to describe specific needs 
and difficulties to be met. The second step was to 
scrutinize implementation procedures that were in effect. 
The third step was to devise, through cooperative means, 
new implementation procedures. The fourth step was to 
evaluate the effectiveness of these new procedures. 
The specific problem surrounding the establish-
ment of a working relationship between the Occupational 
Adjustment Service and the schools had to do w~)h the 
adjustment difficulties of drop-outs and graduates. 
Table 1, shows that there were 5,166 withdrawals during 
--·----------------------·--·--
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the school year 1940-1941. Nine hundred and forty-three 
planned to enter college, while 4,223 planned to enter 
the labor market. McNally (15:36-38) found that Denver 
youth in the labor market did not have specific vocation-
al plans, definite vocational preparation or work exper-
ience. These three difficulties proved to be serious 
handicaps to getting jobs and making progress in them. 
An e:xamination of the services that were being 
provided for this group, revealed that coordinators in 
the Occupational Adjustment Services and teachers in the 
schools were attempting to help young people meet these 
problems. However, it was found that they had developed 
no definite plan of action. As a result, the high 
school pupils received 1 ittle or no ass ista.nce. This is 
sh own . in the c anp os i te graphs in Figure 1 , page 261 , for 
the year 1939-40. 
Because of this need, the vocational. guidance 
phase of too genersl education program in the high 
school was developed on a cooperative basis. It in-
cluded self-analysis, job analysis, methods of matching 
job requirements with individuald abilities, methods 
of developing work histories, and a plan of presenting 
current local occupational information. A full-time 
coordinator was provided at Sou th High School for 
the second semester. Full-time coordinators were 
provided for the other high schools for the last two 
months of 1940-41. These persons, under the direction 
, ___________ ..._..,:a 
of the acting principal of the Opportunity School, and 
with the assistance of personnel from the Occupational 
Adjustment Service operate the new plan. 
An appraisal of the effectiveness of the new 
program shows: 
l. That a definite plan of occupational ad-
justment had been adopted by all Denver 
High Schools and incorporated in their 
programs of general education. 
2. That each high school had at work a coor-
dinator. 
3. That the students of South High School 
made the most extensive use of the Occu-
pational Adjustment Service, with the 
students of East High School were second, 
and the students from other high schools 
third. (See Figure 1, page ~6l, Figure 2, 
page 262, Figure 3, page 263. This tends 
to show the effectiveness of the high 
school coordinators.) 
4. That in June, 1940, two hundred graduates 
registered with the Occupational Adjust-
ment Service, whereas a year later 428 
registered. 
5. That a similar trend is shown by graphs in 
Figure 2, page 262, for high school grad-
uates and drop-outs who enrolled for 
----- ____________ .......,......,_. ________________ .._. . ...  ___ ._, 
training at the Opportunity School. 
6. That during March, April and May, 1940, 
60 jobs were secured for high school grad-
uates and drop-outs, by the Occupational 
Adjustment Service, whereas, for the same 
months of 1941, when the new plan of imp-
lementation was in effect, 224 jobs were 
secured for withdrawals. (See Figure 3, 
page 263.) 
This evidence, the trends shovm in the figures 
just designated, indicates that the plan of implementa-
tion designed to establish a working relationship betwee 
the high schools and the Occupational Adjustment Service 
has real merit. It is reasonable to expect that when 
the high school coordinators gain greater skill in per-
forming their duties, the successful operation of this 
phase of the program will be assured, and a majority of 
the pupils' needs for assistance in entering the labor 
market will be fulfilled. 
The foregoing in:f.'ormation provides answers to 
subordinate questions relating to implementing proced-
ures designed to establish effective working relation-
ships between the Occupational Adjustment Service and 
the high school drop-outs and graduates, and on the 
basis of the findings it is recommended that this plan 
of implementation be extended and continued. 
--------------------------------
The specific problem surrounding the establish-
ment of a working relationship between the Occupational 
Adjustment Service and the business and industrial firms 
of Denver had to do with meeting the training needs of 
employers and employees. 
Persistent requests from employers for modifi-
cations in courses to bring them up to date established 
the need for implementation. McNally (15:16) showed 
that only 5.2 per cent of Denver youth who had been in 
the labor market from 1 to 9 years had made use of pub-
lic placement facilities of any kind in securing jobs. 
This demonstrates the need for securing job placement 
information and job placement services. A continuous 
series of requests from high school principals and 
counselors revealed the need for current local guidance 
information. 
An examination of the services that were being 
provided for employees and persons seeking employment 
revealed that detailed occupational surveys were planned 
and started with the purpose of gathering placement cur-
riculum modification and guidance information. These 
surveys were carried on by means of a contact program 
with industry. Counseling was provided for students at 
the Opportunity School. This beginning program was made 
possible by the appointment of four vocational coordina-
tors to the Occupational Adjustment Service staff in 
January, 1938. 
The rela. ti ve effectiveness of this beginning 
program was low, because the survey procedures were so 
detailed that only one survey was completed. The lack 
of effectiveness was also caused by the fact that the 
coordinators spent too much time in c oo.nseling activi-
ties. 
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Because of the ineffectiveness of the begin-
ning plan of establishing working relationships be tween 
the Occupational Adjustment Service and blsiness and 
industrial concerns, a new plan of action was developed 
on a cooperative basis. The first step was to group 
employers listed in the telephone directory according to 
the official list of ccurses offered by the Opportunity 
School. Each coordinator was as signed a district. A 
new contact form was organized, aDi ten firms in each 
district were contacted on a trial basis. After a re-
view of the strength and shortcomings of this procedure• 
a revision of the contact plan was made. 
Denver employers for whom the Opportunity 
School could provide training were regrouped according 
to two criteria. By applying the first criterion, em-
ployers were classified according to the following di-
visions: Trade and industrial, distril::utive occupations, 
service occupations, and _clerical occupations. By 
applying the second criterion, employers were grouped 
homogeneously, on the basis according to the number of 
- ---------------------·----- - ·-
their employees, their importance in the conmn.inity, and 
needs for training. They were assigned to four groups. 
The first group was made up of employers who should be 
contacted every three months; the second group consisted 
of those who should be contacted every six months; the 
third group of those who should be contacted once a year; 
and the fourth group of those to be contacted only when 
they asked for assistance. This plan of classification 
is flexible in that changes may be made at any time on 
the basis of mutual consent on the part of both parties. 
The code of a given employer is designated by the first 
letters in the name of the classification, followed by a 
dash, and a number. An example for an employer in the 
trade and industries group would be TI - 1. These codes 
may be found on the lists of employers, and their address-
es given in Chapter IV. After the employers cards were 
coded, they were placed in a "tickler" file. 
The Acting Principal of the Opportunity School, 
in consultation with the coordinators, devised the fol-
lowing procedures to be used in making industrial con-
tacts: interviewers were to visit all employers on their 
circuits and secure the information indicated on Form 3. 
The same day an interview was made the information was to 
be summarized on Form 4, for guidance; Form 5 for cur-
riculum modification and supervision; and Form 6 for 
placement. On the day of the visit, all placement infor-
mation and job orders were to be given to the Supervisor 
of the Junior Placement Service. Curriculum in.formation 
was to be given to the Acting Principal of the Opportun-
ity School, and the cards bearing guidance information . 
were to be given to the editor of the Guidance Bulletin. 
Guidance in.formation was to be summarized and presented 
in three guidance bulletins, the first of which was to 
be issued in December. (3) 
The next step in the plan was to have vocation-
al teachers make industrial contacts under the supervi-
sion of the coordinator to whom they were responsible. 
Meetings of these teachers, coordinators, and the acting 
principal, were held to instruct the teachers in methods 
of making the contacts. Arrangements were made to re-
lieve each instructor from his teaching duties one after-
noon each week. This was made possible by providing 
related instructors for their students on that day. In 
addition to the school time allowed, teachers were ex-
pected to make additional calls on their own time as a 
partial fulfillment of the provisions of Colorado State 
Board for Vocational Education. 
An appraisal of the effectiveness of the new 
program shows: 
l. That three guidance bulletins were issued. 
Requests were received for 250 copies of 
the first one, 500 copies of the second, 
and 1000 copies of the third. 
------------------------------~--.ni:-
2. That, as a result of the information that 
was secured from employers and employees, 
numerous existing courses were modified 
and new courses were introduced. 
3. That during 1937-38 the division of dis-
tribution education was added and the en-
rollment figures rose from 9,404 for the 
previous year to 11,806. 
4. That during 1939-40, when the beginning 
progress faltered, the enrollment dropped 
from 13,026 to 12,548. 
5. That during 1940-41, when the new plan of 
implementation was in effect, enrollment 
reached an all-time high of 14,546. In 
addition to the 14,546 students enrolled 
in the regular program of the Opportunity 
School, 1,516 students were enrolled in 
defense training classes, operated by the 
Opportunity School. 
6. That the changes in enrollment since 1937-
38 tend to show the working relationships 
with the high school and the employers 
increased the number of persons who made 
use of the facilities of the Occupational 
Adjustment Service. 
7. That there were more day school students 
in average attendance every month during 
( 
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the school year of 1940-1941 than for the 
corresponding months of the previous year. 
8. That during 1939-40 the average monthly 
attendance for day students in June was 
757, which is 52.9 per cent of the average 
attendance of September, 1939, of 1,432. 
The average attendance in June, 1941, was 
1193, which is 71.8 per cent of the aver-
age attendance in September 1940 of 1660. 
See Figure 7, page 287. 
9. That average monthly attendance figures for 
evening school students show an increase in 
the use of occupational adjustment service 
facilities comparable to those reported for 
day school students. (See Figure 1, page 
261.) 
10. That for 1939-40 the average attendance of 
evening school students in June was 772, 
which is 40.2 per cent of the average at-
tendance in September, 1939, of 1929. The 
average in June, 1941, was 1,227, which is 
64.0 per cent of the average attendance in 
September 1940 which was 1,917 students. 
The comparison of average monthly attendance 
data for the night school program in the years 1939-40 
and 1940-41 reveals the same trend that was indicated 
by a comparison of average monthly attendance data for 
---------- ------------
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the day program for the same years. Both comparisons 
tend to show that the program of implementation that was 
developed on a cooperative basis gives promise of meet-
ing the training needs of employers and the many of the 
labor market adjustment problems of employees. 
The foregoing information provides answers to 
subordinate questions relating to implementing procedures 
designed, on the basis of the finding, to establish ef-
fective working relationships between the Occupational 
Adjustment Service and the employers. It is recommended 
that this plan of implementation be extended a~d con-
tinued. 
It is recommended that investigations be made 
of the following subjects as problems for further study: 
1. Ways and means. of improving the effective-
ness of the personal interview procedure. 
2. Methods of effecting curriculum modifi-
cations more rapidly and effectively. 
3. Methods and devices for increasing the 
effectiveness of vocational counseling. 
·------
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B 
OCCUPATIONAL ADJUSTMENT PROGRAM 
IN GENERAL EDUCATION 






Occupational adjustment is a continual 
process wherein an individual grows and adjus~s thru 
periods of guidance, instruction, and employment until 
he obtains the highest degree of personal compensation 
and makes the greatest contribution to the group. 
It is the responsibility of public schools 
to provide facilities for competent guidance, 
adequate training, and adequate placement of students 
in cooperation with other primary and secondary groups 
to insure the best possible occupational adjustment. 
------~· ·---is.--------~---·--····---~f~Wl:!!lf.Q';- Q • rew - ~ 
VOCATIONAL GUIDANCE 
The objectives of vocational guidance in 
the general education program of South High School 
are to aid the pupil in making a wise occupational 
choice, based on adequate job analysis and indivi-
dual evaluation and to provide assistance in de-
veloping his vocational plans. 
It is not the plan of the general education 
program to provide vocational training but to co-
operate closely with departments and agencies which 
provide vocational exploration and training. 
~--·-~-------·---- - ---~~----.....-.-1· ... -·-"'~---------
VOCATIONAL GUIDANCE 
GENERAL EDUCATION 
The following outline may assist teachers and 
pupils in reaching their vocational guidance objectives. 
lOB Aim: 
To develop an occupational background, analyze 
individual skills, interests and aptitudes and 
give opportunity for developing valuable 
characterist ios. 
SUGGESTIONS 
1. Vocational Philosophy 
a. Why work? 
ACTIVITIES 
1. Vocational Philosophy 
a. Have a discussion on 
what work is and how 
to achieve success 
and happiness for 
self and others. 
b. Discuss popular 
heroes and let in-
dividuals report on 
ones he selects. 
o. Read and report on 
biographies of 
successful men and 
their purpose in life 
including those who 
never completed high 
school and college. 
d. Have successful men 
and women of this 
community (as select-
ed by class) talk to 
the group on 
11 success 11 • 
e. Collect pictures for 
the bulletin board 
and room symbolizing 
dirif:ff • -- . __ ,. 
, ____ ,. . ·-- . - ~-Hlild.-..11: _____ _ 
1. Vocational Philosophy 
( cont I d.) 
a. Why work? 
2. Self Analysis? 




tudes, and habits. 
2. Training and edu-
cation. 
3. Experiences. 
1. Vocational Philosophy 
( cont t d.) 
e. success. Emphasize 
and glorify labor. 
f. See motion pictures 
of great men and 
women. 
g. Discuss what an in-
dividual owes to 
society and how he 
can repay it. 
h. Keep a scrapbook 
of articles on "wor~ 
2. Self Analysis? 
a. What does industry 
require? 
1. Take field trips 
to discover what 
employees do and 
see what their 
job is. 
2. Have a South 
graduate tell 
what industry has 
demanded of him. 
( graduate of 2 
years) 
3. Make a chart show 
ing what industry 
requires of em-
ployees. 
4. List reasons why 
employment is 
terminated. 
5. Add to scrapbook. 
b. Have an employer 
talk on II what he 
asks of employ-
ees11. 
-------------,~·-·----·_, ___ _ 
---·-----·--- -··--· 
2. Self Analysis? 
(cont•d.) 
2. Self Analysis? 
(cont'd.) 
b. How do I rate 
in light of these 
requirements? 
1. Test skilled, in-
terests, abilities, 
and attitudes. 




morals, home envi~ 
ronment. 
c. What do I have that 
can be developed and 
how can I develop it? 
1. Analyze hobbies 
2. Special abilities 
b. How do I rate in 
light of these re-
quirements? 






2. Write a person-
ality inventory 
based on test 
results. 
3. Make an indi vi-
dual plan design-
ed to aid pupil 
in making friends 
and in meeting 
people. ( Have 
interviews) 




5. Check individual 
heal th reports. 
(Individual con-
ference) 
c. What do I have that 
can be developed? 
1. Have a hobby show. 
2. Visit hobby ex-
hi.bits. 
3. Have hobbies that 
turned to voca-
tions displayed. 
Show if possible 
how u avocation 11 
often becomes 
11 vocation 11 • 
---------~----------
2. Self Analysis? 
( contt d.) 
c. 
d. What part time work 
experiences have I 
had? 
1. How school is 
training for a 
job. 
2. Contacts the 
pupil has made. 
3. Work experience 
at South High 
( exploratory 
courses) 
4-. How ho .bbies are 
made into work 
experience. 
2. Self Analysis? 
( contt ct.) 
c. 
4. Read and collect 
articles showing 
how hobbies are 
made profitable. 
5. List each indiv-
iduaJ.'s strongest 
ability. 
b. From test results 
write a paper on 
11 self analysis 11 
in light of 
vocational require 
ments. 
d. What part-time work 
experiences have I 
had? 
1. Write up an em-
ployment history. 
If advisable call 
on or write to 
employer to get 
record. Attach 
to notebook or 
cumulative record. 
2. Write an evalu ... 
ation of work ex-
periences. 
3. Keep cumulative 
record up to date 
on tests, use as 
"office work 11 • 
4. Register for part 
time work in 
community. 
5. Make a list of 
jobs a high school 
pupil can get and 
handle. Discuss 
the value of ob-
taining and keep-
ing a job. 
, _____ ----- -··-;.,.._,__· ·----·---·- ·--. - -~~~~ . ........__ 
With individual data on hand, have an individ-
ual conference to develop an occupational choice. Record 
choice in Survey Manual or Cumulative Record.--plan 
programs. 
lOA Aim: 
To develop a functional occupational background 
based on an understanding of fields of work and 
to develop further skill in self analysis. 
SUGGESTIONS 
l. What do people do? 
· a. Merchandising 
b. Natural resources 
c. Communication and 
Transportation 
d. Industry 













1. What do people do? 
a. Make a list of 
things we use and 
where they come 
from. 
b. List occupations of 
parents. 
o. Keep 11 What people 
do II in scrapbook. 
d. Select a llbusiness", 
develop a study out 
line and make a 
thorough study of 
it. Emphasize jobs, 
job relationships, 
job preparedness, 
and the role of this 
business in society. 
l. Visit place 
stue1ied. 




4. Make an organ-
ization chart. 





k. Production of 
raw material 
1. Transportational 
Thru a consumer 
approach a class may 
make its own list of 
community occupations 
and by selection, study 
jobs available and job 
rel at ions hips. 
2. Self Analysis continued 
1. What do people do? 
(cont ' d .) 
d . 
5. Make a l i st of re-
lated fields. 
6. Explain service 
areas. 




S. Get movies of this 
industry. 
2. Self Analysis continued 
a. Make a list of lOB 
grades. 
b. Review lOB analysis 
to check procedure 
being followed to 
develop fundamental 
skills. 
c. Make a check list to 
be attached to 
cumulative record de-
signed to check per-
sonal work habits. 
1. promptness 
2. absence 
3 •• tardiness 
4 Pem:mal Appearance 
5. Cooperation with 
school regulations 
d. Take test on accept-
ing authority. 
e. Refer to list of why 
employment is termin-
ated. 
---Jt.-M» .. ~----·-_,...,_,~....,__ 
2. Self Analysis continued 2. Self Analysis continued 
3 • What can I do ? 
a. In high school to 
prepare myself 
b. Colleges and train-
ing schools. 
f. Bring cumulative re-
cord up to date. 
g. Bring employment re-
cord up to date. 
3. What can I do? 
a. Review occupational 
choice, in light of 
new information. 
b. Ask for interviews 
with teachers of 
special departments 
as to courses and 
their function. 
o. Review courses as 
exploratory exper-
iences. 
d. Send for college 
catalogs. 
e. Check college en-
trance requirements, 
in light of occupa-
tional choice. 
f.Write a paper on my 
occupational choice, 
and what classes I 
can take that will 
help me in prepara-
tion for that job. 
g.Make a visit to 
college and campus. 
Before programs are made, check home environ-
ment, financial conditions and all school data on the 
individual. 
During this semester while studying a 
specific industry, a great deal can be done toward 
------·---'-'1 --·~-
developing an ideal attitude toward work and the romance 
and richness of American Industrial Culture. 
Prior to vacation discuss desirability of 
participation in some area of work or in some training 
activity. 
llB Aim: 
To develop an understanding of the social and 
economic structure of our democratic society and· 
how it functions. 
SUGGESTIONS 
1. Growth of Industry 
ACTIVITIES 
l. Growth of Industry 
a. Read and discuss 
effects of: 
1. Territorial expan-
sion and frontiers 
2. Inventions and 
their effect on 
industry 
3. Shifts of industry 
4. Uses of money in 
industry 
5. Growth of labor 
unions 
6. Effect of immigra-
tion on industry 
7. Technological 
trends 
S. New Industries 
b. See movies on Develo 
ment of modern indus-
try. (I. H. C. Films) 
,..,w-~--------------
'~-- ·--- - - .. ~~-·-----..-· 
1. Growth of Industry 
( cont• d.) 
2. Government and its 
relation to industry. 
1. Growth of Industry 
( contt d.) 
c. See movie on "Fron-
tiers of the Future 11 
d. Visit museum for 
development of indu 
trial machinery. 
( See display on 
growth of transport 
at ion.) 
2. Government and its re-
lation to industry. 
a. Make reports on 
Social Legislation. 
1. Old age pensions 
2. Unemployment and 
compensation 
3. Wages and hours 





b. Make reports on 
Government control 
of industry 
1. Fair practices 
acts 
2. Health and Sani-
tation regulat:ion 
3. License Acts 
c. Make a list of how 
government regulates 
a specific business. 
d. See units on unem-
ployment, labor re-
lations, social ~---·---·----~ .. -·-----~---·--------~-
......... -...... - ·· ------........... ..........._ ·---
2. Government and its 
relation to industry 
2. Government and its re-
lation to industry 
d. security, comparative 
governments, conser-
vation, etc. 
e. Have speakers from 
government offices 
taJ.k on any above 
topic to explain 
function and how 
they protect employe 
3. Self Analysis continued 3. Self Analysis continued 
a. Revise occupational 
oho ice plan. 
b. Bring employment 
history up to date. 
c. Review 
1. Personal work 
habits. 




ments and grades. 
4. Home environment. 
d. Make programs. 
It is suggested that during this semester, 
individual fundamental skills tests could be given to 
check improvement. 
It is recommended that pupils start making 
interviews, individually or in small groups. 
It is recommended that individual counseling 
be used more often than during the first year. 
---·-----
..i,. __ ,.dJ:: ___ _,.,.·----"---·U~• ... ~-..... ---.. .  _____ , 
llA Aim: 
To develop fundamental skills necessary for ade ,-
quate occupational adjustments and to aid pupils 
in gaining information of the general fields of 
occupations. 
SUGGESTIONS 




c. Interpretation of 
graph language 
d. Simple arithmetic 
2. To enable pupils to 
gain knowledge of 
fields of occupations. 




l. To develop fundamental 
skills in 
a. Give spelling tests 
using words from 
occupational areas. 
b. Discuss remedial 
work in spelling. 
c. Teach unit in print 
ing and have art 
teacher explain. 
d. Use unit on inter-
pretation . of the 
graph language. 
e. Practice making 
change. 
f. Borrow cash registe 
and learn its use. 
g. Fill out sales slips 
h. Take apprenticeship 
tests. 
i. Take Civil Service 
tests. 
j. Take school tests. 
2. To help pupils gain know-
ledge of fields of occu-
pations. 
a. Consult U. S. Census 
for fields. 
.~ ............... ___  -· ...... ~ , .......... --
. -· ·-- -·--------- - - - . ..... ·· 0 , ....... -----
2. To enable pupils to 
gain knowledge of 
fields of occupations. 
( contt d.) 
2. To help pupils gain know-
ledge of fields of occupa 
tions. 
( cont I d.) 
b. Make charts showing 
percentage of people 
in each field (for 
display in classroom 
c. List occupations 
under each field. 
d. Consult list of 
Colorado employees 
as listed in census. 
Use Sales and Servio 
tax information. 
e. Make chart of average 
salaries in each 
field. 
f. Have individuals 
write papers on hope-
ful fields. 
g. Discuss technologic-
al trends, jobs of 
the future. 
h. Have speakers talk 
on trends of industr 
man and machines , 
machine operator 
stage, science and 
industry. 
i. Have college pro-
fessor talk on 
science and industry. 
j. Visit scientific 
laboratory. 
k. Have pupils write a 
paper on "My chance 
in my chosen pro-
fession or vocation. u 
, _______ , ___ ---·-------·--~--· 
3. Self Analysis continued 
4. Part time work ex-
periences. 
........ .............. ,,--· - - ....~ - u,....,.,J~-..11-~~t--
3. 
4. 
Self Analysis continued 
a. Bring vocational 
choice ~ iQ. date. 
b. Bring work history 
to date. 
c. Bring cumulative 
record up to date. 
d. Check college choice 
and other training 
o:e:eortunities. 
e. Take any specia.l 
ability tests which 
are advisable. 
f. Review Interest 
Vocations. 
Part time work experi~ . 
ences. 
a. Advise students of 
summer job oppor-
tunities and ad-
vantage of an early 
application. 
It is recommended that during the study of 
occupational fields a thorough understanding of the 
employment picture be sought. The professions and 
white collar jobs have been greatly overemphasized and 
many opportunities have been shunned in the trade 
occupations. 
12B Aim: 
To assist pupils in reaching a definite occupation-
aJ. choice, developing an occupational plan and to 
aid in making a successful beginning on it. 
----~--- -----~l,l-~-·~----- ... ,...-l>,~--u.a ........ 1'11; ..... __ ....___,,.,.., 
SUGGESTIONS 
l. Self Analysis continued 
2. Make an occupational 
choice. 






Self Analysis continued 
a. Bring up to date 
records and check 
lists of the in-
dividual. 
b. Review Interest 
Vocations ~.2 b.c. 
Luflurrow, Strong 
c. Take any special 
ability test. 
d. Review, home enviro 
ment, economic condi 
tions, heal th, and 
any other conditions 
vital to occupation-
al guidance. 
Make an occupational 
choice. 
a. Fill out job analy-
sis of 3 occupations 
using Career Survey 
Manuals and addi tio 
al job analysis 
sheets. 
b. Interview 3 men in 
fields chosen. 
c. Bring in any speaker 
advisable. 




e. Write list of firms 
where individuals 
can get work in thei 
field. 
f. Make flow charts of 
industries. 
------ - __________ ,1 _________ ______ _ 
~ --··-·· --··-~---""""·--~ .-..- ~-· --.... 
2. Make an occupational 
choice. (cont'd.) 





2. Make an occupational 
choice. (cont'd.) 









h. Have individual 
conference on in-
dividual plans. 
i. See any movies 
applica·ble. 




3. Match occupational 
choice requirements with 
individual qualities. 
a. Use Thorndike 
method of matching. 
4. Employment 
a. Find holiday employ 
ment; preferably in 
chosen field. (lg 
years) 
b. Evaluate experience. 
o. Get employerts 
statements. 
d. Discuss job satis-
faction. 
It is recommended that pupils be encouraged 
to be resourceful in their job analysis because of the 
value in making a wise occupational choice. 
12A Aim: 
To effect a more adequate articulation between 
high school and college or work. 
SUGGESTIONS 
1. Investigate training 
facilities of this 
community and sources 
of information. 
a. Colleges 
b. Trade Schools 
c. Business Schools 




g. Adult Education 
Classes 





1. Investigate training 
facilities in light of 
job analysis and choices. 
a. Visit the schools 
mentioned. 
b. Get college catalogs 
1. Write paper on 
college life. 
2. Have some note-
taking experiemes 
3. Spend a day on 
campus. 
4. Have South grad-
uate come back 
for talk. 
c. Visit state capital 
for information on 
sources of informa-
tiop. concerning 
training and job in-
formation. 




e. Have r epresentatives 
of schools or indus-
tries talk. 




·-- - ----------~--- ---·-·-----. ------· 
· - •··- .. __..·,..--...-.. - •• , ... -~ .. 1& ~ ··~;;;;~s · · -...~"'4~-· • 
1. Investigate training 
facilities of this 
community and sources 
of information. 
(conttd.) 
2. Analyze employer, em-
ployee relationships. 
a. What employers want. 
b. Business ethics. 
c. Characteristics of 
a good employer and 
of a good employee. 
d. Study individual 
psychology-job 
sati sf action . 







3. Securing a position. 
a. Role of chance. 
1. Investigate training 
facilities in light of 
job analysis and choices. 
( cont t d.) 
g. Make a list of 
places and men for 





1. Consult agencies 
of city which aid 
pupils in making 
adjustments. 
i. Attend career nights 
2. Analyze employer, em-
ployee relationships. 
a. Take test on atti-
tudes pertaining to 
authority. 
b. Review causes for 
terminations of em-
ployment. 
c. Write code of ethics 
for job. 
d. Get speakers from 
industry and pro-
fessions to talk on 
ethics. 
e. Interview employees 
on why they like 
their jobs. 
f. List characteristics 
of a good employee-
a good employer. 
3. Securing a position. 
a. Write a plan for se-
curing a position 
____ , _ ___ __________ a ________ ......,_,_, ___ _ 
·--·------ -- - -- -~---
3. Securing a position. 
(conttd.) 
b. Contacts-personal. 
c. Influence of· 




e. Placement agencies 
f. Development of a 
job hunting plan. 
3. Securing a position. 
(conttd.) 
a. (follow outline of 
University of Wis-
consin.) 
b. Have personnel mana-
gers talk to class 
on 11 how to get a 
j O b 11 • 
o. Discuss dress and 
personal behaviours. 
d. See any friends who 
can help you "sell 
yourself". 
e. Have individuals 
make contact with 
business, write on 
opportunities in De 
ver, Colorado. 
f. Write and study 
different applica-
tions. 
g. Have speakers on 
interviews. 
h. Interview each other 
and teachers. 
i. Make job applica-
tions. 
j. Answer and analyze 
want ads. 
k. Have speakers from 
Colorado Employment 
Servlce and the 
Occupational Adjust-
ment Service. 
1. Register with 
these services if 
advisable. 
... - · - ·-·· _ ....... _, _____ _ 
4. Work Exploratory 
Experiences 
5. Success on job. 
4. Work Exploratory 
Experiences 
a. If advisable plan 
individual work 
exploratory ex-
periences, as part 
of job information. 
b. Plan work visita-
tions on instruction 
from professional 
men. 
c. Plan an individual 
evaluation for each 
pupil. 
5. Success on job. 
a. review philosophy 
of work 
b. see movie$ 
The preceding plan of vocational guidance as 
part of the general guidance program emphasizes the 
need of functional presentation by means of a problems 
approach. Illustrations . from actual life are given in 
order to prepare pupils to make adequate adjustments 
in the world of work. At the beginning group guidance 
and study is advisable. As a guidance group progresses 
more and more attention should be placed on individual 
guidance until the final semester. Pupils may work 
entirely on their own plans. 
---------------------·--





OCCliP.1\.'11ION~· L ADtT'tJSTIUEIJT.C S!L.VICE 
SOUTH RICH SCEOOL 
Personal History 
Name 
Place of birth 
D 
Address 
Nationality --- - ----
My parents' occupation 
f.ather 
Mother 
Does my father work for himself? 
If not, by whom is he employed? -----
~hat is his position? -----------
Can I work for my father or mother? ______ . 
Can my father or mother get me a job? ---
Do I have other relatives or friends who can 
get me a job? --------------
Am I interested in the v.rork they can get for 
me and does it fit my ability and capacities? 
~xplain 
Do I have friends v:ho can give me 2;ood ad vice 
on selecting a career? ~xplain 
Do I have to get a job v~en I leave school? 
Explain 
Can I finance an additional training orogram? 
(college, commercial school , trade school, etc.) 




Will my physical condition allov.r me to 
Do hand labor? 
Do lifting'? -----------· 
Use my eyes a lot? ------
Do a lot of walking? 
Do tedious work'? 




Do exacting work? _______ , 
Sit at a desk all day? ______ _ 
Travel? 
Stand on my feet all day? ----
Drive a car? 
Endure he•a t? 
Endure cold? 
•ork long hours? 
Endure damp places? --------




Arn I SQsceptible to certain diseases? ----
Do I have any physical defects which v:ill in-
fluence my choice o.f a carear? ~xnlain 
, ____ , ______ ,. __ .. __ ..... 
D 
Do I have any special p~1.ysical abilities ·:hich 
will influence my career? Explain 
¥till my physical appearance affect ;_ny 
career? Explain 
Is my voice pleasing? 
ersonal Analysis 
Am I attracted toward any particu.lar occupation? 
Explain 
vH th ~1hat vocations i:rnve I become acquainted 
through close contact or through short periods 
of employ .. 1ent? 
In what vocations have I friends or 
acquaintances? 
To what extent do I like to use my ha~1.ds? 
Do I like to engage in handiwork (woodcarving, 
manual trainin3, steel working , coo~inG, etc . ) 
Do I like to read? 
~hat type of reading? 
Do I like to study? (explain what you like 
to study . ) 
D 
Do I like to start or help ::eun organizations? 
Explain 
Do I like to 30 to school? 
~hat do I like about it? 
Do I meet people with ease? 
Do I like to carry on a conversation? 
Do I like responsibility? 
How do I know this? 
Do I start things and not _inish them? 
Explain 
Do I like tedious work and accurate work? 
(doing chemistry or p11.ysic experiments) 
Do I like to work with others in accomplisl':.ment 
of some one thing? ~xplain 
~vhat subjects do I like best? 
·----------------------------~-
D 
iv'hy do I like them? 
Can I follow instructions? 
Do I accept authority? 
·Am I prepared to start at the bottom in tne 
job world? 
Am I willing to work hard at menial tasks in 
exchange for an opportunity to learn? 
Do I have any hobbies which may be turned 
into a career? Explain 
Am I (write out) 
Happy or unbappy? -----------
Pleasant or unpleasant? --------
Cheerful or sullen? 
Optimistic or nessimistic 
Vivacious or stolid? 
Excitable or calm? 
------
-----------
.2xplosi ve or evente,npered? -----
·--------------·------------
D 









Y rite plainly? -----------
Spell correctly 9 
Read charts and graphs? ---
Speak clearly? - ----------
Am I 
. 
On time for appointments? ------
Dependable? -------------
Personal Accomplishment 
My average grade in subject matter fields: 







Home :~c onomics 
Music ----
.. echanical urawing ---
Industrial rts 
Physical J~ducation ___ _ 
D 
My extra curricular activities: 
My out of school activities: (clubs , church, 
etc . ) 
:.1y spacial talent an:!. training; (dancing , art, 
music , etc . ) 
ttr school attendance record 19!9- 40 
Days absent - ----
Times tardy ------
\";hat training have I had in any occupation'? 
~xplain 





sourr.H HIGH SCHOOL 
E 
1. General information 
a. How many people are e1nployed in this occupation 
in the United Stat~s? In Colorado? 
In Denver? --- -----------------------
b. How many people vrere employed in this occupation 
ten years age in the United 6tat3s? 
In Colorado? In 0enver 
c. v;ha t changes may be ex :)8 c ted in this occu~:,a t ion 
in the future? -------------------
d. Is this occupation overcro~ded? ___ , 
e. What are the related occu_ ati'.)ns? --------
f . vi'ill I work for myself or for an e,nployer? __ _ 
g . Does it require' capital to get started? ___ _ 
h . V1hat qualities are necessf,lry i'or advancemer:i.t? 
i. Is this occupation seasonal or is the work steady 
j • Is there a re lated i ob whicn would make ernploy-
ment continuous? ~ 
k . ~hat are the beginning jobs in t~is occupation? 




8. Training required 
a. :row jLuch formal eJ.ucr:tion is requir:::;j_? 
b. Does the necessary tr~aining hav0 to be s)ecial 
training or r ill a G~n0ral educ~ti~n bj 
s ;;,. t isf'ac tory? 
c. What courses shcmld be taken in hiJh school?_ 
d. Vvhere could necvssary- trai··1L10 be obt::..i -- 1d • ~ 
e . How mucn 1111 this training cost? ------
.f . \1 ould an ffo-orenticeshio or internsnio Je 
ne ce ~s ary? ---------------------
g. ·,-,c1ere can an appre:iticeshi) or internship 
training be obtain8d~ ---·------------
How many years 
How are peonle 
rn o L;l it take ·: 
c r_ o .s e n for an -a-.. )-p-r--e-n-·.,...-;_, 1.-c-.~ -b.-n ~= 
J:l
10r internships? 
h . Cen training for this occuoat1on be secured whil~ 
on the job? 
How ---
i . What are the personal qualities necessary before 
a person can enter the training program? ___ _ 
j . After obtaining a beginning job , w~at training 
is necessary for advance1 .. ent and how do you 
get it? 
k . How nany people a1·e in training for tL1is occu.oa:. 
tion? 
,_,,...,.,.,..,......,,......,. ________________________ _ 
E 
1. Do you need a license to enter· this occupatio~1'? 
rn . Are there any ph,y·sical or .nentf 1 examinations 
necessary at tLv end of t :-_e training ·::,eriods ? __ 
.t!!xplain ------· 
n. Is any experience necessary before starti~g on 
a training prcgram? _____ ixplain 
3 . dvantages and · disa0.vantages of T,nis occupation 
a. Under vmat type o:f' physical conditions is the 
vrork carried on? ------------------· 
b. Is the work monotonous? ~xciting? ---- -------
c. Are there many restrictions on eJ1:ploye .. rn? -----
d. Is advancement based on individual accomplish-
ment? --------------
o. Could employment be faun in differ·ent co1ru1mni-
ties? 
f . Is the vork dangerous? --------------
g . Do you have regular hours? -------
h . ..re there 09portunities to develo;) initiative? 
i. .d.re .ther;j opportunities for se lf-imoroveJnent 
on the job? _________________ _ 
j. re the emoloyers interested in t!"e welfare of 
thee oloyees? -----
k. Are the people in this occupation anpar·ently 
happy? ------------
E 
1. Vihat are the ctances of 9er.nanent vm9loyment 
after the beginning ,job? ----·--------
m. Do many people leave t h is occupation after star-
ting in it? ---------·----
n. '-hat is the average at:,e f the perso.1 in this 
occupation? ---~-------- --------
o. ',hat social relation does t'~e .. ,orker :1ave to 
the community? -------------·-----
p. At what age are employees dropped froin service? 
q . Are there any tenure laws operating? ------Explain -----------------------
4. Remuneration of the occunation 
a . What is the salary of tt1e beginner? -------
b . On what basis is salary increased? ------
c . - V.ha t is the s alar:y at the end of t:1.ree years'? 
Five years? _____ ..1.-i'ifteen years?-= 
d. How is the worker paid? Piece ·r-orik ------by the day ___ , bf the ~ek ___ , by the 
month _____ , by t~_e yesr ___ , commissi.on'? 
e. Is there a L.rnion wsge .scale? ___ _ '\ hat is 
it? ----·----·------
f. Do employees N~ceive bonusvs·~ ___ ,Gi.L'ts? 
Houses? Ga1·s ? ___ , ___ , ---·-
g. Does the firn hav·e a profit-s.-ar·ing plan·? __ _ 
h . Does the ,~')rke:c receive pay while Lick or dis-
ab led? \.h ile on vacation? -------
i. Is the re a pens ion plan connected wi t_1 t ~1e 
occupation? ---------------------
E 
j. Are there any insu1·ance plans in t.n~ occupation'? 
5. 'ho can get a job in this occupation? 
a. ~hat are the BJe restrictions for beginners? __ 
b. Do you enter this occupation t:~rough fa.nily 
connections? -----
c. Are there any racial restrictions? --------
d. \~hat are t !'.1e physical restrictions? -------
e. o you have to be electvd to vrter t v occuoation 
f. uo you need a ticense? -----
g . Is there any outstandini p~rsonal , nental , so-
cial, or ~ hys ical quali.~ic ct ion nece ss _ ry for 
entrance in the occupation? 
h . Do you have to be lo 1g, to a union to find 
emploJ;nent? -------·-----
L Are there . any reside,ntial requirements·. ___ _ 
.ti:xplain ------------------------
j. .n.re there any religious requ.ir1e,nents ? ____ _ 
Explain --------------------
k. Are there any s-oecial v·aJs of obtainin~ em-
•;loyment? ------------·----------
6. Ihat are the duties and r ~sponsibilities of the 
worker in this occu:)stion? ---------------
.. , 
a . Do the do.ties involve de ling pr·L arily iri th 
people , thint:s , or ide:JS? 1ake a list i'alling 
under each of 3 c olumn ... . 
t'i th Ideas ·;, i th Thin~:s I I _,,_i_t _h_People 
(Me ans duties 
requiring abili-
ty to LJ.nderstand 





2 . Reading 
financisl 
reports 
3 . ·: ri ting law 
cases 
4 . Handling ex-
perimental 
data 
5 . Keeping 
re cords 
6 . Using mathe -
matical fig-
ures 
( , :e ans d ti t i e s 
requiring abili -
ty to .nanipo.late 
tools, objects , 
macl: ine ry and 






c. Tracing ,lans 
4 . making dis -
lays 
5 . uoing con-
s t.rL· cti on 
·l erk 
( e ans duties 
iiequiring ab-
i 1 it y to u nd e r-
s tand and, ,nan-
a Je 9e o . le , to 
a c t pise ly in 
j hL man relations 
l~xamolvs: 
1
1 1. ...:>e llins in-
s c.rance 
c: . In~ -;i1·e 
ejnployees 
;j . ·'"a~in0 
eople feel 
well. 
4 . .,1ana inz 
c.blic 
1·elations 
b . 1ri te a Tord picture of a day· ' s 1ror1{ in t·:. is 
occupation . ~ week ' s work . 
7 . How do~ get a job in this occupation? 
-------- ---------------------·- ---
7 . 
a . 6/hat steps should be taken fPOJ, date of t ..... is 
study to getting e,i,ploy-J,vnt'? --- --------
b . Draft a chart showing 1,he inius1,ry &.s a 1,.:1ole 
and route of promotion • ------ -------
c . ½hat trade papers, ma3a z ines, or ~r ofessional 
organizations are in this occuration? 
Should a erson belong or subscribe to these? 
Information fort is outline from: 
1 . Eow to Choose a Car__,er - wcience nvsearch }).6socia 
tes 
2 . Garett 0urver ~~a nLJ.al - The Institute for esearcr.:. 
3. Career Problexs - University cf Denver -tu~ents 
4 . :.:_J!:e thod of \fa tchina Ind iv id ua 1 iua lit ie s wi t r_ 
Oc cu: ational Require1i1ents - R. A· Hinderman 
----·---------------------------
F 
A !·~1:~1~-rn J OJ? PU:1.'.CCEING IN.J DTIDDAL 
ABILI'l1IEC) , "IT. I J(•B : :: .. X);UIIn~r.rn1JTS 
DR • H • A • II Il'JIJI~~ J'I.AN 
DIREC'l10R OF' R~SEJ RCH AND SP:ECI!LL SCEOOL SERVICE 
DENVEI·~ PUBLIC 0C1IOOLS 
F 
A ME111HOD OF Iv'.fATCHilm INDIVIDUAL 
QUALITIES WITH OCCUPNI1IONAL REQUII{E!~J\3Nfj:S 
R. A. Hinderman 
Director of Research and 
Special School Services 
Denver Public Sch9ols 
Thorndike in his study discovered that people 
perform in three ways, and that these three wavs are 
co:mmon to all people. He found through Psychoiogical 
tests that the three ways of performance could be mea-
sured by a study of the student's {l) Abstract Intel-
ligence, (2) Mechanical Aptitude, and (3) Social Intel-
ligence. He also established the fact that all occup-
ations required the use of the three classifications 
listed in varying degrees . Since both student abili-
ties and occupational duties could be classified with 
respect to nAbstract Intelli0ence", "Mechanical b.ptit-
uden, and "Social Intelligence", he arrived at a cor:1-
mon basis for measurement. 
'l\vo charts are made for comparative purposes. 
Chart I. Measures the qualifications of the 
student using his record of study 
and grades . He would be measured 
or graded -as "above", "normal", or 
"below", in relation to his class. 
CHA.RT I 






















Chart II. Distribute the duties under three 
classifications, on basis of which 
is needed most in performing duties, 
Then determine the relative amount 
of ability required by: 
1. Importance of duties in each 
column. 
2. Number of duties in each 
colurnn. 
In breaking dmvn the duties you should indic-
ate whether the person should have "light", "averagen, 
or "great amount" of "Abstract Intelligencen, Mechani-
cal Aptitude", or "Social Intelligence" to qualify for 
the job. It is advisable to encoura6e students to in-





















}'\(_j 1 star 
Inspires employees 
Leauership 
A study or comp2.rison of the qualifications of 
the student (Chart I) with job requirements (Chart II) 
would enable student and counselor to arrive at a wise 
choice. Bxperimental evidence has shovm these charts 
to be very helpful anc. -Pc >·ly accurate, 1)ut we :aust keep 
in mind that nA person can fail because he has too much 
ability, and also can fail because he has too little 
ability. n 
DEFINITIONS 
By abstract intelligence is meant the ability 
to understand and manage ideas and syinbols. 
···· .,_":.,.;_-. ..,. .. ...... 
~:::~ J:./4 ~ :: .,;::::. ·. ·. ' . ' 
k¼:,'.?'" ", --· 
~---;~"."· ~" ..... ~ .. ,;.... 
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